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THE WILMINGTON UNIV ERSITY MISSION 
 
Wilmington University is committed to excellence in teaching, relevancy of the 
curriculum, and individual attention to students.  As an institution with admissions 
policies that provide access for all, it offers opportunity for higher education to students 
of varying ages, interests and aspirations. 
 
The University provides a range of exemplary career-oriented undergraduate and 
graduate degree programs for a growing and diverse student population.  It delivers these 
programs at locations and times convenient to students and at an affordable price.  A 
highly qualified full-time faculty works closely with part-time faculty drawn from the 
workplace to ensure that the UniversityÕs programs prepare students to begin or continue 
their career, improve their competitiveness in the job market, and engage in lifelong 
learning.
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WILMINGTON UNIV ERSITY 
ATHLETIC DEPARTMENT  

MISSION AND PHILOSOPHY  
Mission: 
Wilmington University is committed to providing an equitable opportunity for all student-athletes 
to participate in NCAA Division II intercollegiate athletics while trying to successfully complete 
a degree program.  The UniversityÕs athletic vision and goal is to ensure a safe campus 
environment for all student-athletes that will afford them the opportunity to learn and compete at 
the highest level and sees athletics as an integral part of campus life.  Athletic participation will 
help our student-athletes with their goals to promote academic and athletic excellence, 
determination, life skills, leadership development, perseverance, and team work.  The Athletic 
Department at Wilmington University strongly endorses an all-inclusive program that will 
encourage each student-athlete to develop their character, values, and skills to the fullest during 
their university experiences.  The Athletic DepartmentÕs program will prepare and train our 
student-athletes to continue their careers, improve their competitiveness in the workplace,  and 
engage in lifelong learning. 
 
Philosophy:   
!  Abide by and uphold all rules and regulations set forth by the NCAA (National Collegiate Athletics 

Association), the CACC (Central Atlantic Collegiate Conference), and the Eastern Collegiate Athletic 
Conference (ECAC). 

 
!  Be competitive at the conference, regional, and national level in all of our athletic programs while 

maintaining an overall graduation rate of 95% and cumulative GPA of 2.75 or better. 
 
!  Establish athletics as a rallying point that provides opportunity for the faculty, staff and student body to 

nurture a common sense of pride and unity for the University community. 
 
!  Encourage gender equity and diversity by offering different programs to our student-athletes. 
 
!  Not to discriminate based on sex, handicap, disability, race, age, color, religion,   national or ethnic 

origin, marital status, or sexual or affectional preference. 
 
!  Increase the base of traditional aged students at the University with the addition of sports and the 

continued successful recruiting efforts of our coaches. 
 
!  Continue to increase public awareness through special projects (community athletic events, athletic 

camps, youth team play-offs, etc.), which provided the incentive for our community to visit our 
campus. 

 
!  Create a positive environment that promotes physical and emotional wellness. 
 
!  Establish a ÒSense of TraditionÓ through athletic alumni involvement and support. 
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Wilmington University Athletics Advisory Committee 
 

The Athletics Advisory Committee at Wilmington University is comprised of individuals 
throughout the campus from different offices, including faculty members and members 
from the University administrative staff outside of athletics.  The Advisory Committee is 
charged with advising the athletics department in regards to the overall policies and 
procedures which it follows.
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ROLES AND RESPONSIBIL ITIES OF THOSE INVOLVED 
 WITH COMPLIANCE AT WILMINGTON UNIVERSITY 

 
Wilmington University uses the concept of Òshared responsibilityÓ for its athletics 
compliance program.  Individuals within the athletic department work with staff members 
from other offices within the University to ensure adherence to NCAA Division II rules 
and regulations in regards to athletic compliance.  In this section, individual 
responsibilities of each person working with compliance are listed. 
 
Director of Athletics-- The Athletic Director ensures full compliance with NCAA and 
the Wilmington University regulations and is responsible for the integrity of the athletics 
program.  Specific responsibilities include: 
 

1. Provides letter addressing NCAA rules to National Letter of Intent 
signees; 

 
2. Presents NCAA rules in athletic department publications; 
 
3. Explains Certification of Compliance Form at full staff meeting in the fall; 
 
4. Meets with board officers of booster organizations to review NCAA rules; 
 
5. Reviews contest schedules where applicable; 
 
6. Selects administrators and coaches with integrity and history of rules 

compliance; 
 
7. Facilitates prior approval of outside athletically-related income; 
 
8. Evaluates potential NCAA rule violations; 
 
9. Declares student-athletes who violate NCAA rules ineligible; 
 
10. Establishes commitment to rules compliance; 
 
11. Manifests commitment to student-athletes; 
 
12. Establishes organizational lines of authority with oversight and 

accountability; 
 
13. Maintains ongoing evaluations of staff membersÕ commitments to 

compliance; 
 
14. Supports a comprehensive rules education program; 
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15. Generates and promotes legislative proposals; 
 
16. Arranges for periodic self studies of athletics department. 

 
Compliance Coordinator-- The Compliance Coordinator is responsible for the overall 
development, implementation and review of the Wilmington University Compliance 
Program.  The Compliance Coordinator is responsible for the daily operation of the 
compliance program including rules education, interpretation and monitoring of 
compliance areas.  However, each individual associated with Wilmington University is 
responsible for being aware of Conference and NCAA legislation as it applies to their 
individual responsibilities. 

 
The specific responsibilities for the Compliance Coordinator are: 
 

1. Reviewing declaration of playing and practice season and schedule of 
contests submitted by coaches; 

 
2. Conducting team orientation before each sport's playing season ; 
 
3. Reviewing all student-athlete NCAA compliance forms (Drug Testing 

Consent Form and Student-Athlete Statement, Student-Athlete Eligibility 
Questionnaire, etc). 

 
4. Assisting with compilation and publication of the NCAA Equity Athletics 

Disclosure Act each year; 
 
5. Conducting educational sessions for student-athletes, coaches, and 

university personnel with regard to NCAA, conference, and institutional 
rules; 

 
6. Coordinating, prepares and maintains NCAA squad lists in conjunction 

with the financial aid office;  
 
7. Acting as department liaison with the NCAA initial eligibility Eligibility 

Center; 
 
8. Overseeing student-athlete initial and continuing eligibility and 

communicates status to coaches;  
 
9. Coordinating institutional effort to determine student-athlete continuing 

eligibility;   
 

10. Prepares certification documents to present to the Admissions Liaison in 
regards to incoming student-athlete eligibility; 
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11. Assist the Academic Advising Liaison in the certification of transfer 
student eligibility; 

 
12. Reviewing and audits off-campus contact and evaluation requests; 
 
13. Reviewing academic transcripts and test scores to approve official visit 

requests;  
 
14. Monitoring the number of official visits provided in all sports; 
 
15. Interpreting NCAA rules for coaches and staff;  
 
16. Monitoring permissible recruiting material with Bylaw 13.4.1; 
 
17. Securing release for potential transfer students and facilitates release of 

student-athletes seeking a transfer (in consultation with head coach and 
director of athletics); 

 
18. Reviewing and files monthly practice/competition logs and recruiting 

phone logs;  
 
19. Maintaining participation records and determines seasons of competition 

utilized by student-athletes; 
 
20. Identifying potential NCAA rules violations and reports them to the 

Director of Athletics and FAR; 
 
21. Assisting in investigations of reported secondary NCAA rule violations; 
  
22. Participating in student-athlete exit interviews with the Director of 

Athletics and FAR;  
 
23. Providing review of appropriate summer regulations for coaches and 

student-athletes; 
 
24. Coordinating the National Letter of Intent program for athletes; 
 
25. Coordinating the release of National Letter of Intent signees (with athletic 

communications, financial aid, admissions and the conference);  
 
26. Monitoring outside scholarships with Financial Aid; 
 
27. Coordinating process of initial and annual renewal / non-renewal of 

athletic grants-in-aid with Financial Aid; 
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28. Acting as Department liaison with Admissions, Academic Advising, 
Financial Aid, Registrar, and FAR; 

 
29. Coordinating all conference and NCAA appeals; 
 
30. Monitoring employment of student-athletes according to Bylaw 15.2.6; 
 
31. Assisting in conjunction with financial aid, the eligibility status of student-

athletes for the NCAA Special Assistance Fund;. 
 
32. Monitoring compliance with Bylaws 13.7.2.1 and 16.2 regarding 

complimentary admissions; 
 
33. Overseeing compliance with Bylaw 13.12 regarding summer camps; 

 
Admissions--  The individual assigned the duty of processing admissions 
recommendations for student-athletes is responsible for admitting student-athletes within 
the universityÕs and NCAAÕs rules and regulations.   
   
Specifically the Admissions Office liaison must assume the following responsibilities: 
 

1. Facilitating the admissions process for prospective student-athletes; 
 
2. Meeting with all prospective student-athletes and transfer student-athletes 

who visit officially and unofficially upon coach requests; 
 

3. Approve prospective student-athlete eligibility information prior to the 
development of a National Letter of Intent or initial athletics scholarship 
offer; 

 
4. Assisting with educating prospective student-athletes and members of the 

Admissions office staff about the NCAA Initial Eligibility Eligibility 
Center; 

 
5. Receiving final Eligibility Center eligibility decisions, placing the 

decisions in studentsÕ admissions files, and notifying the athletics 
department when a final decision is rendered; 

 
6. Assisting with the final certification of all incoming student-athletes; 
 

 
Academic AdvisingÑ The individual assigned the duty of certifying transfer student-
athlete eligibility and assisting with the certification of continuing eligibility of each 
student-athlete is responsible for monitoring transfer requirements of  all incoming 
student-athletes and checking all degree-progress information in regards to student-
athlete majors. 
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The Academic Advising Liasion has the following responsibilities: 

1. Determines number of credits  two Ðyear transfer s-aÕs bring into University to 

determine eligibility; 

2. Calculates two-year transfer s-a GPAs; 

3. Monitors eligibility of four-year transfers; 

4. Assists all s-aÕs with course selection; 

5. Monitors s-a compliance with Bylaws 14.4.3.1.5 (Designation of Degree 

Program) and 14.4.3.1.6 (Hours Earned of Accepted for Degree Credit); 

6. Certifies all transfer student-athletes; and  

7. Assists in certification of returning student-athletes in regards to Bylaws 

14.4.3.1.3 and 14.4.3.1.5. 

