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WILMINGTON
UNIVERSITY

Dear Master of Education in School Counseling Candidate:

Welcome to tastein School Counseling Program at Wildmnggicaity

You are joigrighly skilled educational professionals with attributes, knowle
and skills to address the academic, personal/social and career developmer
all students. Through collaborative efforts with students, teadcsals, parents,
community ageneaipspfessiorsihool counselabis tprovide

comprehensive guidamteounselsggvices in the school envirdrimeent
professionsthool counselfirssand foremasstudent advocate and acts to
ensure that studentsO needs are adoresskvaitd to create equal
educationapportunities for the success of all students.

As you progress through this program, you will find antémphasis on
development of graduation, program, and professional competencies. The
expectation is thia¢ tgraduate counselor will be committed to the highest
standard of practice that contribatpsditivéearningnvironant inthe
educationebmmunity.

Thank you for choosing Wilmidgieersityand best of luck with your
professional pursuit.

Sncerely,

Patricia McClayRamoneEd.D
Program Coordinator

Professional Partners
Creating Environments for Learning
4



COLLEGE OF EDUCATION

The College of Education is one of five academiolleges at WilmingtonUniversity. The
CollegeChair is responsible for the admimégion of all degree programBrogram ©ordinators
lead the administration of individupfograms and serve as facultjhe Coordinator of Clinical
Studies collabmtes with the coordinators ofedicherand Counselopreparation programs to
provide clinical settings appropriate for program gaatsl objectives. Six degree programs
reside in the Division of Education:

Associate ofScience in Early Childhood

Bachelor of Science in Education: Early Cand &ducation, Primary Education, Middle Level
Master of Education in Elementary angic8ndarySchool Counseling
Master of Education in Ementary Special Education

Master of Education in ElememyaStudies

Master of Instruction: Gifted and Talented

Master of Instruction: Teaching and Learning

Master of Instruction: Literacy

Master of Instructin: Reading

Master of Education in Applied Technology

Master of Education in Career and Technical Education

Master of Education in Schobkadership and Instruction

An organizational chart for the Collegeof Education follows this page.

The College of ElucationDeanand faculty establish annual goals for @alegeof Education.

The theme of the goals is quality and flexibility across all programs and for all students. Each
degree program is guided by a philosophy and mission that supports the misaidmington
University. Program and Graduationompetencigs professional attributes, and National
Standardsorm the basis for the outcomes assessment model for all degree programs.

A School Counseling Handbools accessibléo all MEC students andatculty in the program.

The primary purpose of theamdbook is to gde students through the curricultand serve as a

road map for program completion. In addition, the handbook contains information about the
program in general such as a conceptual fraonkewas well as specific information on
expectatios such as course objectivebnical requirementgrogram processes

The MEC StudenCounselingManual is available on line for student easy access.
http://www.wilmcoll.edu/education/medsc_handbook.html
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CONCEPTUAL FRAMEWORK

Programs Stress
Inquiry, Analysis,
Reflection

Programs are
Sensitive to
Context and
Culture

Professional
Partners

Programs
View
Educators
as
Learners

Programs are
Standards
Driven

Creating
Environments
for Learning

Programs are
Knowledge-Based

Programs
Promote the
Effective Use
of Technology

Overview B Defining Property: School Context/Philosophy
The philo®phy and purposes of the degree programs in the Wilmingpiorersity Collegeof
Education flow out of the visions and missions of bothithaersity andthe College of education.
The framework for the degree programs in@wdlegeof Education integrateseveral features of a
program model originally proposed by the Research and Development Center for Teacher
Education at the University of Texas at Austin. The model was based on one of the most
comprehensive studies of the preparation of educationsbmeel ever conducted and was reported
by Griffin and others in a 1984 report entitled, OChanging Teacher Practice: Final Report of an
Experimental Study.O The model proposed that a defining property of effective programs should be
relations with a schoatontext,.e. programs must strepgactical experiences in living programs
and schools.This framework is particularly suited to the mission of Wilmingtniversity, which
emphasizes OcaramientedO programs offered through faculty members with téss® the
work place and to practice, and to the mission oflbkege of Education, which has, as its
primary purpose, Othe translation of theory into practice.O

Our belief in the centrality of this context dictates that competent edipraiciitioners be directly

and broadly involved in the design and deliveryJoiversity course content. Our adjunct faculty
members are professional practitioners, who have extensive prior and current field experience and
who bring candidates face to face with thalities and challenges of todayOs school context and
culture. This way, theory is translated into best practices, not by theorists, but by people who know
how to do it and who actually do it everyday with real people in authentic educational settings.
Their work, enhanced by a core of ftithe faculty members who have extensive teaching and

school leadership experience, constitutes the backbone of our programs.
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Vision and Mission Statements of th&Jniversity and Collegeof Education

Vision Statementb Wilmington University
Wilmington University will distinguish itself as an opesiccess educational institution by building
exemplary and innovative academic programs and stogeméred services while anticipating the
career and personal needgsladse it serves.

Mission Statementb Wilmington University

WilmingtonUniversityis committed to excellence in teaching, relevancy of the curriculum, and
individual attention to studentsAs an institution with admissions policies that provide access fo
all, it offers the opportunity for higher education to students of varying ages, interests, and
aspirations.

The college provides a range of caregented undergraduate and graduate degree programs for a
growing and diverse student population. livks these programs at locations and times
convenient to students and at an affordable price. A higidyified full-time faculty works

closely with partime faculty drawn from the workplace to ensure thatthiversityOs programs
prepare students tmegin or continue their careers, improve their competitiveness in the job market,
and engage in lifelong learning.

Institutional Values Statementb Wilmington University

We are committed to beinglniversitywhereRESPECT for each other is paramount,

INT EGRITY guides all of our choices, providing educatioc@®PORTUNITY is our primary
purpose, anRESPONSIVENESSto community needs is key

In designing academic programs and student services, we sIpNQYVATION and actively
seek faculty wittEXPERIENCE in their fields who can provide students withEEDUCATION
focused on practical application.

We are especially committed @ARING for our students as customers and partners.

Strateqic Initiative® (FromVision 2010 a strategic plan for thdniversity
Expanding Our Presence

Enhancing Academic Excellence

Focusing on Students

Strengthening Our Organization

Investing in Our Future

KK K K K

Vision Statementb Collegeof Education

We believe that excellent educators must also be learners, sharing challengingddeaassful
practices with their colleagues. Through mutual support and interaction with parents and
community, our graduates will provide a classroom and school climate that supports social
development, stimulates intellectual growth, and encouragasiaty.

We envision our students, as they take their places as educators, to be OProfessional Partners,
Creating Environments for Learning.O
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Mission Statementb Collegeof Education

The College of Education at WilmingtokJniversity prepares studesifor a professional career in
working with children in the stages of birth through adolescence. Students have experiences that
provide knowledge, theory and opportunities for educator candidates to work with children from a
variety of socieeconomic bacjrounds, ethnic groups, and education settifiganslating theory

into practice is the primary purpose of the professional education prograhesprograms center

on the understanding of the structure and sequence of the content taught, the chiasactéhist
student population being taught, and the application of basic principles of learning that reoccur in
the research on effective teaching.

Vision Statement School Counseling

The Master of Education in Elementary and Secondary School Counsadiresses the needs of
diverse school populations which are facing rapid social, economic, and technical changes.
Practical application in the counseling field is balanced by detailed consideration of the philosophy,
theory, knowledge, and ethics necesdarya professional counselor. All aspects of the program
are directed toward enabling the participants to acquire the knowledge, skills, and attitudes needec
to become effective school counselors in a developmental and multicultural setting.

Mission Staement School Counseling

The mission of this program is to prepare and motivate teachers, counselors and other dedicate:
professionals to qualify to staff and fully implement a comprehensive guidance and counseling
program. All aspects of the program aimed at enabling the participants to acquire program and
graduation competencies in order to become school counselors that contribute to their schoolst
educational goals. The curriculum is based on the ASCA National and Delaware State Model of a
comprehenive guidance program; that implies that school counselors are accountable when they
follow a standardized plan that can be implemented throughout the state.

The Program Attributes emanate from the visions and missions Ohikiersity andCollege;
reflect theCollegeOs philosophy, purposes, and program goals; are deemed essential for the
effectiveness of educator preparation programs; and specify that:

¥Programs are knowleddmsed;

¥Programs view educators as learners;

¥Programs are sensitive to caxttand culture;

¥Programs stress inquiry, analysis, and reflection;

¥Programs stress participation, collegiality, and collaboration;

¥Programs are egoing and developmental based on best practice;

¥Programs are standardsaven;

¥Programs promote the effectiuse of technology.

Professional Partners
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PROGRAM DESIGN

History
Certification Issues
Clinical Requirements
Application for Reduction of Internship Hours
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Introduction

The Master of Education in School Counseling is fully approved by the Delaware Department of Education; the
program competencies are based on the national standards established by the America School Counseling Association
and the Delaware Department of Education/NASDTEC Standards. Also the program is based on the Educational
Division’s Conceptual Framework that focus on attributes, program, and graduation competencies that prepare students
to implement a developmental, comprehensive school counseling program. The curriculum includes competencies in
three domains: academic, career, and personal/social development. Curriculum components meet the eligibility
requirements for counselor certification in the State of Delaware.

History

After several years of receiving requests for a degree in Educational Counseling, the University inaugurated this
program during the 1991-92 academic year. The University accepted students in this program at three sites:
Wilmington Graduate Center, Silver Lake, and Georgetown. The first Master of Education Degrees in School
Counseling were confirmed in 1993. The program continues to develop school counseling professionals to meet the
needs of school districts throughout the state. Graduates of Wilmington University’s School counseling program are
employed in school districts in the following states: Delaware, New Jersey, Pennsylvania, Maryland, and many others.