 
RegistrarÕs Office/Certifying Officer -- The individual(s) assigned the duty of 
certifying the academic and overall eligibility of each student-athlete is/are responsible 
for monitoring the six credit hour requirement, progress towards degree, GPA 
requirements, full-time status, declaration of major and preparing the overall eligibility 
rosters for all teams.   
The RegistrarÕs Office liaison must assume responsibilities for the following:  
 

1. Assisting in the process of determining continuing eligibility for returning 
student-athletes;  

 
2. Assisting in the process of monitoring full-time enrollment; 
 
3. Monitoring designation of academic degrees; 
 
4. Assisting in the process of monitoring satisfactory progress and good 

academic standing; 
 
5. Evaluating and determining all transfer credits accepted by the institution; 

 
Financial Aid-- The individual(s) assigned the duty of awarding athletically related 
financial aid is/are responsible for monitoring all athletics aid, institutional aid and 
outside aid awarded.  This individual also inputs all financial data into Compliance 
Assistant Internet and is responsible for producing squad lists on a monthly basis. 
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The Financial Aid Office liaison must assume the following responsibilities: 
 

1. Determining the institutionÕs cost-of-attendance; 
 
2. Determining other countable financial aid per NCAA regulations; 
 
3. Provides financial information to  Compliance Coordinator for the NCAA 

squad lists; 
 
4. Assisting in monitoring for compliance with NCAA rules equivalency 

financial aid limits; 
 
5. Assisting in processing the initial and annual renewal / non-renewal of 

athletic grants-in-aid; 
 
6. Awarding all financial aid for the institution, including athletic grants-in-

aid, institutional grants, and all other aid; 
  
7. Assisting coaches with packaging financial aid for prospective student-

athletes and transfer student-athletes. Completing financial aid estimator 
packages upon request of coaches; 

 
8. Assisting in the identification of student-athletes eligible for the use of the 

NCAA special assistance fund; 
 
9. Assisting and monitoring NCAA Bylaw 15.02.3. 

 
Sports Medicine/Athletic Training-- These individuals are responsible for awareness of 
the NCAA drug testing program and medical and rehabilitation services, as well as 
contributing to educating student-athletes in these areas. 
 
The sports medicine staff is responsible for the following: 
 

1. Monitoring compliance with Bylaw 14.2.5 regarding documentation for 
medical hardship waivers; 

 
2. Responsible for student-athlete and coachesÕ rules education regarding use 

of banned substances and drug testing; 
 
3. Responsible for student-athlete and coachesÕ rules education regarding 

NCAA and institutional insurance programs; 
 
4. Supervising and monitoring ineligibility for the use of banned drugs with 

Bylaw 31.2.3-31.2.3.5; 
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5. Assisting in compliance with Bylaw 17.1 regarding daily and weekly hour 
limitations; 

 
6. Reporting any revisions, additions, or cancellations of practices and/or 

games. 
 

Faculty Athletics Representative-- This individual is responsible for serving as liaison 
between the Wilmington University Athletic Department and the faculty and 
administration.  
 
The FAR is one of five individuals authorized to make contact with the NCAA 
membership services staff, in accordance with NCAA Constitution 5.4.1.2.1.2.  The FAR 
has a number of legislated responsibilities: 
 

1. The FAR or President is required to sign requests for waivers of initial-
eligibility requirements; 

 
2. Any appeal to restore the eligibility of a student-athlete must be submitted 

in the name of the institution by the FAR, president or AD, NCAA Bylaw 
14.12.2.; 

 
3. The FAR, President and AD must sign institutional appeals to the Student-

Athlete Reinstatement Committee, NCAA Bylaw 14.12.2; 
 
4. The FAR must be made aware of any institutional request for a waiver of 

division membership requirements NCAA Bylaws 20.2.5.2.1 and 
20.9.6.3.6.;  

 
5. The FAR is included in notifications from the NCAA that an official 

inquiry is being initiated to determine whether rules violations have 
occurred, NCAA  Bylaw 32.5.1; 

 
6. Assist in rules enforcement and Appeals Processes; 
 
7. Assist with athletics certification  and completion of the Institutional Self-

Study 
 
8. Provide oversight for Athletics Program; 
 
9.  Upholding academic integrity and student-athlete welfare; 
 
10. Monitoring prospectsÕ academic credentials, academic progress of 

 continuing students and graduation rates for student-athletes; 
 
11.  Ensuring that academic services are available to student-athletes; 
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12. Act as advisor to the institutional student-athlete advisory committee; 
 

13.  Review student-athlete interviews (exit and time/ satisfaction surveys) in 
 all varsity sports in compliance with Bylaw 6.3.1; 

 
14. Involvement in all NCAA Waivers and secondary NCAA violations 
 
15.  Assisting in the education for athletics for student-athletes, coaches and 
staff; 
 
16. Overseeing NCAA Coaches Certification. 

 
 
Head/Assistant Coaches-- These individuals are responsible for knowledge and 
implementation of NCAA rules and regulations, in the areas of amateurism, eligibility, 
recruiting, financial aid, playing and practice seasons, and awards and benefits. Coaches 
are expected to fully cooperate and participate in compliance related policies and 
procedures, within University and NCAA guidelines.  
 
CoachÕs responsibilities include:  
 

1. Attend and participate in monthly education meetings; 
 
2. Review NCAA rules with student-athletes when necessary and reinforce 

the importance of compliance; 
 
3. Facilitate the provision of all information necessary to determine 

prospective student-athlete eligibility; 
 
4. Provide complete off-campus contact and evaluation request forms; 
 
5. Monitor the permissible number of contacts and evaluations utilized; 
 
6. Provide complete and accurate expense reports; 
  
7. Provide Graduation-Rate Report to prospective student-athletes and 

parents; 
  
8. Provide complete and accurate required information for all official visits; 
 
9. Declare playing and practice season to the senior associate athletic director 

for review and approval; 
 
10. Ensuring sport's compliance with NCAA rules related to playing and 

practice seasons including monthly activity related activity and recruiting 
logs; 
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11. Responsible for the actions of all assistant coaches and staff and the sport's 

compliance with NCAA rules;  
 
12. In cooperation with the associate athletic director for internal affairs, 

monitor the scheduling process, verifying that the schedule meets NCAA 
and conference scheduling requirements; 

  
13. Educate student-athletes of NCAA regulations regarding reporting of 

employment earnings; 
 
14. Annually pass the NCAA Recruiting Exam with a score of at least 80%. 
 
15. Initiate the renewal and non-renewal of athletically related financial aid 

process;  
 
16. Annually declare and receive approval from the director of athletics and 

president for athletically related income; 
 
17. Ensure compliance with Bylaw 12.5.4 regarding uniform logos; 

 
18. Ensure compliance with Bylaw 13.12 regarding summer camps.
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ATHLETIC COMPLIANCE RULES  
EDUCATION PROGRAM 

 
Wilmington University will provide educational information to all those involved with 
athletics (prospective student-athletes and their relatives, current student-athletes, 
coaching staff members, other University personnel, and representatives of athletics 
interests.) 
 
Prospective Student-Athletes (PSAÕs) and Relatives 
At the first possible opportunity when meeting a prospective student-athlete, all coaches, 
athletics department staff members or the Admissions Liaison shall provide the prospect 
with information in regards to NCAA initial and/or transfer eligibility requirements.  This 
information will be provided to the PSA verbally and by giving the PSA a copy of the 
Wilmington University New Student Athlete Information Brochure.  This brochure is 
available in the Compliance Office and contains rules and regulations in regards to 
freshmen and transfer student-athlete eligibility, as well as information on signing up for 
the NCAA Initial Eligibility Eligibility Center. 
 
If the initial contact with a PSA or his relatives is done over the phone or via e-mail, the 
PSA will be directed to the NCAA Initial Eligibility Eligibility Center website 
(ncaaEligibility Center.net), the NCAA website (ncaa.org) or the Wilmington University 
Athletics website (wilmcoll.edu) for more information in regards to eligibility 
requirements. 
 
Once a prospect enters Wilmington University, he or she must attend a orientation for 
New Student Athletes.  At this time, NCAA rules in regards to initial and continuing 
eligibility will be discussed, as well as the use of banned substances and the drug testing 
program. 
 
Continuing/ Enrolled Student-Athletes 
At the beginning of each year, all student-athletes at Wilmington University are required 
to attend a mandatory Compliance and Drug Seminar.  During this seminar conducted by 
the Compliance Coordinator, students are informed of any new NCAA rules that pertain 
to them and reminded of all rules that effect their eligibility and are given a copy of the 
Wilmington University Student-Athlete Handbook.  In addition, the athletic training staff 
meets with them to view the NCAA Drug Testing Video and go over both University and 
NCAA drug testing policies and procedures.  At the end of this session, student-athletes 
are required to complete all compliance and athletic training paperwork, including the 
NCAA Student-Athlete Statement and NCAA Drug Testing Consent form.  Student-
athletes are not permitted to compete until they have met with the Compliance 
Coordinator and Athletic Training Staff to go over this information and complete all 
required paperwork. 
 
Throughout the academic year, student-athletes are also provided with compliance ÒtipsÓ 
at least once per month.  These ÒtipsÓ are on flyers which are given to the head coaches 
for distribution.  Head coaches will distribute the flyers to all student-athletes. 
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Other seminars are held for student-athletes during the academic year.  Seminar topics 
include sports wagering and academic integrity.  These sessions are offered at varying 
times to accommodate class and practice schedules.  Student-athletes are required to 
attend these sessions.  Those who fail to make the sessions will be withheld from the next 
upcoming contest. 
 
Coaching Staff 
All coaches are required to attend various educational sessions throughout the year. 
These sessions will be held by the Compliance Coordinator.  Coaches should sign in 
during these sessions to verify attendance.   
 
Coaches will be informed of any rule changes throughout the year.  Often this 
information is found in the NCAA News.  Coaches will be informed of any rule changes 
or pertinent interpretations via e-mail.  Coaches are required to send back notification that 
they have read these notices.   
 
All coaching staff members will also be provided with a copy of the Wilmington 
University Compliance Manual each year.  In addition, the University Compliance 
newsletter, Compliance Corner, will be distributed to the coaching staff several times per 
year. 
 
Compliance Committee (FAR and Liaisons from Academic Advising, Admissions, 
Financial Aid, and the RegistrarÕs Office) 
 
The Compliance Coordinator will provide all Compliance Committee members with an 
updated copy of the Wilmington University Compliance Manual each year and copies of 
Compliance Corner throughout the year.  The members of the Committee will meet 
individually as needed to discuss any compliance issues with the Compliance 
Coordinator.   
 
All members of the Compliance Committee will attend the NCAA Regional Rules 
Seminar in the spring of each year. 
 
Other University Staff Members 
Educational meetings will occur with other staff members as needed throughout the year.  
This includes the athletic training staff and University relations.  The athletic training 
staff and University Relations will also receive copies of the Wilmington University 
Compliance Manual yearly. 
 
Representatives of Athletics Interests 
When individual teams conduct large fund raising activities soliciting donations from 
outside of the University, they must present all donors with a copy of Information for 
Representatives of Athletics Interests for Wilmington University brochure.  This 
brochure is available in the Compliance Office.  This brochure will also be available at 
any department sponsored large fund raising activity (i.e.Ñ golf tournament). 
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INTERPRETATION PROCESS 
 

Members of the coaching staff, Compliance Committee members, student-athletes, 
parents, and representatives of athletics interests who have a question in regards to 
athletic compliance may contact the Compliance Coordinator.  This request shall be done 
verbally or in writing via e-mail. 
 
If the request is of a general nature, an immediate response may be given.  However, if 
the request is more involved, the Compliance Coordinator may need to meet with the 
Director of Athletics, check the NCAA Legislative Services Database (LSDBi)  or seek 
assistance from the NCAA Interpretations Hotline. 
 
Once an answer to the request has been determined, the Compliance Coordinator will 
contact the person back via e-mail.  If the request could pertain to other staff members, it 
will be sent out to them as well. 
 
The question and response will also be recorded onto the Wilmington University NCAA 
Interpretations log.  This log will be distributed at all compliance education meetings.  
Members of the coaching staff are encouraged to check this log, the NCAA Manual and 
the Wilmington University Compliance Manual first, as the answer may be found in one 
of these documents. 
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WILMINGTON UNIVERSITY COMPLIANCE 
PROCEDURES 

 
Recruiting Information 

 
Who may recruit for Wilmington University?  All in -person, off-campus recruiting 
contacts with a prospect, or the prospectÕs relatives or legal guardians shall be made only 
by authorized athletics department staff members.  (Bylaw 13.1.2.1).  Only Wilmington 
University coaches who have taken and passed the NCAA COACHESÕ 
CERTIFICATION exam may recruit prospective student-athletes off-campus.  Coaches 
must pass this test with a score of at least 80%.  The NCAA CoachesÕ Certification test is 
offered annually during the summer. 
 
Representatives of athletics interest, Bylaw 13.02.11, (i.e.Ñ boosters, those who are not 
coaches and who assist with recruiting of prospects, anyone who has promoted the 
Wilmington University athletics program, etc.) are NOT permitted to recruit off-campus.   

 
Who may be recruited?  Bylaw 13.1.1:  The following students may be actively recruited 
by Wilmington University: 

¥ High school students after June 15th of their junior year (preceding their senior 
year). 

¥ Two-year University students during their second year of residency at the two-
year University. 

¥ Four year University students may not be recruited unless permission is obtained 
by the studentÕs current institution, regardless of who makes initial contact. 

 
Written permission from the other institutionÕs director of athletics must be granted 
in order to contact students who are in their first year at a two-year University or at 
a four-year institution. 
 
When may coaches contact prospective student-athletes during the year?  Coaches must 
follow the NCAA recruiting calendar as to when it is permissible to contact PSAÕs.  The 
recruiting calendar is broken down into different periods throughout the year:  quiet 
periods, contact periods, evaluation periods and dead periods. 

1.  Quiet Periods:  During quiet periods, it is permissible to make in-person, on-campus 
contacts with a prospect.  However, no in-person, off-campus contacts or evaluations 
may be made during this time. 

2.  Contact Periods:  In-person, off-campus recruiting contacts and evaluations may be 
made during contact periods. 

3.  Evaluation Periods:  Authorized athletic department staff members may be involved 
in off-campus evaluations of prospects.  However, no in-person, off-campus contacts 
may be made with prospects during this time. 
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4.  Dead Periods:  During dead periods, no in-person recruiting contacts and evaluations 
may be made on or off-campus!  A staff member may write or telephone prospects during 
this time, however. 

 
 

NCAA Recruiting Calendar 2008-09 
Men’s Basketball Dead Periods:  November 10-12 (7 a.m.), 2008; April 2-9 

(noon), 2009; April 13-15(7 a.m.), 2009. 
 
Evaluation Periods:  June 15- August 1, 2008; 
Period between prospect’s first and final high school or two 
year college contests; during any high school all-star game 
IN DELAWARE; and April 2-7, 2009 at any all-star contest 
held during the FINAL WEEKEND of the Division I Men’s 
Basketball Championship in the host city. 
 
Contact Periods:  September 7-October 14, 2008;  
March 1-May 19 (with dead period exceptions). 
 
Quiet Periods:  June 1-14, 2008; August 2-September 6, 
2008;  
October 15, 2008 until the prospect’s first high school or 
two-year college contest; and all other dates not listed 
above. 
 

Women’s Basketball Dead Periods:  November 10-12(7 a.m.), 2008; April 4-8, 
2007; and April 13 (7 a.m.)-April 15 (7 a.m.), 2009. 
 
Evaluation Periods:  June 15-August 1, 2008; 
Period between a prospect’s first high school or two-year 
college contests;  
During four sanctioned AAU women’s events between May 
18 and June 14th (with permission by the Director of 
Athletics);  
During any high school all-star game IN DELWARE; 
 
Contact Periods:  September 7-October 14, 2008; 
March 1-May 19, 2009 (except for April dead periods). 
 
Quiet Periods:  June 1-14, 2008; 
August 2-September 6, 2008; 
October 15-prospect’s initial high school or two-year 
college contest;  
All other dates unless listed above. 
 
 

Men’s and Women’s Soccer, Cross Country Dead Period:  February 2 (7 a.m.)-4 (7 a.m.), 2009. 
 

All Other Sports Dead Period:  November 10 (7 a.m.)-November 12 (7 
a.m.), 2008 and April 6 (7 a.m.)-April 8 (7 a.m.), 2009 

Information To Provided to Prospective Student-Athletes 
At the first opportunity, all coaches must provide the following information to any 
prospective student-athletes, per NCAA Regulations: 
 

1.  Graduation rates; 
2. List of NCAA Banned Substances; and  
3. NCAA Academic Eligibility requirements. 

 
This information is included in the WU Admissions packets available in the Compliance 
CoordinatorÕs office.  In addition, it may be found on the athletics website. 
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Contacts 
Off-campus, in-person contacts made by athletic department staff members are limited to 
three per prospect (including the prospectÕs relatives and legal guardians) at ANY site 
(including the PSAÕs high school.) 

Telephone calls and OFF CAMPUS contacts may only be made with a prospect after 
June 15th of his or her junior year (preceding the senior year). 

Contact with a prospect shall  NOT be made before a contest on the day or days of 
competition.  Contact may be made at the conclusion of competition, after the PSA has 
been released by the proper institutional authority, and the PSA has left the dressing area. 

Evaluations 
There is no limit on the number of evaluations per prospect, Bylaw 13.1.8.  However, if a 
member of the athletics department staff who is conducting the evaluation speaks with 
the prospect, his or her relatives or legal guardians, the evaluation then becomes a 
ÒContactÓ and should be counted as such. 

 

Telephone Calls 

Telephone calls to prospects, their relatives and legal guardians may not be made before 
June 15th preceeding the PSAÕs junior year in high school.  Phone calls are limited to 
one call per week.  Unlimited calls may be made to prospects the five days before the 
PSAÕs official visit, the initial day for the signing of the National Letter of Intent an the 
first two days after the initial signing date.  In addition, an unlimited number of phone 
calls may be made to a prospect once he or she has signed a National Letter of Intent with 
Wilmington University. (Bylaws 13.1.3.1, 13.1.3.3.1, 13.1.3.3.3.) 

Telephone calls shall  be made only by athletic department staff members and other 
institutional staff members.  Enrolled students, student-athletes and representatives of 
athletics interests are not permitted to make phone calls to PSAÕs, their relatives or legal 
guardians.   

Prospects may make an unlimited number of calls to institutional staff members when 
they initiate the calls at their own expense. 

E-mails  
E-mails are not considered a contact or a phone call.  Coaches may correspond as much 
as they want to with a prospect via e-mail.  Color attachments may also be sent; however, 
no video clips are permitted. 

Facsimiles 
Coaches are also permitted to send faxes to prospects.  These are considered a form of 
general correspondence 
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Text Messaging and Instant Messaging 

In accordance with NCAA bylaws, text messaging and instant messaging prospective 
student-athletes is strictly prohibited.  The only exception may be made for prospects 
who have signed a National Letter of Intent to attend Wilmington University.  Coaches 
must sign a statement at the end of their monthly contact logs stating that they adhered to 
this provision.   

 

Videoconferencing and Videophones 

Any communication via videophones or a videoconference shall be considered a 
telephone call and counted as such. 

 
Phone and Contact Logs 
All members of the coaching staff must submit Phone/ Contact Logs the last day of 
the month.  In addition to submitting the University Phone/ Contact Log, all head 
coaches must also turn in a copy of their cell phone bill for the month, or other form of 
long distance records (home phone bill).  These logs must contain all phone calls made to 
prospects and their relatives during the month and any contacts made with prospects on 
or off-campus.  If no calls were made to a prospect during the month, the coach shall 
submit a log indicating ÒNO CALLS MADEÓ. 
 
Phone/Contact logs will be checked to verify that calls were made in accordance with 
NCAA rules.  Cell phone bills and logs from coachesÕ offices extensions will be checked 
against the phone logs to insure that they agree.  Coaches who fail to turn in logs each 
month will be notified.  If a coach fails to turn in phone/ contact logs as per this policy, a 
note will be made in his or her file and it will be noted on the yearly evaluation. 
 
If a coach wishes to be reimbursed for any recruiting expenses, he or she must turn in that 
copies all receipts to the Compliance Coordinator to check the request against the phone/ 
contact log. 
 
VisitsÑ OFFICIAL  
Limitation of Number  
A prospect may not participate in an official visit until the opening day of his or her 
senior year in high school, Bylaw 13.6.1.2.2.  Prospects are limited to the maximum of 
five official visits to Division I or II schools (total), Bylaw 13.6.1.2.  A coach is limited to 
providing one official visit per prospect, Bylaw 13.6.1.1. 
 
Rules and Regulations for Official Visits 

1. During an Official Visit, the University may provide round-trip transportation, 
lodging, and meals (3 per day), and REASONABLE entertainment within a 30 
mile radius of the New Castle campus, Bylaws 13.6.5, 13.6.6.1. 

2.  Four year University prospects may make an official visit to the University 
provided the studentÕs current institution gives permission. 
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3. Prospects may participate in a physical work-out as long as it is not organized or 
observed by the coaching staff. 

4. Official Visits are limited to 48 hours from the time the prospect arrives at the 
 New Castle campus, Bylaw 13.6.3. 
5. Transportation to off-site practice and game facilities may be provided, Bylaw 

13.6.4. 
6. No material benefits (clothing, insignia items, equipment, etc.) may be given to a 

prospect, his parents or guardians, or other family members or coaches, Bylaw 
13.8.2. 

 
 
 
General Procedures 

1. Prior to conducting an Official Visit with a prospect, the head coach must 
complete and ÒOfficial Visit Pre-Approval FormÓ and turn it into the Compliance 
Coordinator.  The form should be turned in two weeks prior to the scheduled visit.  
Sufficient funds must be present in the teamÕs budget to conduct the visit. 

2. The prospect must provide a copy of his or her high school transcripts and SAT or 
ACT scores prior to the visit.  The scores may be an official copy or sent via 
facsimile from the high school.  In addition, the student MUST be registered in 
the NCAA Eligibility Center and on the UniversityÕs IRL, Bylaw 13.6.2.   

3. A letter will be mailed out to the prospect prior to the visit notifying him or her of 
the 5 official visit limitation, Bylaw 13.6.1.2.1. 

4. If a student host is used during the visit, he or she may be given $30/ prospect/ 
day for entertainment purposes, Bylaw 13.6.6.5.  The student host must complete 
ÒStudent Athlete Host ReceiptÓ prior to hosting a visit.  When the visit is 
complete, the student-athlete host must submit all receipts attached to a ÒStudent-
Athlete Host Account FormÓ to the Compliance Coordinator.  This will then be 
submitted to the appropriate budget representative for the team. 