Program Design

The curriculum for the Master of Education in Elementary and Secondary School Counseling, a 36 or 42 semester
credit program, is based on the National and State Model School Counseling Program in three broad areas described by
the American School Counseling Association (ASC): academic/developmental, career development, and
personal/social development. In addition to the 10 required courses, students with three years as a lead teacher complete
a one semester, six credit hour supervised practicum under the direction of a certified counselor and supervision of a
Wilmington University faculty member. Students without the three years of required school experience complete two
semesters, 12 credit hours of supervised internships totaling 1,000 hours (200 teaching observation, 800 school
counseling activities)

Degree Completion Requirements

Students must complete ten courses and either a single supervised practicum OR two internships:

MEC 6102 E-FOLIO Electronic Portfolio System (register in first term)

MEC 6401 Theories of Counseling (Prerequisite to MEC 6502 and MEC 6503)
MEC 6402 Human Behavior and Child Development

MEC 6501 Principles and Practices of the Guidance Program

MEC 7203 Career Development and Information Services

MEC 6502 Tools and Techniques of Individual Counseling: Part I (Prerequisite to MEC 6503)
MEC 6503 Tools and Techniques of Individual Counseling: Part II

MEC 7202  Group Counseling

MEC 7501 Family Counseling

MEC 7502 The Counselor as Consultant

MEC 7701 Testing, Measurements, and Research in School Counseling

MEC 7781 Supervised Practicum: Elementary

MEC 7782 Supervised Practicum: Secondary

MEC 8000 Supervised Internship: Elementary

MEC 8001 Supervised Internship: Elementary

MEC 8002 Supervised Internship: Secondary

MEC 8003 Supervised Internship: Secondary

Professional Partners
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Prerequisites for all supervised practicum/internship:
! MEC 6102 EFolio- Electronic Portfolio System
¥ Degree candidate with 3.0 @BP
¥ Completion of the following Level | courses:

MEC 6401 MEC 6402
MEC 6501 MEC 7203
MEC 7701
¥ Completion of following Level Il courses:
MEC 7202
MEC 6502 MEC 6503
I Completed prior to OR Concurrent with clinical courses:
MEC 7501
MEC 7502

Delaware Certification Information

MEC bDelaware Certification Guidelines for Practicum/Internship

Effective September 1996, ReviseSeptember 2000

Students must choose eitherEBmentaryor Secondarymajor for their clinical experience. If a student is imiadle
school, the student must elect to designate the experience either as elementary or sedoaddBC program is
designed to meet the Academic and Clinical criteria needed for certification eligibility within the State of Delaware.
The MEC Programsi an approved program and meets the requirements for certification of Professional Public School
Personnel Counselor.

CLINICAL REQUIREMENTS
PRACTICUM
Studentswith a minimum of three years professional experience in an elementary or secondary schgpbsétiiae
years of appropriate experience approved by the Delaware State Department of Education must complete, 100 hours
one semester, six (6) credit practicanthe level for which they seek certificationf you desire an additional
certification as a Counselor (elementary or secondary)students mustregister and complete anotherl00 hours,
one semester, six@) credit Practicum with a cooperating counselor in this additional area.

MEC 7781DbSupervised Elementary Practicum 100 hours (minimum) 6 cdis

Elementary School (1 to 6) Middle School (58)
MEC 7782bSupervised Secondary Practicum 100 hours (minimum) 6 credits
Secondanschool 0-12) Middle School (5 to 8)
INTERNSHIP

Students who are required to do 1,000 hours for certificatiomwaiodwvish both elementary and secondary fietiion
must complete 500 houone semester, six (6) credit Internshipflelementaryand 500hour, one semester, six (6)
credit Internship Il of secondary

Students who are required to do 200 to 500 hourscéetification may choose either a practicum of 6 credits or
Internship | and Internship Il of 12 credits.

Elementary School (1 to 6) Middle School (58) Secondary (912)
First Semester:

MEC 8000D Supervised Elementary Internship | 6 credits

MEC 8002 Supervises Secondary Internship | 6 credits
Second Semester:

MEC 8001Db Supevised Elementary Internship | 6 credits

MEC 8003b Supervised Secondary Internship Il 6 credits
DEEDS

Counselor certification is issued by the Delawar@@ement of Education
Delaware DEEDS Certification website provided the opportunity to apply for school counselor certification online.
The DElawareEducatordDataSYSTEM
http://doe.k12.de.us
I Requires open account fapplication
I Provides user name and password
I Requires requested documentation

Professional Partners
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APPLICATION FOR REDUCTION OF INTERNSHIP HOURS

Students with professional experientiest mayqualify for a reduction of the 1,000 hour internship
requirements must adhe to thecriteria which areprescribed by the Delawai@epartment of
Education ¢ee Reduction Packet for matrix

In order to be eligible for a reduction of clinical hours, you must meet the following criteria:

1. A Matriculated Student to the Master of Education iSchool Counseling program and be fully
admitted by meeting all admissions criteria.

2. A Degree Candidatewhich occurs at the completion of 12 credits or four courses and in good
academic standing with a grade point average of 3.0 or above.

3. Submit the follaving:

a. Letter requesting review of documents for clinical reduction hours.

b. Completed Candidate Verification Packet hat includes Education Verification Form, and
Employment Verification Form. Only professional employment experience will be
considered; inteships at the undergraduate level or volunteer experiences will not be
counted.

c. Include updatedResume.

d. Pleassubmit entirepacketto program coordinator

The following do not count towards a reduction of clinical hours: (State of Delawedeli@as for
certification eligibility)

I Employment as an administrator

I Student practicum or counseling internship at the undergraduate level

I Employment as tutor, mentor, or trainer

I Volunteer positions in a school setting

Required Course work
MEC 7781b Supervised Elementary Practicum200 hours to 500 houfscredits, one semester
OR
MEC 7782b Supervised SecondaBracticum 200 hours to 500 hours 6 credits, one semester
OR

MEC 8000D Supervised Elementary Intetmg I 600 hours (minimum)6 credits two semester
AND
MEC 8001b Supervised Elementary Buhship Il 600 hours (minimum) 6redits
OR

MEC 8002b Supervised Secondarytémnship |~ 600 hours (minimum)6 credits two semester
AND

MEC 8003b Supervised Secondary Internship 11600hours (minimum) &redits

Submit packetAT LEAST 3 MONTHS prior to clinical. Expect to receive a Verification of

Reduction Letter one month after submission.

Evaluation of Reduction Packet(Appendix C) is completed:
Fall Block | (Spring Clinical)
SpringBlock Il (Fall Clinical)
Summer Block | (Fall Clinical)
Summer Block Il (Spring Clinical)

Professional Partners
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Program ChecklistMap
Course Information
Registration Information
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Course Information

Hybrid Courses

Hybrid courses are courses iniaintime traditionally spent in the classroom is reduced by
as much as 50 perceartd asignificant portion of the learning activities have been moved online
using Blackboard. Using the hybrid model, instructors redesign some lecture or lab that isynormall
taught in the classroom into online learning activities such as case studies, tutoritdsfiaglf
exercises, simulations, and online discussion boards used in hybrid courses allow all students to
participate and learn from discussions.

Hybrid course OHCO join the best features aflass teaching with the best features of
online learning to create an active independent learning environment and reduce class seat time for
todayOs working adult.
Students may consider registering for one of these cows in which the site is different from
your OhomeO site. Since the classes meet less frequently, you would not need to travel each
week.

Modular Courses
Modular courses are primarily offered in a weekend format on Friday night, Saturday and Sunday.
Pleaseefer to the course listing for specific dates and times of each modular course.
Modular adds must be completed before the first class meeltaglular drops must be
completed by the Monday following the first class meetiigdular withdrawals must be
conpleted by the Friday following the first class meeting. Failure to withdraw before the
withdrawal deadline results in a grade of "FA." or "NA".
Modular class meeting dates/times may vary at the sites
Contact your home site office for details

¥ Drop deadlinas on Monday after the first weekend for each modular course.
¥ Withdraw deadline is Friday after the first week of class for each modular course.

Blackboard

Blackboard is Wilmingtotuniversitys online learning platform, where instructors and students
can access course materials, communicate and collaborate online. Sometimes you need more than
web browser to fully use Blackboard. You may access links to download document readers,
viewers, audio/video media players, compression/decompression toolsiaati@n players. You
may not need to download all of these tools. Choose the items you need based on your class
documents in Blackboataly accessing the website below

Getting Started

The Blackboard Resources site is for students of Wilmington University. This site will help you navigate your
Blackboard course site and attempt to answer some of your questions.

Blackboard Overview

Blackboard Student FAQ

What is my Username and Password?

Manuals & Downloads

http://www.wilmcoll.edu/blackboard/students/index.html

Professional Partners
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3 Ways to Register for Courses

yCampus

Register Online with
Current Wilmington University students can register online using WebCampus

Reaqister In-Person

Please have achedule selected and tBeurse Registration Requefsirm completed prior to visiting the
Registrais Office or home site office.

Register by Mail or Fax

Fill out theCourse Registration Requesimpgetely, including first and second choices, credit hours, and
tuition.

Be sure to complete all required information for your intended payment method, including credit card
information.

o Students registarg by fax must make payment arrangemdaytereditcard.
o Students registering by mail may use a credit card, valid check, or money order.
¥ Mail or fax your complete€ourse Registration Requdetm along with any paymermirectly to
the Office of the Registrar or appropriate home site office beéwigtration deadlines
o FAX the Office of the Registrar §02) 3288907
o Mailing addresses and fax numbéos all WilmingtonUniversity locations.

REGISTRATION INFORMATION
Using WebCampus, current Wilmington University students can use advanced search criteria to view
courses offered for the current or upcoming term. WebCampus is only available to current Wilmington
University students. If you are not a current student, please view the course offerings using "View Course
Offering by Location".

Course Offerings
http://www.wilmcoll.edu/reqistrar/courselist.html

Each course listing states the course ID number, course type term code, site code and sectio
number. The course sequence number should be read as follows:

MEC 6401 HBY (type)B2 (tetm) W (location)01(section)Theories of Counseling

COURSE NUMBER
The course number identifies the acade@uwilege which the course falls under as well as
the level of the course.
All graduate level courses = 6000, 7000, and 8000

"#$%&'()*&
LAB = Couse with Lab
HYB = Hybrid (course will meet online and face to face)

Professional Partners
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TERM CODES

SE = Semeste(15 week)

Bl = Block | (first 7 weeks of semester)

B2 = Block Il (second seven weeks of semester)

Ml = Modular (first month of semester)

M2 = Modular (second month of semester)

M3 = Modular (third month of semester)

M4 = Modular (fourth month of semester)
SITE INFORMATION

N = New Castle

wW = Graduate Center

G = Georgetown

D = Dover

SECTION NUMBER

The section number separates each individuassclof the same course. The section
numbers indicates days a particular course is offered.

VebCampus

-

Go to webcampus.wilmcoll.edu
Registrar for courses

Make tuition Payment

Check Schedule

Send & receive email

Professional Partners
Creating Environments for Learning
18



MASTER OF EDUCATION
ELEMENTARY & SECONDARY SCHOOL COUNSELING PROGRAM
PROGRAMCHECKLIST

Student Student ID#

This instrument serves as a guide for course selection in the student advisement process.
1. Meet with Graduate Admissions toFacilitate Program Entry (Application Interview).