5. If a try-out for the prospect is planned, the head coach for the sport must submit 
an ÒOn-Campus Tryout Request FormÓ to the Compliance Coordinator along with 
the ÒOfficial Visit Pre-Approval FormÓ.  The prospect must also sign the 
ÒDepartment of Athletics Participation Waiver.Ó  If the prospect is under the age 
of 18, his or her parent or guardian must also sign the waiver.  (See the section 
regarding Tryouts for more information.) 

6. At the conclusion of the visit, the prospect must complete and sign the 
ÒWilmington University Official VisitÑ Prospective Student-Athlete FormÓ .  The 
head coach must also sign this form and submit it to the Compliance Coordinator. 

 

!
!
!
!



 22 

!
"#$!%&!'#(!)*+,-*$!#$!.//0"012!304056 !

 
  

 
 
 
 
Prospect 
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Yes 

 
No # 
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No 
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(incl. spouse) 

 
 
No 

 
 
No 

Mater ial Benefits  
No 

 
No 

 
No 

 
No 

 
Parking 

 
Yes 

 
Yes # 

 
Yes # 

 
No                                                        

*= Permissible if staying in the same room as parents or guardians. 
#= Permissible if riding in the same vehicle as prospect. 

+=Within a 30- mile radius of the New Castle campu 
 
 
VisitsÑ UNOFFICIAL  
 
General Information 
Unofficial visits are made at the prospectÕs own expense.  Prospects are not limited to the 
number of unofficial visits they make to Wilmington University.  Prospects may make 
unofficial visits prior to their senior year in high school.  
 
Rules and Regulations 

1. Wilmington University typically may provide transportation, lodging, or meals 
during official visits. 

2. The University may provide transportation to its off-site practice and competition 
facilities provided they are within a 30 mile radius of the New Castle campus, 
Bylaw 13.5.3. 

3. Wilmington University may provide one meal to the prospect and his parents or 
legal guardians during the unofficial visit in the CafŽ, Bylaw 13.7.2.1.1. If the 
CafŽ is closed, the meal may be provided at an off-campus dining facility. 

4.  If the unofficial visit involves a work-out with the team, it may be done so as long 
as the prospect must signs the ÒDepartment of Athletics Participation Waiver.Ó  If 
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the prospect is under the age of 18, his or her parent or guardian must also sign 
the waiver.  The coaching staff may not observe the work-out. 

5. At the conclusion of an Unofficial Visit, the head coach must complete an 
ÒUnofficial Visit ReportÓ and submit it to the Compliance Coordinator. 
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No 
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*=Limited to one meal during the visit in the University CafŽ.  If CafŽ is closed, one meal may be provided 
off-campus. 

 
 
TRYOUTS 
Enrolled Students 
A team may conduct a tryout of a full-time student who is already enrolled at the 
University during its regular playing season, provided the following rules are followed: 

1. The head coach must complete an ÒOn-Campus Tryout Request FormÓ.  This 
form shall be submitted to the Compliance Coordinator one week prior to the try-
out.  In addition, the student must also sign a participation waiver. 

2. Any student wishing to participate in a try-out must have a physical completed 
prior to the try-out. 

3. A student may participate in only one tryout and may not have been recruited, 
Bylaw 13.11.2.1 (a). 

4. The student must be in good academic standing. 
5. The tryout time is limited to the time of the institutionÕs normal practice period, 

but no longer than two hours, Bylaw 13.11.2.1. (f). 
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6. Any competition against the team must take place during the academic year and is 
considered countable athletically related activity, Bylaw 13.11.2.1 (e). 

7. Equipment and clothing may be provided on and issuance and retrieval basis, 
Bylaw 13.11.2.1 (g). 

8. Each team has three days in which to conduct tryouts. 
 
Prospective Student Athletes 
Tryouts for prospective student-athletes may be held, provided the following rules are 
observed: 

1. The head coach must complete and submit an ÒOn-Campus Tryout Request 
FormÓ two weeks prior to the tryout.  In addition, the student must also sign a 
participation waiver. 

2. The prospective athlete who wishes to try-out must complete a physical 
beforehand. 

3. A coach may only conduct one tryout per prospect. 
4. The student must be a senior enrolled in a season other than the one in which their 

season takes place or at the conclusion of their high school or two year University 
season, Bylaw 13.11.2.1 (b). 

5. The tryout may include tests for speed, agility, strength, and sport skills.  In the 
sport of lacrosse, it may not include competition, Bylaw 13.11.2.1 (d). 

6. Any competition against the team must take place during the academic year and is 
considered countable athletically related activity, Bylaw 13.11.2.1. (e). 

7. Equipment and clothing may be provided on and issuance and retrieval basis, 
Bylaw 13.11.2.1. (g). 
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ELIGIBILITY  
 
General Eligibility RequirementsÑ Incoming Student Athletes 
In order for a student to be eligible for participation in athletics at Wilmington 
University, the conditions listed below must be met: 
 
Incoming Freshmen 

¥ MUST GO THROUGH THE NCAA ELIGIBILITY CENTER. 
¥ Attain a minimum GPA of 2.00 in 14core courses and a minimum overall GPA of 

2.0, Bylaw 14.3.1. 
¥ Receive an 820 on the SAT or a 68 on the ACT, Bylaw 14.3.1 
¥ Be fully admitted to Wilmington University. 

 
Both of these requirements must be met for a student to be considered a qualifier.  A 
qualifier is eligible for athletic practice, competition, and financial aid.  If only one of the 
above criteria is met, the student will be considered a partial qualifier and eligible only to 
receive institutional financial assistance and to practice.  If a student does not meet any of 
the above criteria, the student will be considered a nonqualifer and not permitted to 
participate in athletic practice, competition, or receive athletically related financial 
assistance. (Bylaw 14.5.4.1). 

 
Transfer Students from a Two-Year College  
Any student who transfers from a two-year collegeto Wilmington University must 
complete an academic year of residence unless certain criteria are met. 
 
A student is eligible to practice, compete, and receive athletically related financial 
assistance during the first year in residence at Wilmington University if: 

¥ The student has completed one year of residency at the two-year institution and  
¥ The student has graduated from the two-year college passing a minimum of 6 

credits during the last regular full time semester; or 
¥ The student transfers in a minimum of 12 credit hours for each semester of full 

time enrollment at the two year institution;  
¥ Has passed a minimum of 6 credits the last regular full-time semester; and  
¥ Has a minimum GPA of 2.0. in all courses that could have been transferred into 

Wilmington University. 
 
Transfer Students from a Four-Year University 
Any student who transfers from a four-year University to Wilmington University must 
complete an academic year of residence before being eligible for athletics participation 
unless he or she is able to qualify for certain exceptions.  ALL STUDENT-ATHELTES 
WHO TRANSFER FROM A FOUR-YEAR INSTITUTION MUST HAVE A SIGNED 
TRANSFER RELEASE FORM OF FILE!!   
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General Academic Eligibility RequirementsÑ Continuing Student-Athletes 
In order for a student-athlete to continue to compete in athletics at Wilmington 
University, he or she must meet all University and NCAA requirements towards 
satisfactory progress. 

 
1.  Wilmington University Athletic Department Standards: In order to practice and 
compete at Wilmington University, all student-athletes must have a GPA of a 2.0 or 
above.  Students who fall below a 2.0 after one semester will be suspended from 
competition.  After the second semester, the student will lose all athletic scholarship 
money. 

2.  NCAA Standards:  The NCAA states in order to be eligible to represent an 
institution in intercollegiate athletics competition, a student-athlete shall be 
enrolled in at least a minimum full-time program of studies, be in good academic 
standing (which is determined by the academic authorities for the institution) and 
maintain satisfactory progress toward a baccalaureate or equivalent degree. To 
meet satisfactory progress requirements, a student must: 

a. Complete a minimum of 24 credit hours per year, 18 of which must be 
completed in the Fall and Spring semesters OR an average of 12 
credits for all full-time semesters of attendance, Bylaw 14.4.3.1; 

b. Complete a minimum of 6 credits the last full-time regular (Fall or 
Spring) semester of enrollment immediately before competition, 
Bylaw 14.4.3.1 (a);  

c. Maintain a minimum cumulative GPA as follows, Bylaw 14.4.3.2: 

i. 1.8 after earning 24 semester hours; 

ii.  1.9 after earning 48 hours; and  

iii.  2.0 after earning 72 hours. 

d. Be enrolled in 12 credits during the fall and spring semesters, Bylaw 
14.1.8.1 .  Student-athletes who wish to drop any course must first 
complete a ÒNotification of Course Drop FormÓ.  This form is 
available from the Compliance Coordinator.  Student-athletes will not 
be permitted to drop a course without this form.  

e. Designate a major by the beginning of the fifth semester of enrollment, 
after which time all courses taken shall go towards that degree, Bylaw 
14.4.3.1.4. 

 

CERTIFICATION OF ELIGIBILITY FOR STUDENT -ATHLETES 

Incoming Student-Athletes and Transfer Student-Athletes 

Throughout the academic year, head coaches will provide a list of prospective student-
athletes (PSAÕS) to the Compliance Coordinator on a weekly basis.  The Compliance 
Coordinator will enter the PSAÕs social security number in the NCAA Initial Eligibility 
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Eligibility Center institutional request list (IRL).  In addition, the Compliance 
Coordinator will send a list of all PSAÕs to members of the Compliance Committee. 

 
The Compliance Coordinator will monitor the IRL and notify head coaches and the 
Admissions Compliance Committee representative of any updates.  
 
Upon receipt of the names of the PSAÕs, the Admissions Liaison will place them on an 
on-going master list.  This list will indicate their admissions status.  The Admissions 
Office will  also identify student-athletes in the academic information system. 
 
Each Friday as needed, the Admissions representative will provide the Compliance 
Coordinator any updates in regards to the admissions status of the PSAÕs.  This 
information will include their admissions status at Wilmington University in addition to 
their certification status with the NCAA Eligibility Center. 
 
Any student who seeks eligibility to participate in Wilmington University athletics must 
meet all Wilmington University admissions requirements as well as all NCAA 
requirements.  This includes the following: 
 

¥ A completed application form. 
¥ Payment of a $25.00 application fee. 
¥ Completed Admissions health history form including immunizations. 
¥ Official copy of final high school transcript. 
¥ SAT/ACT scores for PSA. 
¥ NCAA Eligibility Center Final Certification (Form 48-C). 
¥ NCAA Amateurism Eligibility Center final certification. 

 
When the above items are complete, the identified PSAÕs will be notified by Admission 
of their full acceptance into Wilmington University.  The completed file will be 
forwarded to the RegistrarÕs Office.  In addition, photo copies of the 48-C will be sent to 
the Compliance Coordinator and the Financial Aid Liaison from the Admissions Liaison. 
 
During the first week of May, the Compliance Coordinator will request final 
certifications through the Eligibility Center on those PSAÕs planning to attend 
Wilmington University. 
 
If a PSAÕs final 48-C comes back and the student is listed as Ònot certifiedÓ, the 
Admissions representative will bring the form to the Compliance Coordinator for an 
evaluation.  If the PSA meets one of the NCAAÕs two requirements, the Compliance 
Coordinator will deem the PSA a partial qualifier, enabling the student to be eligible to 
practice and receive athletically-related financial assistance.  The Admissions Liaison and 
Compliance Coordinator will review all 48-CÕs and flag any of them for possible 
inconsistencies between the GPA and SAT scores.  If a student is flagged, all high school 
transcripts will be pulled and reviewed. 
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In mid- to late July, the Compliance Coordinator will initiate completion of the 
Wilmington University Athletics Admission Certification form by entering the names and 
social security numbers for all entering student-athletes.  The Admissions representative 
will complete the remainder of the form providing all Admissions information. 
 
 
The final certification of all new student-athletes will be done by the Compliance 
Committee during the last week of July and, as needed, during the third week of August 
and the first week of January.  This will be done when the Wilmington University 
Athletics Admissions Certification form is complete and accurate. 
 
Transfer Student Athletes 
 
Throughout the academic year, head coaches will provide a list of prospective transfer 
student-athletes to the Compliance Coordinator on a weekly basis.  Upon receipt of 
transfer student names, the Compliance Coordinator will send out a transfer release form 
to the student-athletes prior institution(s).  Once the completed release(s) have been 
received, the head coach will be notified. In addition, the Compliance Coordinator will 
send a list of all transfer student-athletes to members of the Compliance Committee.  

 
Upon receipt of the names of the transfer student-athletes, the Admissions Office will 
place them on an on-going master list each year.  This list will indicate their admission 
status.  The Admissions Liaison will give this list to the Admissions Associate who 
receives all transcripts for incoming transfer students.  She will pull any athletes and put 
them to the side.  Once a week the Admissions Liaison will meet with her and pull all 
transcripts from athletes and forward them to Academic Advising. 
 
The Compliance Coordinator will check the University computer system each week for 
any updates in regards to the admissions status of the transfer student-athletes.  This 
information will include their admissions status at Wilmington University.  
 
A student who seeks eligibility to participate in athletics at Wilmington University as a 
transfer student must first complete regular admission to the University.  This includes: 
 

¥ A completed application form. 
¥ Payment of a $25.00 application fee. 
¥ Completed Admissions health history form including immunizations. 
¥ Official copy of transcripts from ALL schools previously attended. 
¥ If transferring less than 15 credits, a high school final transcript is also required. 

 
When the above items are completed, the identified student-athletes will be notified of 
full acceptance to Wilmington University via a letter from Admissions.  The completed 
student files will be forwarded to the RegistrarÕs Office. 
 
Copies of transcripts from all schools previously attended will be forwarded to the 
Compliance Coordinator from Admissions.  If a student requests a transcript waiver from 
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another institution, the Admissions Office Liaison will notify the Compliance 
Coordinator, who will then determine whether or not the time on the waived transcript 
should be counted towards the total number of semesters of full-time attendance. Once 
copies of all transcripts have been received, the Compliance Coordinator will review 
them and evaluate the number of full-time semesters of attendance at all institutions of 
higher learning.  A determination will be made as to how many semesters of eligibility 
the student-athlete has remaining. 
 
Upon receipt of official University transcripts, the students will be identified as athletics 
on the Transcript Cover Sheet.  These sheets will be printed on green paper to alert 
advisors. 
 
Transcripts will be evaluated by the Academic Advisor assigned to the degree program 
chosen by the student-athlete. 
 

¥ All courses applicable to the degree program will be identified on the transcript.  
Transferable courses (based on a grade of ÒCÓ or better and applicable to a 
studentÕs degree program) will be identified on the studentÕs Transcript 
Evaluation Form/ Program Guide for final approval by the division and posting to 
the studentÕs Wilmington University transcript. 

¥ This process may take two or more weeks, therefore, students are advised to keep 
the certification date in mind and have final transcripts sent early. 

 
After final approval by the division, the evaluations will be submitted to the Academic 
Advising Liaison.  The Advising Liaison will complete a transfer GPA report using 
NCAA guidelines and complete an Academic Advising Athletic Eligibility Report.  A 
copy of this report will be forwarded to the Compliance Coordinator.  In addition, another 
copy will be maintained in the Office of Academic Advising student files. 
 
The Compliance Coordinator will have the student-athlete complete at Student-Athlete 
Eligibility Questionnaire. Upon receipt of all applicable paperwork from Academic 
Advising, the Compliance Coordinator will evaluate the information and the transfer 
release form(s) and determine whether or not an exception to the residency rule will 
apply to the student-athlete. 
 
The Compliance Coordinator will initiate completion of the Wilmington University 
Transfer Player Eligibility Certification Form by entering student-athlete names, social 
security numbers, previous seasons of competition, number of semesters of full-time 
enrollment, transfer-release form received, whether or not the one-time-transfer release 
has been granted, and the transfer exception used. This information will be determined by 
reviewing all transcripts of schools previously attended, the Student-Athlete Eligibility 
Questionnaire and any release forms. The Advising Liaison will complete the other 
sections of the form that include if the student has been admitted to the University, the 
type of transfer, the number of credits transferred into Wilmington University, the 
cumulative GPA, credits earned the last two full-time semesters, and whether or not the 
student meets NCAA transfer requirements. 
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Certification of transfer student-athletes will be done during the last week of July by the 
Compliance Committee and, as needed, during the third week of August and the first 
week of January. 
 
 

CERTIFCATION OF ELIGIBILITY  FOR CONTINUING STUDENT ATHLETES 
In late spring, the Compliance Coordinator will notify the Registrar Associate of all 
student-athletes who will be competing in the fall as well as all incoming student-athletes.  
The Compliance Coordinator will also provide a list of all known returning student-
athletes who will be in their 5th or more semester to the Advising Liaison. 
 
The Registrar Associate will create files for all student-athletes.  These files will be kept 
separate from regular student files. 
 
In late summer, the Compliance Coordinator will review all continuing student-athlete 
transcripts.  The Compliance Coordinator will initiate the completion of the Wilmington 
University Certification of Continuing Eligibility form by entering the following 
information on each student-athlete:  name, social security numbers, number of seasons 
of competition, semesters of full-time enrollment at all institutions of higher learning, 
whether or not the student is in the fifth semester and declared a major, credit hours 
enrolled in this term, credit hours passed during the previous academic year, total credit 
hours earned to date, and cumulative grade point average.  This information will be 
determined by reviewing all transcripts of schools previously attended, the Student-
Athlete Eligibility Questionnaire, any release forms, and Wilmington University 
transcripts. 
 
Once this information is completed, the Compliance Coordinator will forward the form to 
the Registrar Associate. The Registrar Associate will verify this information on the 
Wilmington University Athletics Certification of Continuing Eligibility form.  The form 
will then be sent to the Academic Advising Liaison for verification that student-athletes 
in their 5th or higher semester have only taken courses within their designated degree 
program. 
 
In order to certify that student-athletes are taking courses in their designated degree 
program, all student-athletes must meet with their Academic Advisor prior to registering 
or adding any courses.  The student will complete a green student-athlete course 
registration form and a Course Drop Notification Form (if necessary).  The Academic 
Advisor will review the courses the student has selected to make sure that they are all in 
the studentÕs designated degree program.  Once the form has been reviewed, the Advisor 
will sign the form.   
 
All student-athletes are flagged in the UniversityÕs computer system.  When the student 
attempts to register or add a course at the RegistrarÕs Office, he or she will be required to 
show the green registration form signed by an Advisor and the Course Drop Notification 



 31 

form (if needed).  Student-athletes will not be permitted to register or add courses without 
the proper signed forms. 
 
The certification of continuing eligibility will take place during the last week of July and, 
as needed, the third week of August and the first week of January. 
 
 
MAINTENANCE OF REQUIRED CREDIT LOAD 
Throughout the year, student-athletes will be required to be enrolled in a minimum of 12 
credits during the fall and spring semesters.  All student-athletes will be flagged in the 
computer system by the Compliance Coordinator.  Student-athletes must have the green 
registration sheet (from Academic Advising) in order to register for classes. 
 
Each day during the academic year, the RegistrarÕs Associate or Compliance Coordinator 
will print out a report listing any student-athlete who is below full-time status. This report 
will be sent to the Compliance Coordinator.  The Compliance Coordinator will 
immediately notify any student who is under full-time.  The student-athlete will be barred 
from practice and competition.  If a student-athlete is part-time due to the fact that he or 
she is enrolled his or her last semester and only taking the courses needed for graduation, 
a letter from the appropriate advisor must be on file. 
 
If a student-athlete wishes to drop or withdraw from a course, which will cause him to 
drop below the required 12 credit hours, he must speak with the Compliance Coordinator 
and complete and sign a Wilmington University Notification of Course Drop/ 
Withdrawal  form.  Once this form is approved, the student-athlete must take it to the 
RegistrarÕs office to complete the drop.  If the student-athlete is also adding a course, he 
or she must also have the form signed by the appropriate advisor in Academic Advising, 
to make sure that the course is in the student-athleteÕs designated degree program.   
 
The Compliance Coordinator will keep one copy of the form in the student-athleteÕs file 
and forward a copy of the form to Academic Advising and the Registrar.   
 
ELIGIBILITY WAIVERS  
If a student wishes to attempt to get a waiver for eligibility purposes, he or she must 
speak with the Compliance Coordinator.   
 
Medical Waivers 
If the waiver is for medical reasons, the Compliance Coordinator will meet with the Head 
Athletic Trainer and get all information needed regarding the injury.  She will also 
request a print-out of the student-athletes game statistics from the Coordinator of Sports 
Information.  Once a determination has been made that the student qualifies for a medical 
waiver, all CACC paperwork will be completed.  The Compliance Coordinator will then 
forward it to the Director of Athletics and Faculty Athletics Representative for review.  
Once they have reviewed the information, it will be forwarded to the Commissioner of 
the CACC for his review and final decision.  Once a decision has been made, the student-
athlete will be notified.   
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Initial Eligibility and Hardship Waivers  
For waivers for other reasons (initial eligibility, hardship), the student will be asked to 
provide pertinent information relating to his or her case.   
 
Initial Eligibility Waivers 
Student-athletes requesting an initial eligibility waiver shall meet with the Compliance 
Coodinator where he or she must present all information as to why a waiver is requested.  
The Compliance Coordinator will explain the NCAA rules and regulations in regards to 
seeking initial eligibility waivers.  Generally, initial eligibility waivers may only be 
sought if a prospect has experienced an extreme hardship or disability which somehow 
impeded the student from doing well academically.  The student must sign a form 
allowing the NCAA to review their information.  Once the Compliance Coordinator has 
all pertinent information, a determination will be made as to whether or not grounds for a 
waiver exist.  If a waiver is possible, all NCAA paperwork will be completed and 
forwarded to the Director of Athletics and Faculty Athletics Representative for review.  
Once all items have been reviewed, it will be sent to the proper office at the NCAA.  A 
copy will also be sent to the CACC Commissioner. 
 