2. Wilmington University Graduate AdmissionsProcess Complete:
Application form (completed) Application fee
OnlineWriting Assessment Academic Planning session (Orientation)
Official transcript
3. Degree Candidacy Requirements
End of 4" graduate course (12 credits) Good academic standing with 33PA
Complee admissions process
4. Recommended Course Sequencing
First level course work prior to second level. Second level must be completed prior to third lelugicdieet with
Program Coordinator or advisor as needed.

Foundation Courses First level courses
MEC 6102 EFOLIO Electronic portfolio system required registration in first term

* MEC 6401 Theorie®f Counseling (prerequisite to MEC 6502, MEC 6503, and MEC 7202)

MEC 6501 Principles and Practices (prerequisites to MEC 6502, MEC 6503, and MEC 7202)

MEC 6402 Human Behavior/ Child Development  (prerequisites to MEC 6502, MEC 6503, and MEC 7202)

MEC 7203 Counseling for Career Development (prerequisites to MEC 6502, MEC 6503, and MEC 7202)

WwWwlw|w

MEC 7701 Testingral Measurements, Research

Skill Development Courses Second level courses
Degree Candidate, 12 credits, 3.0 GPA, Matriculated Student

* MEC 7202 Group Counselin@prerequisite MEC 6406501,6402,

ww

MEC 6502 Tools andéchiques | (prerequisite MEC 64402, 65Q)

MEC 6503 Tools and Techniques Il (prerequis&C 6502) 3

Clinical Courses Third level courses
*All Skill Development Courses must be completed with a@RA and approval of Program
Coordinator prior to registration (Application Procesg)ccessful completion oPRAXIS |

MEC 7781 or MEC 7782 Practicum (1 semesiR) 6

MEC 8001 or MEC 8002 Internship | & Il (2 semesters) 12

Degree Completion Courses
MUST be taken with second ORhird level courses

MEC 7501 Family Counseling  (prerequisites t@®R concurrent with supervised clinicaloursg 3

MEC 7502 Counselor &@onsultant(prerequisites t®R concurrent with supervised clinical course 3

Professional Development Courses 3
Required for New Jersey certification eligibility: NOT needed to meet WilmingtdgniversityOs graduation
requirements.

MEC 6600 Drg and Alcohol Counseling MEC 7806 Methods, Statistics and Accountability in School Counseling
MEC 6608 Multicultural Counseling MEC 6607Ethical Issues in Counseling MCC 6901 Classificationf Psychopathology

5. Graduation Requirements:
3.0 GPA maintained for total program
Completed all course work and required clinical hours prior to graduation
Completionof Graduation ApplicatiofRegistrar, available online)

6. Praxis | (PPST) passingscoes needed for Delaware certification eligibility

I understand that it is my responsibility to keep current with the requirements for certification as a guidance
counselor for any states other than Delaware.

Print Name

Signature Date

09/05mas
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WILMINGTON
COLLEGE

Masterin Elementary and Secondary School Counseling
Program Map

19 month program with Practicum

First year MEC 6102 E-FOLIO Register first term
Eall Block I (7 weeks) | MEC 6501 Principles and Practi_ces of Guidance Progra
Block Il (7 weeks) | MEC 6401| Theories of Counseling
Spring Block I (7 weeks) | MEC 6402 Human Behavior/Child Developme_nt _
Block Il (7 weeks) | MEC 7203 | Career Development and Information Service
Summer Block I (7 weeks) | MEC 7702| Group Counseling
Block Il (7 weeks) | MEC 7701| Test, Measurement and Research

Second year

Eall Block | (7 weeks) | MEC 6502| Tools & Technigues of Individual Counseling
Block Il (7 weeks) | MEC 6503| Tools & Techniques of Individual Counseling
Spring Block | (7 weeks) | MEC 7502| The Counselor as Consultant
Block Il (7 weeks) | MEC 7501| Family Counseling

Semester (15 week

Practicum

16 month program with Practicum
19 month program with Internship | & Il

First Year MEC 6102 E-FOLIO Register first term
Block I (7 weeks) | MEC 6501| Principles &Practices of Guidance Program
Eall MEC 6402| Human Behavior and Child Development
Block 1l (7 weeks) | MEC 6401| Theories of Counseling
MEC 7203| Career Development and Information Service
Block I (7 weeks) | MEC 7701| Test, Measurements, and Research
Spring MEC 7202| Group Counse_ling _ _
Block Il (7 weeks) | MEC 6502| Tools & Techniques dindividual Counseling |
MEC 7501| Family Counseling
Summer Block | (7 weeks) | MEC 6503| Tools & Technigues of Individual Counseling
Block Il (7 weeks) | MEC 7502| The Counselor as Consultant
Second Year
Fall | Semester (15 week Practicum/Internship |
Spring | Semester (15 week Internship I
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ELEMENTARY & SECONDARY SCHOOL COUNSELING PROGRAM
LONG RANGE PLAN

20092011

L ONG RANGE ScHEDULE 20092011C BWilson Graduate Center OB Dover Sit Gb Georgetown Site
Courses may be offered mordrequently dependent on student need

COURSE NUMBER COURSETITLE FALL | FALL I SPRING | SPRING I SUMMER | SUMMER ||
Foundation Courses First level courses
MEC 6401 Theories of Counseling

E-FOLIO Electronic portfolio system CG CDG CDG CG CG CG
MEC 6102 X ,

Register first term
MEC 6501 Principles and Practices CG CDG CG CDG CG CG
MEC 6402 Human Behavior/Child Development CDG CG CDG CG CG CG
MEC 7203 Counseling for Career Development CDG CG CG CG CDG CG
MEC 7701 Testing, Measurements, and Research CDG CG CG CG CG CG
Skill Development Courses Second level courses
*All Foundation Courses should be completed prior to Skill Development Courses
MEC 7202 Group Counseling CG C CDG C CD CD
MEC 6502 Tools and Techniques | (prerequisite MEC 6401) C CDG
MEC 6503 Tools and Techniques Il (prerequisite MEC 6502) C CDG

Clinical Courses

Third level courses

*All Skill Development Courses must be completeith a 3.0 GPAsuccessful ampletion of PRAXIS land approval of Program Coordinator prior to registration

(application process)
MEC 7781 Practicum Fall Semester Spring Semester
MEC 8000/8002 Internship All Sites All Sites
Degree Completion Courses
* May be taken with second or third level courses
MEC 7501 Family Counseling cG DC CcD
MEC 7502 The Counselor as Consultant CD CG CG

Creating Environments for Learning

Professional Partners
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TEXTBOOK PURCHASING
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TEXTBOOK PURCHASING

The bookstore has everything you need to prepare for your Wilmington University classes. You can
purchase your textbooks and other course materials for the upcoming semester or stock up on school
supplies and computer media bearing the Wilmington University name and logo.

Bookstore Hours

http://www.wilmcoll.edu/bookstore/hours.html

New Castle

Books are sold at the Bookstore during norimalirs and are available through the third week of
each block. They may be purchased prior to the start of classes. Purchase may be made by VIS/
MasterCard, Discover Card, personal check or money order (use of cash is discouraged). They
may be returnetbr refund (only with a receipt) up to 10 days after purchase.

To betterserve our students, the Bookstore will ship textbooks to anyone registered for classes at
the New Castle campus. A delivery fee will be included for each textbook ordered. Torplace a
order, contact the Bookstore at (302) 3281 ext. 159 for details. Please have your credit card,
course ID number and instructorOs name available when you call. If you have any questions, pleas
contact the site bookstore where your classes meet.

Graduate Center

Books and syllabi will be available at the Graduate Cehigng the period ofegistration. Books

will be available only through the second week of each session. Books may be purchased by
MasterCard, VISA, Discover Card, personal checknoney ordefNo Cash Accepted) Books

may be returned for a refund with a receipt up to 10 days after purchase. Refunds will not be issuec
after 10 days or without a receipt.

Dover Site

Books and syllabi will be available at the Dover Site for regfisin. Books will be available only
through the second week of each sessi@@ooks may be purchased by MasterCard, VISA,
Discover Card, personal check, or money oftller Cash Accepted) Booksmay be returned for a
refund with a receipt up to 10 daydeafpurchase. Refunds will not be issued after 10 days or
without a receipt.

Georgetown

Students may purchase books and all other required course materials at the Delaware Tect
Bookstore. The bookstore accepts cash, personal checks, MasterCard, MS2iseover Card

for purchases. Books may be returned for a refund with a receipt up to 10 days after purchase
Refunds will not be issued after 10 days or without a receipt.
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OUTCOMES ASSESSMENT

COMPETENCIES
PROGRAM

GRADUATE

SCHOOL COUNSELING STANDARDS
NATIONAL/STATE
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Wilmington University
Master of Education in School Counseling
Outcomes Assessment
Introduction

The following narrative is designed to define the assessment plan for the MEC Program, Master of
Education in School Counsetj. The program is a part of the Educat@wilege of Wilmington
University. The program was inaugurated during the 19992 academic year. Included in this
assessment plan are a map of the strategies which are used to evaluate summatively and
formatively, the graduation and program competencies, the activities and rubrics which are written
to document the programOs effectiveness.

The Program is designed to meet the standards of NASDTEC, National Association of State
Directors of Education and Certifica, The National Standards for School Counseling Programs,
National Board of School Counseling Standards and the Delaware Model for School Counseling.
NASDTEC conducted an assessment of the program in the spring of 1999 and found that it met the
standardsat a high level. The curriculum reflects certification and licensing requirements for the
State of Delaware and many of the surrounding states. Both elementary and secondary
requirements are addressed.

Wilmington University

Master of Education in SchoolCounseling

Outcomes Assessment
The Outcomes Assessment Map is a plan to routinely make use of evaluations of candidate
performance for success in meeting required graduation and program competencies and National
/State standards. The map facilitates tHeection of course imbedded criterion measures
(CECRAM) that identifies course, specific activity, and an assessment that is linked to
competencies.
Rubrics are used to measure the proficiencies of students in required activities. CECRAM data is
collectedin order to evaluate studentsO performance in the areas of knowledge, skills, and
attributes. CECRAM data is a summary of performance measures from various sources that include
projects, oral presentations, action research, video and audio tapes ofuwsemth individual and
groups. The CECRAM data derived from the rubrics provides information for ongoing planning,
evaluation, and program improvement.
The ultimate goal for all MEC students is the Supervised Practicum/Internship which is the clinical
experience or Capstone Course. Prerequisite courses are required to assure that students are
prepared for clinical success by meeting prerequisite knowledge and skill competencies. Clinical
supervisors assess the knowledge, skills, and attributes whichsae @n the National Standards
for School Counseling Programs and the Delaware model for best practices. All the skills that have
been developed are put into practice during the Practicum/Internship. Prescribed assessment
instruments are used to evaluatedents. Clinical students are required to develop a professional
E-Folio portfolio demonstrating proficiency levels of competencies and standards.

E-FOLIO

The EFolio system is the College of EducationOs electronic portfolio system used for documenting
and tracking student mastery of program and University competencies. Students upload
assignments in4Eolio and faculty grade work and determine the levebohievement on the

identified competency. The program is accountable for ensuring that stowssitprogram and
graduation competencies. Students will upload their SEA assignment and Faculty will grade on this
system.
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Program Transition Points

There ae fourMEC transition points. These are points in the program where decisions are made
concering candidate advancement.

1. Admissions Criteria for program acceptance include: graduate application, official
full acceptance into transcript from an accreditédniversity or university verifying
MEC program completion of a bachelorOs degree; two letters of recommendation,

admissions interview, and the completion of writing sample. Internatic
students must submit results from the Test of English as Foreign
Language (TOEFL).

2. Degree Candidacy Candidacy review occurs at the following time: end of fourth graduate
course or completion of 12 credit hours in MEC program. Students af
good standing if grade point average is 3.0 or above.

3. Clinical Acceptance | Clinical applicant is evaluated and clinical course registration is apprd
approval into EC if; student has completed all level I, content knowledge courses and &
clinical Course level Il, skill courses and student maintains a grade point aver&je of

above.

Prerequisites for supervised practica/internships:
¥ Degree candidate with 3.0 GPA
¥ Completion of the following Level | courses:

MEC 6401 MEC 6402
MEC 6501 MEC 7203
MEC 7701
¥ Completion of following Level Il courses:
MEC 7202 MEC 6502
MEC 6503
I Prerquisite to OR concurrent withimical courses
MEC 7501 MEC 7502

Students are expected toneplete all requirements associated wit
4. Graduation | the Master of Education degree with a concentration in School
Clinical experience/ portfolio| coynseling, including both academic course work and clinical
experience. A practicum clinical course of 6 credit, 15 week, on
semester is required fatuslents with teaching experience;
internships | and Il clinical courses totaling 12 credits, 30 weeks
two semesters is required by students with no teaching experie
All students are expected to develop a professional portfolio

demonstrating graduatipprogram, and National/State
competencies.
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OUTCOMES ASSESSMENTM AP

personal choices,
attitudes,

behaviors, and th{

administrators, and the
community to achieve

common goals for the

WILMINGTON PROGRAM COMPETENCIES NATIONAL DELAWARE SOURCE ACTIVITY /DOCUMENTATION
UNIVERSITY MEC STANDARDS FOR

GRADUATION SERVICES TO

COMPETENCIES STUDENTS

1. Exercise critical Examine and MEC 6401: The student counselor will
thinking demonstrate a thorough Theories in write a personal philosophy
strategies understanding of Counseling paper (APA) that examines
including established and emergin and demonstrates a thoroug
reasoning, counseling theories to understanding of counseling
problem solving, create a foundatiorof theories to create a
analysis, and effective counseling with foundation fo effective
evaluation and a diverse population. counseling with diverse
apply them populations.
appropriately to
oneOs field of
study.

2. Utilize research Acquire an 1. Students will MEC The studentaunselor will
methods and understanding of a acquire the 7781/7782 complete a capstone projec
findings as they comprehensive school attitudes, MEC 800t OProgram PortfolioO that
apply to oneOs counseling program knowledge, and 8003: includes understanding a
profession. which enables skills that Practicum/Inte| comprehensive guidance

4. Apply legal and counselors to contribute to rnship Il program, using data and
ethical principles demonstrate fairness an effective learning research, demonstrating
to guide equity to every student. in school and counseling skills, and
professional Understand the principle across the life span displaying ethical behaviors
behaviors and and purposes of
decisionmaking. assessment and the

5. Demonstrate a collection and use of dat
commitment to to monitor student
self-directednes, progress and implement
self-discipline, the results.
and lifelong Develop the knowledge,
learning. skills, techniques, and

10. Meet the unique confidence in individual
competencies in and group counseling an
oneOs academic classroom guidare
program. needed to act as a leade

and advocate assisting
children and adolescents
with their development,
learning, achievement,
and decisiormaking.
Develop a complete
understanding of the
ethical standards and
guidelines of both the
American Counseling
Assocation and the
American School
Counseling Association.

3. Demonstrate Acquire and MEC 7502: The student counselor will
advanced orand understanding of family Counselor as | write (APA) and orally
written and marital systems as Consultant. present a paper on
communication well as the consudtion consulting stategies that
skills. process needed to work demonstrate the ability to

7. Recognize how parents, teachers, work with parents, teachers

administrators, and the
community to achieve the
educational goals of

Professional Partners
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ability to work in
teams affect self
and others in any
professional
environment.

education of children.

students.

Apply the
principles
associated with a
pluralistic society
to increase
respect for our
multiculturd
world.
Demonstrate
flexible thinking
while maintaining
a results
orientated
outlook.

Develop an
understanding of human
behavior and child
development in order to
address the cognitive,
personal social, and
career needs to children
and adolscents.
Become familiar with
contemporary issues
which are affecting the
social, physical, and
cognitive development o
children and adolescents

7.

Students will
acquire the
attitudes,
knowledge, and
interpersonal skills
to help them
understand rad
respect self and
others.

Students will makg
decisions, set
goals, and take
necessary action td
achieve goals.

Students will
understand safety
and survival skills.

MEC 6503:
Tools and
Techniques of
Individual
Counseling Il

The student counsal will
present a video taped
individual counseling
session that demonstrates
effective micro and macro
counseling skills, as well as
an understanding of
developmental cognitive,
personal, social, and career
needs of students in the
multicultural world.

Demonstrate the
ability to access,
use and evaluate
information and
information
technologies.

Develop the knowledge
and expertise needed to
provide youth with caree
development information
and resources that will
facilitate academic,
sociatpersonal, and
career decisiomaking.

Stuénts will
complete school
with the academic
preparation
essential to choose
from a wide range
of substantial post
secondary options,
including
University.

Students will
understand the
relationship of
acalemics to the
world of work and
to life at home and
in the community.

Students will
acquire the skills to
investigate the
world of work in
relation to
knowledge of self
and to make
informed career
decision.

Students will
employ strategies
to adieve future
career success and
satisfaction.

Students will
understand the
relationship
between personal
qualitative,
education and
training, and the
world of work.

MEC 7203:
Career
Development/
Information
Systems

The student counselor will
presentan age appropriate
career fair that demonstrate
knowledge and expertise
needed to provide students
with career information, as
well as demonstrate the
ability to access and evalua
information and resources
that facilitate student career
decision making
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Collegeof Education
Master of Education in School Counseling

Graduation Competencies

It is intended that graduate students will achieve the following competencies:

1.

Exercise critical thinking strategies, including reasoning, problem soliraysis, and
evaluation and apply them appropriately to oneOs field of study.

Utilize research methods and findings as they apply to oneOs profession.

Demonstrate advanced oral and written communication skills.

Apply legal an ethical principles to gie professional behaviors and decisioaking.

Demonstrate a commitment to sdlfectedness, setfiscipline, and lifelong learning.

Apply the principles associated with a pluralistic society to increase respect for our
multicultural world.

Recognizehow personal choices, attitudes, behaviors, and the ability to work in teams
affect self and others in any professional environment.
Demonstrate the ability to access, use, and evaluate information and information

technologies.

Demonstrate flexible thking while maintaining a resultsriented outlook.

10. Meet the unique competencies in oneOs academic program.

Professional Partners
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College of Education
Master of Education in School Counseling

Program Competencies

. Develop an understanding of human behaviar @rild development in order to address the
cognitive, personal, social, and career needs of children and adolescents.

. Acquire and understanding of comprehensive school counseling program which enables
counselors to demonstrate fairness and equity ty etedent. Develop the skills to design,
implement, and evaluate this program

. Understand the principles and purposes of assessment and the collection and use of data to
monitor student progress and implement the results.

. Examine and demonstrate a thorbumderstanding of established and emerging counseling
theories to create a foundation for effective counseling with a diverse population

. Develop the knowledge, skills, techniques, and confidence in individual, group counseling,
and classroom guidance wlegl to act as a leader and advocate to assist children and
adolescents with their development, learning, achievement, and decision making tasks.

. Become familiar with contemporary issues which are affecting the social, physical, and
cognitive developmentfahildren and adolescents.

. Acquire and understanding of family and marital systems, as well as the consultation
process, needed to work with parents, teachers, administrators, and the community to
achieve common goals for the education of children.

. Dewelop the knowledge and expertise needed to provide youth with career development
information. In addition, know how to locate information and resources which will facilitate
academic, socigbersonal, and career decision making.

. Develop a complete undeasiding of the ethical standards and guidelines of both the
American Counseling Association and the American School Counseling Association.
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Collegeof Education
Master of Education in School Counseling

National/Delaware®s Model School Counsed Program Standards

Academic Development

Competency Standard
1. Standard A Students will acquire the attitudes, knowledge and the skills

that contribute to effective learning in school and across the life span.

2. Standard B Students wilcomplete school with the academic
preparation essential to choose from a wide range of substantial post
secondary options, includirigniversity.

3. Standard C  Students will understand the relationship of academics to
the world of work ad to life at home and in the community.

Career Development

Competency Standard
4. Standard A Students will acquire the skills to investigate the world of
work in relation to knowledge of self and to make informed career
decisions.
5. Standard B Students will employ strategies to achieve future career

success and satisfaction.

6. Standard C  Students will understand the relationship between personal
gualities, education and training, and the world of work.

Personal/Social Development

Competency Standard
7. Standard A Students will acquire the attitudes, knowledge and
interpersonal skills to help them understand and respect self and others.
8. Standard B Students will acquire the attitudes, knowlednd

interpersonal skills to help them understand and respect self and others.

9. Standard C  Students willunderstand safety and survival skills.

Reprinted with permission from the American School Counselor Association (ASGaijng the
Vision: The National Standards for School Counseling Programs.
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Master of Education
Elementary and Secondary
School Counseling

Clinical Information
Practicum/Internship
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Description of Clinical Experience
All students in the MEC program are requite demonstrate graduation and program
competencies as counselors by engaging in a prescribed variety of related counseling activities.
Each student must arrange to practice in either an elementary or secondaryasuoding to the
grade level at whit they will be seeking state certification. Students work under the supervision of
a schoolbased certified counselor who is designated by the Program Coordinator as the
OCooperating CounselorO. In addition, each student is assigned a Wiltdirigéosity CClinical
Faculty Supervis@ who is responsible, in conjunction with the cooperating counselor, for
monitoring the activities, interactions, and skill developnoéstudents. The clinical faculty
supervisolis expected to act as mentor and is respan$ilfinal grade designation.