When the NCAA reaches a decision, the Compliance Coordinator will inform the 
Director of Athletics, Faculty Athletics Representative, and the student-athlete. 
 
Hardship Waivers 
Student-athletes attempting to get a hardship waiver must have been denied two years of 
competition in order to get one year back.  It should be noted that years served in 
residence to fulfill transfer requirements, students sitting out for failing to meet progress 
towards degree requirements, and/or students sitting out because a coach decided to 
redshirt them are not considered denied years of competition. 
 
Hardship waivers may be granted for students who fail to meet progress towards degree 
requirements because of extreme hardships (financial hardships resulting in a student 
withdrawing from school, extreme illness of the studentÕs parent or guardian, etc.).  
Documentation will be required to request a hardship waiver.  This will be determined 
based on the nature of the hardship, but may include financial documentation, medical 
reports, etc. 
 
Once all items are received, the Compliance Coordinator will review the information.  If 
there are grounds for a hardship waiver, the Compliance Coordinator will prepare all 
necessary paperwork and forward it to the Director of Athletics and Faculty Athletics 
Representative for review.  Once all items have been reviewed, it will be sent onto the 
proper office at the NCAA.  The CACC Commissioner will be sent a copy of the request. 
 
When a decision has been reached and received by the Compliance Coordinator, she will 

inform the Director of Athletics, head coach and the student-athlete.
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FINANCIAL AID 
 

 
Each week as needed, the Compliance Coordinator will send out lists to the entire 
Compliance Committee, including the Financial Aid Liaison, notifying them of all 
incoming student-athletes.  All student-athletes must be fully admitted to the University.  
The Compliance Coordinator will notify the Compliance Committee when a student-
athlete has been fully admitted to the University.  In addition, the Compliance 
Coordinator will notify the Financial Aid Liaison if a student is deemed a nonqualifier by 
the NCAA Initial Eligibility Eligibility Center and is therefore not permitted to receive 
athletically-related financial aid.  This notification of the status of each student-athlete 
will be done via e-mail and kept in each student-athleteÕs file.  No freshman student-
athlete will receive an award without this information on file. 
 
Two-year and four-year University transfers must complete an academic year in 
residence prior to receiving athletically-related financial aid unless they meet the two-
year transfer requirements or an exception to the transfer residency rule.  The Compliance 
Coordinator will notify the financial aid office via e-mail and hard copy of the status of 
all transfer student-athletes. A copy of this will be kept in each student-athleteÕs file.  In 
addition, the Compliance Coordinator will provide a copy of the Student-Athlete 
Eligibility Questionnaire to the financial aid office at the beginning of each academic 
year. 
 
Time Lines and Procedures 
Throughout the year, the Compliance Coordinator will notify the Financial Aid Liaison 
of any changes to a student-athleteÕs eligibility. 
 
In order to receive an athletic scholarship, each student-athlete must complete a FAFSA.  
In spring of each year, the Compliance Coordinator will send out a reminder to all 
student-athletes to complete their FAFSAÕs.  Periodically the Financial Aid Liaison will 
send a list of those who have not yet completed their FAFSA to the Compliance 
Coordinator who will then contact the students via the head coaches. 
 
Renewing, Reducing and Canceling Awards/ Init ial Awards 
In mid to late April, the Compliance Coordinator will distribute a list to all head coaches 
of all current student-athletes with their current athletic awards.  Coaches will be required 
to review and amend (as needed) this list and return it to the Compliance Coordinator by 
the date listed on the spreadsheets.   
 
Coaches may award a student-athlete up to $7578 in athletic aid (or 90% or their tuition 
bill).  Coaches must stay within their stated budget.  
 
If a head coach is requesting that a student-athleteÕs award be reduced or cancelled, the 
head coach must provided supporting documentation as to why he or she is making this 
request.  This request will be approved by the Director of Athletics prior to the letter 
going out to the student.   
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Once the spreadsheets have been turned in to the Compliance Coordinator, she will draw 
up all letters of renewal, non-renewal, cancellation, and reduction.  For reductions and 
cancellations, a copy of the appeals process will be included with the letter. 
 
The Director of Athletics will sign the grant-in-aid forms.  Copies will be made, and the 
originals will be sent to the Director of Student Financial Services no later than June 1 for 
review and signatures.  The originals will be sent back to Athletics for student-athlete 
signature or to be mailed out.  If at all possible, student athletes will sign the forms prior 
to the end of the semester.  Any other remaining scholarship letters will be sent out via 
certified, return-receipt mail.  All returning student-athletes will receive notification as to 
the status of their scholarships no later than July 1, per Bylaw 15.3.5.1.  Once the signed 
grant-in-aid forms are received back in the Financial Aid Office, copies will be made and 
sent to the Compliance Coordinator to be housed in the individual student-athleteÕs files. 
 
Any initial awards to student-athletes may be done for returning student athletes 
throughout the year, however, head coaches will be encouraged to submit requests for 
initial awards as soon as possible.  Because Wilmington University participates in the 
National Letter of Intent Program, awards for incoming student athletes must be awarded 
during the NLI period. 
 
Appeal Policy and Procedure 
Any student-athlete has the right to appeal a decision related to his/her athletic aid award. 
The appeal should be a written request that includes the following: 
 

1. The studentÕs name, student identification number, academic year, and sport. 
2. Type and amount of institutional aid received previously. 
3. Reasons for the appeal along with any supporting documents. 

 
The appeal should be submitted within 15 days of the date of the award notification to the 
financial aid office.  The appeal should be addressed to the Scholarship Appeal 
Committee. 
 
The Scholarship Appeal Committee meets regularly once every third Wednesday of the 
month if there are appeals to be reviewed.  This committee consists of the Director of 
Financial Aid and two financial aid officers.  When there is an athletic appeal to be 
considered, the Athletic Award Appeal Committee will convene.  This committee 
consists of people outside of the Athletic Department and Student Financial Services.  
Once the appeal has been decided, a written notification will be sent to the studentÕs 
home address by the end of the month in which the appeal was reviewed.  The student 
may arrange an appointment in-person with Trudy Yingling, Director of Student 
Financial Services, to discuss the results. 
 
General Procedures 
By July 31 of each year, all head coaches must submit a roster of all student-athletes to 
the Compliance Coordinator, who will forward it to the Financial Aid Manager. 
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Cost of attendance (COA) is defined during the UniversityÕs budgetary process, when 
tuition is set for the upcoming academic year.  COA is defined for dependent (commuting 
from parent home) and independent (commuting from non-parent home ) full-time 
students.  Full-time is defined as taking a minimum of 12-credits per semester.  The 
tuition at Wilmington University is the same for in-state and out-of-state students.  The 
variance in each COA is the living allowance that is defined by the Federal Government, 
see CFR 34.  No student may receive athletically-related funding and/or federal funding 
that exceeds the COA for that academic year (Bylaw 15.01.7).  Each student-athlete will 
be required to submit a form (Student-Athlete Eligibility Questionnaire) detailing all 
sources of aid they receive other than that from family, along with a statement requiring 
them to update the financial aid office of any changes.  In addition, all student-athletes 
will also be required to detail all of their sources of employment along with the 
accompanying address for the upcoming year as well as how that employment was 
secured.  These statements are required to be on file as of August 15 prior to the start of 
the academic year.  For mid-year transfers, these documents should be on file by 
December 15. 
 
It is the policy of Wilmington University that no athletic aid will be awarded to students 
during the summer semester.  All awards are for fall and spring semesters only and will 
be forfeited if not used within the year it was granted. 
 
The total of all financial aid awarded (merit based, other institutional, athletic, etc.) may 
not exceed total tuition, fees, and books, for that individual student.  This procedure is 
outlined by Wilmington University for all students, not just students receiving athletic 
funding. The Financial Aid Liaison is responsible for monitoring that each student does 
not exceed this individual limit.   
 
Once this information is determined, she will send the Compliance Coordinator 
information on all aid which each student receives.  The Compliance Coordinator will 
enter all aid for each student into the NCAA Compliance Assistant internet program 
(CAi).  Once all information is entered, squad lists for each team will be printed out and 
given to the Financial Aid Liaison for review and signature.  Squad lists will be 
forwarded to the CACC office before the first competition for every sport and after any 
changes.  In addition,  they will be kept on file in the Compliance office. 
 
Liaisons and Designating Student Athletes 
All communication relating to athletics must come to the Finanical Aid Liason, appointed 
by the Director of Student Financial Services.   
 
All athletes will have a file in the Financial Aid office, and these files are to be in 
BLACK jackets to distinguish them from other financial aid files.  Each file is to have a 
check off sheet detailing the required items to be housed and a check off date as to receipt 
of said item.  Statements will be signed by the Financial Aid Liaison detailing whether 
the aid being awarded is countable or non-countable as per NCAA guidelines.  This 
information will also be given to the Compliance Coordinator to enter into the 
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Compliance Assistant Internet system.  To ensure that the Squad Lists are correct, the 
Director of Student Financial Services will sign off on all squad lists. 
 
Satisfactory Progress and Enrollment Monitoring 
Satisfactory academic progress is defined in the Financial Aid brochure.  It combines a 
GPA calculation and a grade level progression.  Students participating in the athletic 
program must maintain satisfactory progress as per NCAA guidelines.  The financial aid 
office will monitor any student receiving institutional and/ or Federal Aid.  In regards to 
satisfactory academic progress, the Compliance Coordinator and the registrarÕs office 
liaison will monitor all student-athletes at the end of each semester.  
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                          PLAYING AND PRACTICE SEASONS 
 
Sport Season Limitations 
 
Each sportÕs year can be divided into three segments, to which different rules apply.   
 
Championship Segment 
The championship segment begins with the teamÕs first designated practice and 
concluded with the teamÕs final competition or practice.  During the championship 
segment, student-athletes are limited to 20 hours of athletically related activity per week, 
no more than four hours per day, Bylaw 17.1.6.1.  This includes practices, watching game 
video, competitions, and any other activity in which the sport is discussed or 
demonstrated.  Days of competition are counted for three hours total, including all travel 
and actual game time.  No practices may be conducted after a contest, except between 
contests or during a multi-day event.  Students must be given at least one day off per 
week.  During this time, student-athletes may not miss classes for practices, but may be 
excused from class for competition, as per University policy. 
 
Each head coach must submit a ÒDeclaration of Playing SeasonÓ form prior to the start of 
the playing season.  This form will be kept on file with the squad lists in the Athletics 
Department. (Bylaw 17.1.3) 
 
Outside of Playing Season 
Outside of the playing season, student-athletes are limited to weight training, 
conditioning and individual skill instruction for a total of eight hours per week.  Only two 
of these hours may be spent on individual skill instruction.  During this period, students 
must be given at least two days off per week.  No athletically related activity may take 
place during University vacation periods, Bylaw 17.1.6.2.   
 
Individual skill instruction is limited to two hours during a given week.  Individual skill 
instruction is limited to four people working together at each time.  Although more than 
one group may be present in the practice facility at the same time, players may not co-
mingle with other groups or rotate among stations.  There is no limit to the number of 
coaches who are permitted to work with the student-athletes.  Conditioning activities may 
not include use of any equipment. 
 