Required Clinical Course Experience
Students are expected to complete all requirements associated with the Master of Education degree
with a concentration in School Counseling, including both course work and clinicalesqeerA
practicum clinical course of 6 credit, 15 week, one semester is required for students with teaching
experience; internships | and Il clinical courses totaling 12 credits, 30 weeks, two semesters is
required by students with no teaching experieAdlestudents are expected to develop a program
portfolio demonstrating graduation, program, and National/State competencies.

Current New Jersey requirements state that one must complete a program which consists of 48
graduate credit hours that are disttdmiamong various areas of a counseling program. Therefore,
more course work is required to meet the 48 minimum credit hours. The following courses have
been approved by the Office of Licensure and Credentials of New Jersey to meet credits and course
content areas: Ethical Issues in CounseliMiEC 6607, Multicultural Counseling (MEC 6608),

Drug and Alcohol CounselingEC 6600, Classification of PsychopathologyiCC 6901 and

Research Methods, Statistics, and Accountability in School Counseling (MEE 7806

Students must choose eitherElementaryor Secondarymajor for their clinical experience. If a

student is in a middle school, the student must elect to designate the experience either as elementa
or secondary. The MEC program is designed to meeAtademic and Clinical criteria needed for
certification eligibility within the State of Delaware. The MEC Program is an approved program

and meets the requirements for certification of Professional Public School Personnel Counselor.

STUDENT COUNSELOR CLINICAL ACTIVITIES
15 week semester, 6 credit hours, that will include the following activities:
1. Individual Counseling

2. Small Group Counseling

3. Group Guidance Activities

Career Awareness/Exploration/Development

Consulting with Appropriate School Staff and StndGuardians

Testing Administration and/or Test Interpretati@ppropriate for counsels@ole)
Crisis Intervention

Record Keeping

© ©® N o g &

Independent School Intervention Project
10. Development of a Performance PortfatipResource Filea§ stated in clinical cose syllabi)

11. Four Class Seminars Plus a Clinical Student Orientation
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SEMINARS

In addition to the counseling experience of the practicum/internship, all graduate students are
required to attend four group sessions, not including Clinical Student Orientatin, which will

be scheduled with your Wilmingtddniversity Supervisor.

The purposes of the sessions are:

1.

To become oriented to the experiences of the practicum/internship. This includes an
opportunity to raise questions about your experience and shdre/out fellow students
any ideas or concerns you may have.

To keepUniversity staff informed as to what encouragement or discouragement you are
meeting in your experience. Your feedback will helpuiméversity staff make adjustments
to the program andoairses to fit your needs more realistically.

To give education department staff an opportunity to update students regarding any changes
or developments in the program.

To provide an opportunity for our students to share their special projects withatheran
a small group format.

To Facilitate the development of Clinical Experience Portfolios/ Resource File

ATTENDANCE AT THE SESSIONS IS REQUIRED
FOR CONTINUATION IN THE DEGREE PROGRAM

Practicum/Internship students are required to attend four groegnge during this period:

1.

2.

3.

An orientation session in August addnuary.
A problem solving/role playing session to improve individual counseling techniques.

Individual projects will be presented dugithe seminar sessions in weeeenth and
eight of thefall and gring semester

Clinical Responsibilities
THE GRADUATE STUDENT COUNSELOR

The graduate student counselor will:

Accept major responsibility for developing professional skill and expertise as a school
counselor during this period.

Cooperate flly with the school counselor in the objectives and tasks assigned as part of the
practicum/internship outlined in the course syllabus.

Follow all school regulations, schedules, and policies presented by the principal or school
cooperating counselor.

Provide the cooperating counselor with a copy of your project report.

Complete the academic requirements of the practicum/internship according to course
schedule and prior to graduation.

Attend all the seminar sessions of the practicum/internship.
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THE WILMINGTON UNIVERSITY CLINICAL FACULTY SUPERVISOR

The WilmingtonUniversity supervisor will:

Must neet early in thesemester with the cooperating school counselaevew clinical
responsibilities and to discuss student practicum/intermeljyoremerg

Meet with and observe the graduate student three times with a follow up review of
assessment.

Be available, by appointment, to the graduate student to discuss concerns and problems
during the practicum.

Provide guidance to the graduate studentsfhier development of the required professional
skills.

Conduct the seminar sessions during the pracfiotennship

Evaluate the graduate studentOs achievements during this period after discussion with th
cooperating school counselor and assign finatlg.

THE SCHOOLEBBASED COOPERATING COUNSELOR

The cooperating counselor will:

Meet with the graduate student and the Wilmindtimiversity clinical facultysupervisor to
discuss the requirements of the Practicum/Internship.

Providestudent counselor witanorientation to the school, personnel and policies.
Assign a caseload to tlstudentcounselorarly in the Practicum/Internship experience.
Discuss the independent project during the first two weeks.

Offer guidance and constructive suggestions fewetbpment of skif and expertise in
school counseling.

Review, monitoy and sign the student counselot@srly documentation and monthly
reports on a daily basis.

Observe and evaluate tl®udentcounselorduring an individual and group counseling
sesion, as well as a group guidance lesson.

Obseve an evaluation of the student counselexpsrience on a weekly basis during the
Practicum/Internship.

Professional Partners
Creating Environments for Learning
35



CLINICAL
DOCUMENTATION
PRACTICUM/INTERNSHIP

Classroom Observation Form
Daily Log
Monthly Reporting Form
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WILMINGTON
UNIVERSITY

School Counseling Program
Classroom Observation Form

Date

Student School
Grade Class size Teacher Signater
Starting Time End Time Total Hrs

Narrative Summary:

Please write a brief response to the following questions

WhatManagement skills did the teacher use?
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What motivational skills were used?

What positive ranforcement did the teacher use?

What opportunities were given for student feedback?

What are the indicators that lead you to believe that students need academic,
personal/social or career counseling?

Student Signature Date
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Practicum/Internship Daily Log
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WILMINGTON

UNIVERSITY
Wilmington University

Master of Elementary &econdary School Counseling

Date

Time

Activity/Topic Description

Code

Minutes

Outcome/Reaction

Cooperating Counselor Initials:

Total Minutes:

Professional Partners
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WILMINGTON

UNIVERSITY
Wilmington University

Master of Elementary & Secondary School Counseling
Practicum/Internship Monthly Reporting Form

Name

(Last) (First)

Monthly Report For:

l. Hours of Experience This Month

A. Academic Counseling (AC)

B. Career Counseling (CC)

C. Personal/Social Counseling (PSC)

D. Classroom Guidance (CG)

E. Group Counseling (GC

F. Planning Activities (PA)

G. Record Keeping (RK)

H. Crisis Intervention (CI)

I. | E P Meetings (Inidual Education Plan)

Il. Other Activities
(include any other appropriate activities.)

A.
B.
C.
D.
Total Hours:
Cooperating Counselor: Date:
Graduate Student: Date:

Revisedd/12/05
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CLINICAL STUDENT
EVALUATION FORMS
PRACTICUM/INTERNSHIP

GROUP/INDIVIDUAL COU NSELING
EVALUATION

CLASSROOM GUIDANCE E VALUATION

SUPERVISORS FINAL COURSE EVALUATION

Professional Partners
Creating Environments for Learning
41



A

=t

WILMINGTON
UNIVERSITY

Collegeof Education
Master of Elementary & Secondary School Counseling
Practicum/Internship Group/Individual Counseling
Observation/Evaluation

Student Name:

Topic:
Comments

Knowledge/Evidence of planning 1/2/3]|4]|5
Rapport/Trust 1/2(3[|4|5
Seeks to Understand/Reflection Listenin 1 | 2 | 3|4 |5
Structuring/Flexibility 1{2|3]4|5
Appropriate Self Discloge 1/2(3(4|5
Confronting/Questioning/Clarification |12 (3|4 |5
Process/Time 1/(2|3[4|5
Closure 1(2|3[4|5
Follow-up 1({2|3(4|5
Professional Appearance 1(2|3[4|5
Voice/Grammar 1{2|3[4|5
Reaction to constructive criticism 1123415
Adherence to #ical standards and

professional practice 112131415

Level of Performances - Demonstrates high level of competence
4 bDemonstrates competence, consistently
3 bDemonstrates some competence, needs improvement
2 bDemonstrates low levelompetence
1 BbDemonstrates noompetence

Commendations/Recommendations:

EvaluatorOs Signae Date

StudentC8ignatue Date
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WILMINGTON
UNIVERSITY

Collegeof Education

Master of Elementary & Secondary School Counseling
Practicum/Internship Classroom Guidance Observation/Evaluation
Student:
Topic:
Comments
IntroductiorN purpose| 1] 2 | 3| 4|5
Evidence of Planning | 1] 2| 3|4 |5
Development of
Lesson 1213|415
Learning Activities 12[3[4]|5
Classroom 5
Management/rapport $2]13|4
Summary/Closure 12|3/4|5
Follow-up/ Homework| 1] 2 | 3|4 | 5
Adherence to ethical
standards and 12(3|4|5
professional practice

Level of Performance:

5 - Demonstratekigh level of competence

4 bDemonstrates competence, consistently

3 bDemonstrates some competence, needs improvement
2 bDemonstrates low level competence

1 BbDemonstrates noompetence

Commendation/Recommendations:

EvaluatorOs Signature Date

StudentOs Signature

Date
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WILMINGTON
UNIVERSITY

Collegeof Education
MEC Practicum/Internship
Supervisor Final Course Evaluation

Name of Student

School

Principal

Cooperating Counselor

Wilmington University Supervisor

The above Wilmingtotniversity Graduate Student in School Counseling has participated in a
Practicum/Internship Experience as part of the Master of Elementary & Secondary School Counseling
Degree Program.

Independent Project Title:

The experience also required participation in counseling activities under the supervision of a certified
counséor, graduate seminars, completion of monthly logs, and development of a portfolio.

Total Hours Reported

Area of Counseling:
Elementary Secondary

The following criteria were used to determine the final evaluation for the practicum/internship.

Seminars 10
Cooperating Counselor Evaluation 15
University Supervisor Evaluations 20
Monthly Report/Log 10
Project ReporDWritten Report 15
Project Repor®Oral Report 10
Portfolio/Resource File 20
Total 100
Grade
Wilmington University Clinical FacultySupervisor Date
Revisedb1/07
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INDEPENDENT PROJECT

PORTFOLIO
GUIDELINE/REQUIREMEN TS
FOR 20092010
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INDEPENDENT PROJECT GUIDELINES

Graduate students are expected to develop an independent project at their school site. This
project should be discussed with and approved kystthool principal and counselor. The
purpose of this project is to enable graduate students to assume some responsibility for a
particular guidance activity.

One criteria of this project is that it should reflect a need for guidance services which
demorstratethe essential elements of the national standards for school counseling programs and
which graduate students can address during the practicum. For example, graduate students might
accept responsibility for a small group counseling program, an dhaivistudent guidance
project, a group of atisk students, or a parent guidance activity. This may be part of-an on
going school commitment or a new program. In either case, graduate students will obtain
approval for the project and with the assistaoicthe cooperating counselor will plan, organize,

and implement the program to the extent possible within the period.

As part of the practicum/internship, graduate students will prepare a written repOrpégjes)

for presentation at the final seminaessions. Students will present their paper orally
(approximately 20 minutes in length). Internship students (1,000 hours) must complete two
projectsbone each semester.

The written report should follow the in American Psychological Association (ABA9 and
should include:

1) An introduction of the situation or problem to be addressed.

2) A description of the methods used to organize the project.

3) Current research on the projectOs concepts.

4) The results of the project and recommendations for future impleatrent

These reports will enable students to share their experience and professional growth within the
practicum/internship period.

A proposal on the nature of the independent project should be submitted to the clinical
supervisor by the end of the firstonth of the program.
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WILMINGTON
UNIVERSITY

Collegeof Education

MEC Practicum/Internship
INDEPENDENT PROJECT PROPOSAL

¥ To provide a service to the school with recommendation/approval from the
principal and cooperating counselor.

Tentative title

¥ Introduction of the situation or problem

¥ Strategy of method to address project

¥ Results/Expectations of method used

¥ Additional Comments

Signatures:

Principal Date
Cooperating Counselor Date
Graduate Student Counselor Date
University Supervisor Date
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PORTFOLIO REQUIREMENT

As part of the MEC practicum/internship, students are required to compl&ertilio.
Internship students (1,000 hours) need to complete a resource file first semester and Portfolio the
second semester.

1) Resource Fileb This format will enable students to compile a series of resources,
which offer example of activities, projects, class presentations, individual or small
group counseling suggestions. These may represent activities used, seen, or collected
during students@ourse work and practicum/internship experience. The emphasis
will be on quality, not quantity. The student is expected to devise a classification
system to make the resource file a valuable, practical tool for the professional
counselor.

2) Portfolio B An educational portfolio is a professional collection of artifacts and
reflections on oneOs accomplishments, learning, strengths, and best works. The
collection is dynamic, evagrowing, and evechanging. It demonstrates the studentOs
performance and howell they have mastered graduation and program competencies.

It is a tool for reflection on the items collected, and must be approached from the
point of view of the compiler (the owner of the materials in the collection) The key
concepts in portfolio revee around collection, organization, reflection, and
presentation.

NOTE: Students should discuss their portfolio requirement at the second seminar with their
Wilmington University Supervisor to determine which format is most appropriate.
Work on collectig information for the portfolio should be done throughout the
experience so that this requirement will be representative of the studentsO best efforts.

EVALUATION

The Wilmington University Supervisor will discuss the graduate studentOs work with the
cooperating school counselor as part of the final evaluation process. However, the Wilmington
University Supervisor has the responsibility for determining the final evaluation of the graduate
student. This evaluation will consider all practicum/internséorts and projects submitted by

or presented by the student; the studentOs demonstration of professional guidance skills; and the
studentOs demonstrated commitment to provide a quality of guidance services for students.
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WILMINGTON UNIVERSITY
COLLEGE OF EDUCATION

PORTFOLIO GUIDELINES
What is a PROFESSIONAL PORTFOLIO?
A Professional Brtfolio is a deliberate, carefully designed and integrated selection of
documents, examples and reflections representing a counseling candidateOs professional
experiences;ompetencies and growth over a period of time. Your Wilminghamersity
Professional Portfolio will show the degree to which you have acquireciallegeof
EducationOs program competencies and will show how you are progressing toward meeting the
progam and graduation competencies.

An effective preservice portfolio is not simply a listing of course projects or a scrapbook of
practicum and student counseling memorabilia. An effective portfolio is a collection of
documents and reflections that demeetsts the wide range of knowledge and skills that you
have acquired, and that demonstrates how your knowledge and skills have changed over time.

Your portfolio should be a very personal and intensiveasdessment. It should encapsulate
your developmetnas an individual and a counselor, and should provide the reader/reviewer a
clear picture of how your beliefs and values influence your decisions, methodologies and
counseling strategies. It should also cause the reader/reviewer to understand that you ha
unique, important and valuable assets to contribute to school counseling.

What should theportfolio look like?
There is no standard OlookO for a portfolio. . . and there is no standard way that the portfolio
should be organized. You donOt want a GzoakerO portfolio (and neither does anyone else).
Remember that the portfolio is a reflection of YOU, and you are unique! There are, however,
some commoisense standards that should be observed and some basic items that must be
included.
¥ The portfolioshould be bound or contained in a durable, manageable binder or notebook (not too
big, heavy, or complicated). Your name, degree program, date, and portfolio title and/or theme
must beprinted on the front and the spine
¥ The portfolio should be organizedound a clearly expressed central theme of meeting program
and graduation competencies.
¥ Portfolio sections should be tabbed or otherwise marked or divided for easy identification and
access by the reader.
¥ All typewritten sections should use a standardndancyO font. 11 or 12 point Times New
Roman is recommended. (This document is written in 11 ad 12 point TNR) Margins should be
no wider than 1.25 inch. Pages should be numbered at the top right. Single or 1.5 spacing is
recommended.
¥ The portfolio will contain valuable documents that you will want to display and keep for an
extended period of time. Page protectors are recommended.
¥ The portfolio should be visually attractive (but avoid OcuteO). Be as creative as you need to be,
but remember that cagéivity has more to do with quality of thinking than quality of decorating.

¥ The portfolio should begin with a letter to the reader that explains the portfolioOs purpose. The
letter can also alert the reader to special sections and/or information thaagbto highlight.

¥ Make sure to include an easily viewable and accurate table of contents.

¥ An early entry in the portfolio should be your Philosophy oticeling. One page is enough.
reflective piece could explain how your philosophy might have gramechchanged over time,
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and why it might continue to do so. You could include an early OphilosophyO written during
Theories course as a way to document how your ideas might have changed over time.

¥ Include a carefully composed resume (also known as a glumicvitae), one page only. Check
the internet for samples.

¥ The portfolio must provide evidence that you have acquired the Wilmindtversity
identified program and graduation competenciesrigbrics). This is the most
important part of the portfa. You might also want to show how your progress rela
to proficiency in the ASCA and National/DelawareOs Model School Counseling Pi
Standards.

Make sure that charts, photos, illustrations, work samples, etc., have printed, simple, clear,
explanatory captions.

Interact with your peers during the process of assembling your portfolio. Share ideas, ask for
help and insights. (Collaboration produces a better portfolio.)

Be absolutely certain that your written entries are grammatically corre@eresrfree (structure,
grammar, spelling, punctuation, pronoun agreement, etc.). Again, collaboration, sharing, editing
and revising with the help of your peers is the way to go.

Who will seethe portfolio?
The audience for your portfolio could includeme or all of the following:
Yourself (most important, since the focus is on reflection;
Instructors and faculty in your counselor preparation program;
Your peers, now and later;
A Portfolio Review Committee
Program reviewers (from accrediting agescuch as NCATE or NASDTEC);
Prospective employer

When is the portfolio due?

Submit your portfolio to your Wilmington Supervising Counselor no later than the last day of
your student counseling assignment. Portfolios will be evaluated and retuthedtinriee

weeks.

How will the portfolio be evaluated?

Full-time faculty, adjunct faculty and/or school practitioners review portfolios. Reviewers rate in
terms of overall organization and appeal; written coherence (style, correct grammar, spelling,
etc); theme, required entries; documentation of program competencies, counseling standards and
professional growth; quality of reflections, etc. Portfolios are rated as Unsatisfactory, Basic,
Proficient, or Distinguished. A rating of Basic or higher is neglifor program completion.

An unsatisfactory rating means that portfolio components (one or more) are incomplete or

judged to be substandard. Candidates must revise and resubmit satisfactory portfolios in order to
receive a passing grade for clinicalicse work and to be eligible for program completion and
graduation. Students whose portfolios have been rated as unsatisfactory will receive the grad of |
(Incomplete) for clinical course work. The grade of Incomplete automatically changes to a

failure after 60 calendar days. A basic rating means that all required components are included
and all work is of acceptable quality. A proficient rating means that all required components are
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included and all work is of consistently high quality. A distingeghating means that the
portfolio exceeds expectations and is of clearly superior quality, especially in terms of standards
related reflections and documents accomplishments.

What are some examples of Odocumented accomplishments?0

There are literally huireds of items that could be included to document your accomplishments
and demonstrate competency. You must carefully consider the kinds of evidence you have, how
understandable it will be to the reader (who wonOt have the context knowledge that you have)
how cumbersome it might be, etc. Examples could include (but are not limited to) the following:

Research papers

Examples of your writing proficiency

Awards, recognition, honors

ProfessorsO recommendations, comments

Important decision you made dugi student counseling

Details of inservice training sessions

Details of professional development sessions

Details from professional conferences

Documents from presentations you made in classroom

Techniques you use to learn about your studentsO backdmowledge, skills
Techniques you use to facilitate counseling session

Techniques you use to learn about your studentsO cultural heritage
Counseling arrangements, why, with what outcomes, and who made the decision
Strategies, planning, schedulingy Student service

Examples of your expertise with educational technology (your web site, etc.)
Individual counselinjl counseling notes, progress reports

Group session plans that are of some unique or special interest or application
Letters to parents

Public relations material

Speeches or presentations you have given

Newsletters describing your work

Publications about you

Cooperating Counselor or supervisor observations, evaluations
Selfassessments

Photographs of bulletin boards, student produdsvities

Photographs of you participating with students in classroom guidance activities
Photographs of you with students in Aioaditional settings

Descriptions of school interventions

Assessments and how you use them

Audio or videotapes (appralymay be needed)

PRAXIS | or Il test scores
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Portfolio Components
1. Introductory letter/state purpose of portfolio
2. Table of contents
3. Resume

4. Formal evaluations, clinical supervisor/cooperating counselor
a. Individual counsatig
b. Group counseling
c. Classroom guidance
d. Independent project

5. Philosophies (2 to Bage)
a. Counseling Theory
b. Multicultural counseling reflection

6. Letters of recommendation

7. ProgramCompetencieandGraduationCompetencies
(SeeMEC course syllabus, Rubricll, andlIl)

a. CompleteClinical CourseRubricl and Il
(Self Assessments withd®lectiong
1.REFLECT ON THE AREASOF STRENGTH MEETINGCOUNSELING
COMPETENCIES
2.REFLECT ON THE ARE/&S NEEDING FURTHER DEVE OPOMENT. WHAT IS THE
PLAN FOR DEVELOPMENT?

b. Complete Clinical Course Rubric IlI
(Clinical Faculty Assessment of portfolio)

8. Examples of documents demonstrating accomplishnfenisio page 51)
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STUDENT ETHICS POLICY
AMERICAN SCHOOL COUNSELING ASSOCIATION
(ASCA)
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ETHICAL
STANDARDS FOR

SCHOOL COUNSELORS

ASCA's Ethical Standards for School Counselors w ere adopted by the ASCA Delegate Assembly, March
19,1984, revised March 27, 1992, June 25, 1998 and June 26, 2004.