Vacation Periods 
During vacation periods, any athletically related activity by student-athletes is voluntary 
and done at the request of the student-athlete, Bylaw 17.6.3.6.  Coaches may not organize 
or supervise activities during this period.  
 
The exception to this is the pre-season for fall sports.  During this time, no hourly 
limitations are mandated. 
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Practice Logs 
To monitor the number of hours student-athletes spend on athletically-related activity, all 
coaches are required to submit a weekly practice log to the compliance coordinator.  Logs 
should include all athletic activity in which student-athletes participated. Student-athletes 
must sign the logs each week, prior to submission. 
 
Once the logs are turned in, they will be reviewed to make sure that the hourly limit has 
been adhered to by the team.  Periodically, the Compliance Coordinator will interview 
student-athletes to see how many hours they have been involved with their sport for the 
week.  In addition, practices will be monitored by other staff members to ensure 
compliance with NCAA rules and regulations. 
 
Use of Male Practice Players 
WomenÕs athletic teams who choose to use men for practices must contact the 
Compliance Coordinator.  Anyone who practices with a team must be eligible 
academically to practice.  This may include going through the NCAA Eligibility Center, 
maintaining  full credit load, etc. 
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CAMPS AND CLINICS 
 
Institutional Camps or Clinics 
Any camp or clinic that is either owned or operated by a member of the institution, 
employee of the athletics department (either or off-campus) is considered an institutional 
camp or clinic.  Institutional camps or clinics must: 
 
1. Place an emphasis on an individual sport and provide instruction in that sport; 
2. Provide activities to improve overall skill and knowledge about the sport; or 
3. Offers a varied experience without emphasizing instruction or practice in any one 

particular sport. 
4. Basketball camps may only be offered during summer vacation, unless it is 

classified as a developmental clinic. 
(Bylaw 13.12.1.1.1) 
 
General Rules for Camps 
Any coach wishing to conduct a camp must do so in writing to the Director of Athletics 
three months in advance.  If the coach wishes to advertise the camp, a copy of the 
brochure/advertisement must be forwarded to the Compliance Coordinator three 
months in advance for approval.  The Compliance Coordinator will then forward the 
brochure/advertisement to the Vice President of Student Affairs for final approval. 
 
1. Camps and clinics must be made open to the public, limited only by number and 

age, Bylaw 13.12.1.2. 
2. Advertisements for University camps and clinics may appear in high 

schoolrecruiting materials (not game programs) if they include a camp directory, 
Bylaw 13.12.1.4. 

3. Prospective student-athletes may not receive a free or reduced rate to participate 
in a University camp or clinic, Bylaw 13.12.1.5.1. 

4. Representatives of the UniversityÕs athletics interests may not pay for a prospect 
to attend a University camp or clinic, Bylaw 13.12.1.5.2. 

5. Prospective student-athletes and currently enrolled student-athletes may not 
 operate any concessions at a camp or clinic. 
5. Student-athletes may work at a camp or clinic, provided : 
 a.  They receive the going rate that other counselors in their position receive; 
 b.  Their duties are of a general supervisory nature in addition to any coaching or 
 officiating positions; 
 c.  They do not receive pay for lecturing or demonstrating at the camp. 
 (Bylaw 13.12.2.1.1) 
6. Two year University and high school coaches may be employed by the camp or 

clinic provided the coach is paid the going rate for a coach of similar ability and is 
not paid for his or her contact with potential student-athletes, Bylaw 13.12.2.2. 

 
Staff Members Employment at Non-Institutional Camps 
Staff members may work at outside camps or clinics provided it is open to all entrants 
and there is no free or reduced admission price for prospects.  Staff members may only 
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work at basketball camps if they are run during the summer. Staff members may work at 
non-institutional camps or clinics under the following conditions, Bylaw 13.12.2.3: 
1.   It is a developmental camp; 
2.   It does not provide material benefits for participants; 
3.   The camp does not include a recruiting presentation; and  
4.   All participants reside within 100 miles of the camp or clinic. 
 
No athletic department staff member may be employed or volunteer at any camp or clinic 
that provides recruiting services for prospects. 
 
Non-coaching staff members with department-wide responsibilities may present 
educational sessions at non-institutional camps or clinics, per Bylaw 13.12.2.3.3. 
 
Coaching Club Teams 
Coaches EXCEPT BASKETBALL may be involved with A LOCAL club teams of 
students of prospect age (freshmen in high school), provided the participants reside 
within a 100-mile radius of the sports club or organization.  In addition, coaches may not 
use University facilities for their sports clubs. 
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NATIONAL LETTER OF INTENT (NLI ) PROGRAM 
 

Wilmington University is a member of the National Letter of Intent Signing Program.  
When a prospect signs an NLI, he or she is making a commitment to attend Wilmington 
University for one year.  If the student decides to attend a different school after signing 
the letter, he or she must sit out one year at another institution.  The student may request a 
release from Wilmington University if wanting to attend another school free from 
penalty. 
 
If a coach wishes to sign a prospective student-athlete, the following information must be 
provided to the Compliance Coordinator two weeks prior to the signing date: 
 

¥ StudentÕs FULL NAME ( including middle name or initial); 
¥ StudentÕs social security number; 
¥ StudentÕs complete address; 
¥ StudentÕs date of birth; and  
¥ The amount of scholarship you wish to award the student. 

 
Because the student will be receiving a scholarship, the student must have their high 
school transcript (or University transcripts) and SAT or ACT scores on file at the 
University, have registered with the NCAA Initial Eligibility Eligibility Center and be on 
Wilmington UniversityÕs IRL. 
 
Letters will not be completed without all required information received by the Head 
Coach and the student.  Once all information is provided to the Compliance Coordinator, 
she will submit it to the Admissions Liaison for review.  He will verify that the student 
appears to be making normal progress and will be at least a partial qualifier.  Once the 
studentÕs information has been verified, the Compliance Coordinator  the letter and 
athletics grant-in-aid forms will be completed and submitted to the Director of Athletics 
and Director of Student Financial Services for their signatures.   
 
General Rules and Provisions: 
1. All NLIÕs must include an athletic scholarship; 
2. NLIÕs must be offered and signed during the designated calendar; 
3. A prospect has 14 days in which to sign and return an NLI; 
4. A parent or legal guardian of the prospect MUST SIGN the NLI if the student is 

under the age of 21; 
5. NLIÕs may not be delivered in-person by a member of the staff.  Coaches may 

NOT be present at off-campus signings! 
6. An NLI will become null and void if the student fails to meet initial eligibility 

requirements. 
7. Because the NLI is an agreement between the student and Wilmington University, 

if a coach decides to leave the University for any reason, the NLI will still be in 
place; 

8. There is a recruiting ban on any prospect who signs an NLI.  All other institutions 
 must cease recruiting of a prospect after he or she signs an NLI. 
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Spor t Initial Signing Date Final Signing Date 

Basketball (EARLY) November 12, 2008 November 19, 2008 

Basketball (LATE) April 15, 2009 May 20, 2009 

Soccer and Cross Country February 4, 2009 August 1, 2009 

All other sports (EARLY) November 12, 2008 November 19, 2008 

All other sports (LATE) April 8, 2009 August 1, 2009 

 
 
 
 

 
 
 

Announcement of Signings 
 
Per NCAA regulations, no press may be present while a student is present on campus for 
a signing.  However, coaches may provide a list of signed prospects to the Sports 
Information Coordinator for release, Bylaw 13.10.1.   
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AWARDS AND BENEFITS 
 

Student-athletes at Wilmington University are not permitted to receive any awards, 
benefits, or other expense allowances not authorized by NCAA legislation.  If a student-
athlete takes such an item, this will render him or her ineligible for athletics competition.  
Examples of extra benefits include but are not limited to rides from staff members, 
discounted items because student is an athlete, free use of phones, copiers, fax machines, 
etc. 
 
Student-athletes who receive an extra benefit that is valued at less than $50 (de minimus 
violation) must pay the money back to a charity designated by the administration.  They 
will be withheld from competition until this is completed.  Student-athletes who receive a 
benefit, which is valued at over $50, will be withheld from competition pending action 
from the Student-Athlete Reinstatement Committee. 
 
Each year, all student-athletes must complete a ÒStudent-Athlete Eligibility 
QuestionnaireÓ which contains questions regarding awards and benefits.  They are also 
educated about these rules at the yearly fall meetings.   
 
Members of athletic department staff who are aware that a student-athlete has received an 
extra benefit are required to inform the Compliance Coordinator immediately. 
 
Institutional Aw ards and Benefits 
The institution may provide the following benefits and awards to student-athletes in 
accordance with NCAA regulations: 
1. Academic and support services (Bylaw 16.3.1): 
 a. Tutoring expenses; 

b.  On-campus student development and career counseling and any related 
materials; 

c. Necessary expenses to attend institutional, CACC, or NCAA activites that 
pertain to athletics eligibility. 

 d. Course-related supplies; 
e. Computers may be used on an issuance and retrieval basis.  Student-

athletes wishing to check out a computer may do so through the 
Coordinator of Sports Information. 

f. Copying, faxing, and internet use may be paid for by the University 
ONLY when the student is away from campus representing the institution 
if the use of such items is to complete required coursework.  

2. Medical expenses related to participation in intercollegiate activities.  The 
University may not pay for student health insurance, surgical expenses not related 
to intercollegiate sports competition, or general dental work, Bylaw 16.4.1. 

3. Meals: 
 a. Meals incidental to practice and competition, Bylaw (16.5.1( c) and (d; 

b. An occasional meal in the locale of the University provided by a staff 
member, Bylaw 16.5.1. (e). 

4. Transportation: 
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 a. Travel to and from competition sites. 
5. Team Entertainment: 

a.   The University may provide reasonable entertainment for that takes place 
within a 100-mile radius of where the team is practicing or competing in 
connection with and away-from-home contest, Bylaw 16.7.1; 

b. Movies, films, or pay-per-view movies may be provided to student-
athletes in conjuction with a student-athletesÕ home or away from home 
contest.  This may take place immediately before or during the road trip or 
the night before a contest, Bylaw 16.7.3. 

6. Awards and Banquets: 
a. The University may provide an end of season banquet for each team, 

Bylaw 16.1.5 (a).  This should be done in accordance with the policies 
listed in the Athletics Manual. 

b. Tangible awards may be given to student-athletes for participation ($175 
limit)  and senior status ($325 limit), Bylaw 16.1. 

c. The University may provide tangible awards to student-athletes who 
attend a NCAA national tournament ($325 limit), Bylaw 16.1. 

 
Outside Organizations/ Representatives of Athletics Interests 
Student-athletes may not receive any extra benefit because of their status as an athlete.  
Examples of impermissible benefits include (Bylaw 16.11.2): 
  
1. Discounts and credits for purchases or services; 
2. Use of credits;  
3. Entertainment services; 
4. Loans of money; 
5. Use of an automobile or transportation not normally provided to all students; 
6. Signing or co-signing notes with outside agencies. 
 

AMATEURISM 
 

All student-athletes at Wilmington University must comply with all NCAA and NAIA 
rules in regards to amateurism.  In particular, a student-athlete will lose amateur status 
and become ineligible for participation in Wilmington University athletics if the athlete 
(per Bylaw 12.1.1 and 12.1.2): 
 
!  All incoming student-athletes who have not attended an NCAA Division I or II 

institution (2 and 4-year transfers) or students first enrolling in a collegiate institution, 
MUST be certified by the NCAA Amateurism Eligibility Center. 

!  Uses his or her athletics skill to receive pay in any form; 
!  Accepts the promise of pay; 
!  Signs a contract to play professional athletics; 
!  Receives, directly or indirectly, a salary, reimbursement for expenses, or any other 

form of financial assistance from a professional sports organization; 
!  Competes on any professional athletics team, even if no pay was received; 
!  Enters into the professional draft or an agreement with an agent; 
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!  Enters into an agreement with an agent before or after full-time University 
enrollment. 

 
Student-athletes must complete questions regarding amateurism at the beginning of each 
year on the Student-Athlete Eligibility Questionnaire.  This document is reviewed by the 
Compliance Coordinator prior to each student starting competition. 
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REPORTING NCAA VIOLATIONS 
 
PROCEDURES FOR REPORTING VIOLATIONS  
Wilmington University is committed to operating its athletic programs in a manner that is 
consistent with the NCAA, the ECAC, the CACC, and University rules and regulations. 
 
In accordance with NCAA rules and regulations, Wilmington University will investigate 
all suspected or alleged violations of NCAA rules.  If a violation has occurred, the 
Compliance Coordinator will report the violation to the NCAA and/or the CACC. 
 
All  violations will be investigated and reported to the NCAA and CACC and other 
appropriate individuals.  During the investigation of rule violations, factors that will be 
taken into consideration are whether the violation was intentional, whether any advantage 
is gained, whether the student-athleteÕs eligibility is affected, and whether the violations 
are repetitive.  It is our desire to encourage open communication regarding alleged 
violations.  These procedures are intended to stress Wilmington UniversityÕs commitment 
to NCAA rules compliance and accountability. 
 

A. Reporting a Violation 
 

1. All Wilmington University athletic department staff members, student-
athletes, or University employees are obligate to report any known or 
possible violations. 

2. Any individual may report an alleged, rumored, or suspected violation. 
3. Violations may be reported verbally or in writing, and may be done 

anonymously to the Wilmington University Compliance Coordinator. 
 

B. Reporting an Alleged Violation 
 

1. If an alleged violation is communicated to any athletic department staff 
member, he/she must notify the Compliance Coordinator immediately. 

2. Individuals outside of the athletic department may report an alleged 
violation to any or all of the following persons: 

a. The Compliance Coordinator 
b. The Director of Athletics 
c. The Faculty Athletics Representative 

 
C. Conducting Investigations 
 

1. The Faculty Athletics Representative is responsible for conducting all 
investigations. 

2. The Compliance Coordinator will maintain a written record of all 
violations as reported.  All records will be kept in a permanent file. 

a. If it is determined that a violation has taken place, the 
Compliance Coordinator will keep a copy of the report of the 
violation, correspondence with the NCAA, ECAC and CACC 
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staff, and details pertaining to the investigation.  Copies of this 
self-report will be sent to the following individuals: 

¥ Vice President of Student Affairs 
¥ Faculty Athletics Representative 
¥ CACC 
¥ Involved staff member(s) 

b. Self-reports will not be sent to student-athletes 
 

D. Finding that a Violation Occurred 
The Compliance Officer shall determine whether a violation has occurred after 
the evidence, taken as a whole, indicated the occurrence of a violation. 

 
E. Information to be Included in the Self-Report 

In accordance to the recommendation of the NCAA Enforcement Staff, any self-
reports shall include the following information: 
 

1.  Date and location of the violation. 
2. Identities of the student-athletes, coaches, staff members, or any other 

individuals involved in the violation. 
3. How the violation occurred. 
4. The cause of the violation and the circumstances surrounding the 

violation. 
5. An action plan outlining any corrective and/or disciplinary measures taken 

by the University in response to the violation as determined by the Vice 
President of Student Affairs and the Compliance Officer. 

6. Information supporting whether or not the University believes that a 
violation has occurred and the specific legislation it believes was violated. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 48 

Compliance Forms 
Name of Form Submitted By Submitted 

To 
When Used Deadlines/ 

Notes 
Official Visit 
Pre-Approval 

Form 

Head Coach Compliance 
Coordinator 

Before Official 
Visits 

Must be turned 
in TWO WEEKS 

BEFORE 
OFFICIAL 

VISIT 
Student Athlete 
Host Receipt 

Student-athlete 
host 

Compliance 
Coordinator 

When a 
student-athlete 
hosts a prospect 

 

Student Athlete 
Host Account 

Student-athlete 
host 

Compliance 
Coordinator 

When an 
official visit is 

complete. 

Due with 
receipts attached 

ONE WEEK 
AFTER VISIT 
CONCLUDES 

Official Visit 
Prospective 

Student Athlete 
Form 

PSA Compliance 
Coordinator 

At conclusion 
of an official 

visit 

Due within ONE 
WEEK AFTER 

VISIT 
CONCLUDES 

On-Campus 
Tryout Request 

Head Coach Compliance 
Coordinator 

When an 
enrolled 

student wishes 
to tryout 

Due one week 
before the 

scheduled tryout. 

On-Campus 
Tryout Request 

Head Coach Compliance 
Coordinator 

When a 
prospect wishes 

to tryout 

Due TWO weeks 
before the visit 

Athletic 
Participation 

Waiver 

Student who is 
trying out via 
Head Coach 

Compliance 
Coordinator 

Before each 
tryout 

Due BEFORE 
the student 

begins the tryout. 
Unofficial Visit 

Form 
Head Coach Compliance 

Coordinator 
After a PSA 

makes an 
unofficial visit 

Due one week 
after the official 

visit. 
Phone/ Contact 

Logs 
All coaching 

staff members 
Compliance 
Coordinator 

To log all 
phone calls and 
contacts with 

prospects. 

Due the last 
business day of 

each month; 
head coaches 
must include 
copies of cell 

bill.  
Practice Logs Coach Compliance 

Coordinator 
To log all time 
student-athletes 

spend on 
athletically 

related activity. 

Logs due each 
week.  Student-
athletes must 

sign logs. 
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Declaration of 
Playing and 

Practice Season 

Head Coach Compliance 
Coordinator 

To declare the 
dates of the 

playing season 

Due before start 
of season. 
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Form Submitted By Submitted to When Used Deadlines/ 

Notes 
Certification of 

Continuing 
Eligibility  

Compliance 
Coordinator 

Advising and 
RegistrarÕs 

Liaison, FAR 

To certify 
continuting 
eligibility  

Completed last 
week of July, 3rd 
week of August, 

beginning of 
Spring Semester.  

Signed forms 
housed in 
Athletics 

Mid-Year 
Certification of 

Satisfactory 
Completion of 

Six Credit Hours 

Compliance 
Coordinator 

RegistrarÕs 
Liaison 

To certify 
compliance 
with the six 
credit rule. 

Completed first 
week of January, 
after grades from 
fall are complete.  

Signed forms 
housed in 
Athletics. 

Certification of 
Initial Eligibility  

Compliance 
Coordinator 

Admissions 
Liaison, FAR 

To certify 
eligibility of all 

incoming 
student-athletes 

Completed last 
week of July, 3rd 
week of August, 

first week of 
Janurary.  Signed 
forms are housed 

in Athletics. 
Certification of 
Transfer Player 

Eligibility  

Compliance 
Coordinator 

Advising 
Liaison, FAR 

To certify 
eligibility of all 

transfer 
student-athletes 

Completed last 
week of July, 3rd 
week of August, 

first week of 
January.  Signed 
forms are housed 

in Athletics. 
Transfer Release 

Form 
Compliance 

Coordinator to 
other institution 

Compliance 
Coordinator 

Requests 
permission to 
speak with 
transfer and 

permission to 
use the one 

time transfer 
exception. 

Must be done 
prior to a coach 
speaking with a 
transfer student.  
Completed forms 
kept in student-

athlete file. 

Release form Compliance 
Coordinator 

Other 
institutionÕs 

AD 

Allows another 
institution to 

speak with one 
of our students. 

Copy kept in 
student file. 
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Form Submitted By Submitted 

To 
When Used Deadlines/ 

Notes 
Student-Athlete 

Eligibililty 
Questionnaire 

Student-athlete Compliance 
Coordinator 

Asks 
biographical 
information, 

eligibility info; 
requests info in 

regards to 
amateurism, 
awards and 
benefits. 

Must be done 
before 

competing. 

Student Athlete 
Housing 

Inforamtion 
Form 

Student-athlete Compliance 
Coordinator 

To verify 
student-athletes 

are not 
receiving non-

permissible  
housing 

benefits and to 
gather names of 

apartment 
complexes 

used. 

Must be done 
yearly. 

Apartment 
Complex Letter 

Compliance 
Coordinator 

Apartment 
Managers 

To explain 
NCAA rules 

regarding extra 
benefits. 

Sent out yearly. 

Student-Athlete 
Statement 

Student-athlete Compliance 
Coordinator 

Explains 
NCAA rules 

and regulations 

Must be done 
before start of 

season. 
Student Athlete 
Drug Testing 
Consent Form 

Student-Athlete Head Athletic 
Trainer 

Gives consent 
for NCAA to 

test student for 
drugs. 

Must be done 
before the start 
of the season. 

Athletics Grant-
in-Aid 

Compliance 
Coordinator 

(coach to 
provide 

information) 

Director of 
Athletics and 
Director of 

Student 
Financial 
Services; 
Student 

athlete to 
sign. 

Offers athletic 
scholarship and 
lists provisions 

of award. 

Renewals due to 
Compliance 

Coordinator in 
late spring.  

Students must 
receive renewals 
before July1st. 
Requests for 

initial 
scholarships may 
take two weeks 

to process. 
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Form Submitted By Submitted 

To 
When Used Deadlines/ 

Notes 
Cancellation of 
Athletics Grant-

in Aid 

Compliance 
Coordinator 

(coach to 
provide 

information) 

Director of 
Student 

Financial 
Services; 
mailed to 
student 

To cancel an 
existing athletic 

scholarship. 

Coach must 
submit 

information as to 
why award is 

being cancelled.  
Student-athlete 

has right to 
appeal. 

Student Athlete 
Non-renewal of 

Aid letter 

Compliance 
Coordinator 

Director of 
Student 

Financial 
Services; 
mailed to 
student. 

To notify 
student that 

his/her 
scholarship is 

not being 
renewed for 
next year. 

Must be to 
student before 
July 1st.  Coach 

must submit 
information 

explaining why  
he is not 

renewing award.  
Student-athlete 

has right to 
appeal. 

Student Athlete 
Checklist 

Compliance 
Coordinator 

Student file To monitor 
what items a 

student-athlete 
has in file. 

 

 