Preamble

The American School Counselor Association (ASCA) is a professional organization whose members are
certified/licensed in school couns eling with unique qualifications and skills to address the academic,
personal/social and career development needs of all students. Professional school counselors are

advocates, leaders, collaborators and consultants who create opportunities for equity in a ccess and
success in educational opportunities by connecting their programs to the mission of schools and

subscribing to the following tenets of professional responsibility:

¥ Each person has the right to be respected, be treated with dignity and have acce ss to a comprehensive
school counseling program that advocates for and affirms all students from diverse populations regardless

of ethnic/racial status, age, economic status, special needs, English as a second language or other

language group, immigration status, sexual orientation, gender, gender identity/expression, family type,
religious/spiritual identity and appearance.

¥ Each person has the right to receive the information and support needed to move toward self -direction
and self -development and affir ~ mation within oneOs group identities, with special care being given to

students who have historically not received adequate educational services: students of color, low socio -
economic students, students with disabilities and students with

non -dominant lang uage backgrounds.

¥ Each person has the right to understand the full magnitude and meaning of his/her educational choices
and how those choices will affect future opportunities.

¥ Each person has the right to privacy and thereby the right to expect the co unselor -student relationship
to comply with all laws, policies and ethical standards pertaining to confidentiality in the school setting.

In this document, ASCA specifies the principles of ethical behavior necessary to maintain the high
standards of inte  grity, leadership and professionalism among its members. The Ethical Standards for
School Counselors were developed to clarify the nature of ethical responsibilities held in common by school
counseling professionals. The purposes of this document are to:

¥ Serve as a guide for the ethical practices of all professional school counselors regardless of level, area,
population served or membership in this professional association;

¥ Provide self -appraisal and peer evaluations regarding counselor responsibiliti es to students,
parents/guardians, colleagues and professional associates, schools, communities and the counseling
profession; and

¥ Inform those served by the school counselor of acceptable counselor practices and expected professional
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behavior.
A.1. Responsibilities to Students

The professional school counselor:
a. Has a primary obligation to the student, who is to be treated with respect as a unique individual.

b. Is concerned with the educational, academic, career, personal and social needs and encourag es the
maximum development of every student.

c. Respects the studentOs values and beliefs and does not impose the counselorOs personal values.

d. Is knowledgeable of laws, regulations and policies relating to students and strives to protect and inform
stud ents regarding their rights.

A.2. Confidentiality

The professional school counselor:

a. Informs students of the purposes, goals, techniques and rules of procedure under which they may

receive counseling at or before the time when the counseling relationshi p is entered. Disclosure notice
includes the limits of confidentiality such as the possible necessity for consulting with other professionals,
privileged communication, and legal or authoritative restraints. The meaning and limits of confidentiality

are de fined in developmentally appropriate terms to students.

b. Keeps information confidential unless disclosure is required to prevent clear and imminent danger to the
student or others or when legal requirements demand that confidential information be reveale d.
Counselors will consult with appropriate professionals when in doubt as to the validity of an exception.

c. In absence of state legislation expressly forbidding disclosure, considers the ethical responsibility to
provide information to an identified thi rd party who, by his/her relationship with the student, is at a high
risk of contracting a disease that is commonly known to be communicable and fatal. Disclosure requires
satisfaction of all of the following conditions:

¥ Student identifies partner or the partner is highly identifiable

¥ Counselor recommends the student notify partner and refrain from further high -risk behavior
¥ Student refuses

¥ Counselor informs the student of the intent to notify the partner

¥ Counselor seeks legal consultation as to t he legalities of informing the partner

d. Requests of the court that disclosure not be required when the release of confidential information may
potentially harm a student or the counseling relationship.

e. Protects the confidentiality of studentsO recor ds and releases personal data in accordance with
prescribed laws and school policies. Student information stored and transmitted electronically is treated
with the same care as traditional student records.

f. Protects the confidentiality of information rec eived in the counseling relationship as specified by federal
and state laws, written policies and applicable ethical standards. Such information is only to be revealed to
others with the informed consent of the student, consistent with the counselorOs ethi cal obligation.

g. Recognizes his/her primary obligation for confidentiality is to the student but balances that obligation
with an understanding of the legal and inherent rights of parents/guardians to be the guiding voice in their
childrenOs lives.
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A.3. Counseling Plans

The professional school counselor:
a. Provides students with a comprehensive school counseling program that includes a strong emphasis on
working jointly with all students to develop academic and career goals.

b. Advocates for counseling plans supporting students right to choose from the wide array of options when
they leave secondary education. Such plans will be regularly reviewed to update students regarding critical
information they need to make informed decisions.

A.4. Dual Relation  ships

The professional school counselor:

a. Avoids dual relationships that might impair his/her objectivity and increase the risk of harm to the
student (e.g., counseling oneOs family members, close friends or associates). If a dual relationship is
unavoid able, the counselor is responsible for taking action to eliminate or reduce the potential for harm.
Such safeguards might include informed consent, consultation, supervision and documentation.

b. Avoids dual relationships with school personnel that might i nfringe on the integrity of the
counselor/student relationship

A.5. Appropriate Referrals

The professional school counselor:

a. Makes referrals when necessary or appropriate to outside resources. Appropriate referrals may
necessitate informing both parents /guardians and students of applicable resources and making proper
plans for transitions with minimal interruption of services. Students retain the right to discontinue the
counseling relationship at any time.

A.6. Group Work

The professional school counsel  or:

a. Screens prospective group members and maintains an awareness of participantsO needs and goals in
relation to the goals of the group. The counselor takes reasonable precautions to protect members from
physical and psychological harm resulting from in teraction within the group.

b. Notifies parents/guardians and staff of group participation if the counselor deems it appropriate and if
consistent with school board policy or practice.

c. Establishes clear expectations in the group setting and clearly stat es that confidentiality in group
counseling cannot be guaranteed. Given the developmental and chronological ages of minors in schools,
the counselor recognizes the tenuous nature of confidentiality for minors renders some topics

inappropriate for group wor k in a school setting.

d. Follows up with group members and documents proceedings as appropriate.
A.7. Danger to Self or Others

The professional school counselor:

a. Informs parents/guardians or appropriate authorities when the studentOs condition indicat es a clear and
imminent danger to the student or others. This is to be done after careful deliberation and, where

possible, after consultation with other counseling professionals.

b. Will attempt to minimize threat to a student and may choose to 1) inform the student of actions to be
Professional Partners
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taken, 2) involve the student in a three -way communication with parents/guardians when breaching
confidentiality or 3) allow the student to have input as to how and to whom the breach will be made.

A.8. Student Records

The pro fessional school counselor:
a. Maintains and secures records necessary for rendering professional services to the student as required
by laws, regulations, institutional procedures and confidentiality guidelines.

b. Keeps sole -possession records separate f  rom students® educational records in keeping with state laws.

c. Recognizes the limits of sole  -possession records and understands these records are a memory aid for

the creator and in absence of privilege communication may be subpoenaed and may become educ ational
records when they 1) are shared with others in verbal or written form, 2) include information other than

professional opinion or personal observations and/or 3) are made accessible to others.

d. Establishes a reasonable timeline for purging sole -possession records or case notes. Suggested
guidelines include shredding sole possession records when the student transitions to the next level,
transfers to another school or graduates. Careful discretion and deliberation should be applied before
destroying sole - possession records that may be needed by a court of law such as notes on child abuse,
suicide, sexual harassment or violence.

A.9. Evaluation, Assessment and Interpretation

The professional school counselor:

a. Adheres to all professional standards regarding selecting, administering and interpreting assessment
measures and only utilizes assessment measures that are within the scope of practice for school

counselors.

b. Seeks specialized training regarding the use of electronically based testing prog rams in administering,
scoring and interpreting that may differ from that required in more traditional assessments.

c. Considers confidentiality issues when utilizing evaluative or assessment instruments and electronically
based programs.

d. Provides inter pretation of the nature, purposes, results and potential impact of assessment/evaluation
measures in language the student(s) can understand.

e. Monitors the use of assessment results and interpretations, and takes reasonable steps to prevent
others from mi  susing the information.

f. Uses caution when utilizing assessment techniques, making evaluations and interpreting the
performance of populations not represented in the norm group on which an instrument is standardized.

g. Assesses the effectiveness of his/ her program in having an impact on studentsO academic, career and
personal/social development through accountability measures especially examining efforts to close
achievement, opportunity and attainment gaps.

A.10. Technology

The professional school couns  elor:

a. Promotes the benefits of and clarifies the limitations of various appropriate technological applications.

The counselor promotes technological applications (1) that are appropriate for the studentOs individual

needs, (2) that the student understan ds how to use and (3) for which follow -up counseling assistance is
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provided.
b. Advocates for equal access to technology for all students, especially those historically underserved.

c. Takes appropriate and reasonable measures for maintaining confidential ity of student information and
educational records stored or transmitted over electronic media including although not limited to fax,
electronic mail and instant messaging.

d. While working with students on a computer or similar technology, takes reasonab le and appropriate
measures to protect students from objectionable and/or harmful online material.

e. Who is engaged in the delivery of services involving technologies such as the telephone,
videoconferencing and the Internet takes responsible steps to pro tect students and others from harm.

A.11. Student Peer Support Program

The professional school counselor:
Has unique responsibilities when working with student -assistance programs. The school counselor is
responsible for the welfare of students participat ing in peer -to-peer programs under his/her direction.

B. Responsibilities to Parents/Guardians
B.1. Parent Rights and Responsibilities

The professional school counselor:

a. Respects the rights and responsibilities of parents/guardians for their children a nd endeavors to
establish, as appropriate, a collaborative relationship with parents/guardians to facilitate the studentOs
maximum development.

b. Adheres to laws, local guidelines and ethical standards of practice when assisting parents/guardians
experien cing family difficulties that interfere with the studentOs effectiveness and welfare.
c. Respects the confidentiality of parents/guardians.

d. Is sensitive to diversity among families and recognizes that all parents/guardians, custodial and
noncustodial, are vested with certain rights and responsibilities for the welfare of their children by virtue of
their role and according to law.

B.2. Parents/Guardians and Confidentiality

The professional school counselor:
a. Informs parents/guardians of the counselor® s role with emphasis on the confidential nature of the
counseling relationship between the counselor and student.

b. Recognizes that working with minors in a school setting may require counselors to collaborate with
studentsO parents/guardians.

c. Provide s parents/guardians with accurate, comprehensive and relevant information in an objective and
caring manner, as is appropriate and consistent with ethical responsibilities to the student.

d. Makes reasonable efforts to honor the wishes of parents/guardians concerning information regarding
the student, and in cases of divorce or separation exercises a good -faith effort to keep both parents
informed with regard to critical information with the exception of a court order.
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C. Responsibilities to Colleagues and Professional Associates
C.1. Professional Relationships

The professional school counselor:
a. Establishes and maintains professional relationships with faculty, staff and administration to facilitate an
optimum counseling program.

b. Treats colleagues wi th professional respect, courtesy and fairness. The qualifications, views and findings
of colleagues are represented to accurately reflect the image of competent professionals.

c. Is aware of and utilizes related professionals, organizations and other reso urces to whom the student
may be referred.

C.2. Sharing Information with Other Professionals

The professional school counselor:
a. Promotes awareness and adherence to appropriate guidelines regarding confidentiality, the distinction
between public and priv  ate information and staff consultation.

b. Provides professional personnel with accurate, objective, concise and meaningful data necessary to
adequately evaluate, counsel and assist the student.

c. If a student is receiving services from another counselor or other mental health professional, the
counselor, with student and/or parent/guardian consent, will inform the other professional and develop
clear agreements to avoid confusion and conflict for the student.

d. Is knowledgeable about release of informati on and parental rights in sharing information.
D. Responsibilities to the School and Community
D.1. Responsibilities to the School

The professional school counselor:
a. Supports and protects the educational program against any infringement not in students® best interest.

b. Informs appropriate officials in accordance with school policy of conditions that may be potentially
disruptive or damaging to the schoolOs mission, personnel and property while honoring the confidentiality
between the student and couns elor.

c. Is knowledgeable and supportive of the schoolOs mission and connects his/her program to the schoolOs
mission.

d. Delineates and promotes the counselorOs role and function in meeting the needs of those served.
Counselors will notify appropriate off icials of conditions that may limit or curtail their effectiveness in
providing programs and services.

e. Accepts employment only for positions for which he/she is qualified by education, training, supervised
experience, state and national professional cre dentials and appropriate professional experience.

f. Advocates that administrators hire only qualified and competent individuals for professional counseling
positions.
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g. Assists in developing: (1) curricular and environmental conditions appropriate for t he school and
community, (2) educational procedures and programs to meet studentsO developmental needs and (3) a
systematic evaluation process for comprehensive, developmental, standards -based school counseling
programs, services and personnel. The counsel or is guided by the findings of the evaluation data in
planning programs and services.

D.2. Responsibility to the Community

The professional school counselor:
a. Collaborates with agencies, organizations and individuals in the community in the best interes t of
students and without regard to personal reward or remuneration.

b. Extends his/her influence and opportunity to deliver a comprehensive school counseling program to all
students by collaborating with community resources for student success.

E. Respons ibilities to Self
E.1. Professional Competence

The professional school counselor:
a. Functions within the boundaries of individual professional competence and accepts responsibility for the
consequences of his/her actions.

b. Monitors personal well  -being a nd effectiveness and does not participate in any activity that may lead to
inadequate professional services or harm to a student.

c. Strives through personal initiative to maintain professional competence including technological literacy

and to keep abreas t of professional information. Professional and personal growth are ongoing throughout
the counselorOs career.

E.2. Diversity

The professional school counselor:
a. Affirms the diversity of students, staff and families.

b. Expands and develops awareness of his/her own attitudes and beliefs affecting cultural values and
biases and strives to attain cultural competence.

c. Possesses knowledge and understanding about how oppression, racism, discrimination and stereotyping
affects her/him personally and professi onally.

d. Acquires educational, consultation and training experiences to improve awareness, knowledge, skills

and effectiveness in working with diverse populations: ethnic/racial status, age, economic status, special
needs, ESL or ELL, immigration status, sexual orientation, gender, gender identity/expression, family type,
religious/spiritual identity and appearance.

F. Responsibilities to the Profession
F.1. Professionalism

The professional school counselor:
a. Accepts the policies and procedures for hand ling ethical violations as a result of maintaining
membership in the American School Counselor Association.
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b. Conducts herself/fhimself in such a manner as to advance individual ethical practice and the profession.

c. Conducts appropriate research and repo rt findings in a manner consistent with acceptable educational
and psychological research practices. The counselor advocates for the protection of the individual studentOs
identity when using data for research or program planning.

d. Adheres to ethical st  andards of the profession, other official policy statements, such as ASCAQs position
statements, role statement and the ASCA National Model, and relevant statutes established by federal,
state and local governments, and when these are in conflict works res ponsibly for change.

e. Clearly distinguishes between statements and actions made as a private individual and those made as a
representative of the school counseling profession.

f. Does not use his/her professional position to recruit or gain clients, cons ultees for his/her private
practice or to seek and receive unjustified personal gains, unfair advantage, inappropriate relationships or
unearned goods or services.

F.2. Contribution to the Profession

The professional school counselor:
a. Actively particip  ates in local, state and national associations fostering the development and
improvement of school counseling.

b. Contributes to the development of the profession through the sharing of skills, ideas and expertise with
colleagues.

c. Provides support and m  entoring to novice professionals.
G. Maintenance of Standards

Ethical behavior among professional school counselors, association members and nonmembers, is
expected at all times. When there exists serious doubt as to the ethical behavior of colleagues or i
counselors are forced to work in situations or abide by policies that do not reflect the standards as outlined
in these Ethical Standards for School Counselors, the counselor is obligated to take appropriate action to
rectify the condition. The following procedure may serve as a guide:

1. The counselor should consult confidentially with a professional colleague to discuss the nature of a
complaint to see if the professional colleague views the situation as an ethical violation.

2. When feasible, the couns  elor should directly approach the colleague whose behavior is in question to
discuss the complaint and seek resolution.

3. If resolution is not forthcoming at the personal level, the counselor shall utilize the channels established
within the school, schoo | district, the state school counseling association and ASCAOs Ethics Committee.

4. If the matter still remains unresolved, referral for review and appropriate action should be made to the
Ethics Committees in the following sequence:

- state school counse lor association

- American School Counselor Association

5. The ASCA Ethics Committee is responsible for:

¥ educating and consulting with the membership regarding ethical standards

¥ periodically reviewing and recommending changes in code

¥ receiving and processing questions to clarify the application of such standards; Questions must be
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submitted in writing to the ASCA Ethics chair.
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WILMINGTON
UNIVERSITY

Master in Elementary and Secondary School Counseling

PRACTICUM/INTERNSHIP
STUDENT ETHICS POLICY

| hereby attest that | have read and understand the American School Counseling
Association Code of Ethics as stated in ASCA Ethical Standards Booklet, and will
practice my counseling in accordance with these standards. Any breach of these
ethics or ay unethical behavior on my part could result in my removal from
practicum/internship and a failing grade.

| agree to adhere to the administrative policies, rules, standards and practices of
the practicumhternshipsite.

| understand that my responsibi#s include keeping my practicumtérnship
supervisorg) informed regarding my practicum/internship experiences.

| understand that | will not be issued a passing grade in Practicum/Internship

unless | demonstrate the specified minimal level of coungsekill, knowledge,
and competence and complete course requirements as required.

STUDENT NAME:

STUDENT SIGNATURE: DATE:
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Robert C. & Dorothy M. Peoples Library

the Library's holdings throughvebCAT, including ebooks

a variety of reseah and fulitext databases

online formsto request interlibrary loan and book renewals
information about library services and research guides

KK K K

The Library supports the mission of Wilmingtomiversity through its collections, services, facilities and
programming. Through a combination of innovative technology and resources, this homepage serves as a gat
local, national and global information resources.

The Peoples Library serves all dénts regardless of program location. Each site offers free wireless access, free
printing and a myriad of computers for research and internet access. ThrodgB0@uphone linestudents registered
at Dover Air Force Base, Dover, and Georgetown may request-bgeksil from the main campus site in New
Castle.

Located near the center of the New Castle campus, the library is easily accessible from all campus locati
entrance faces the campus walkway at the front of the Robert C. and Dorothy M. Peoples Library Buildin
LibraryOs collection holds over 117,000 volumes, including books, periodicals, microfiims, multimedi
audiovisual materials.

The Wilmington University Library serves all students regardless of program location. Telephone reference
and booksby-mail services are available to @&mpus students registered at Dover Air Force Base, Dover
Georgetown.

Locations and Hours
Please check webge for most current Library information

New Castle
320 DuPont Highway
New Castle, DE 19720
(302) 356-6879
1-800-451-5724
Located on the main floor of the Robert C. & Dorothy M. Peoples Library Building, the Wilmington University Library has 24
computer workstations for student research. There is a variety of information resources available in all formats to support all
programs at all sites.
Peoples Library Hours

MondayBThursday 9:00 amb10:00 pm
Friday 9:00 amB8:00 pm
Saturday 9:00 amBPs:00 pm

Sunday 1:00 pmBB:00 pm



Dover

3282 N. DuPont Highway

Dover, DE 19901

(302) 734-2594

doverlibrarycenter@wilmcoll.edu

The Library Center is located in the lobby area of Building B on the Dover campus. There are 10 computer workstations for
student research as well as areas for reference, paperbacks, and A-V collections. Students at both Dover sites may use the
Library Center.

Dover Library Center Staffed Hours

The Dover Library center is open and available for student usage when the Dover site is open.
The library staff will be available to assist students during the times listed below.

MondaybBFriday 10:00 amb6:00 pm

Wilson Graduate Center
31 Reads Way
New Castle, DE 19720
(302) 295-1117
The Library Resource Room is located in room 224. There are 8 computer workstations for student research and a small
reference collection.
Wilson Graduate Center Library Resource Room Staffed Hours
The Wilson Graduate Library Resource Room is open and available for student usage when the

Graduate center is open. The library staff will be available to assist students during the times
listed below and by appointment.

MondayBThursday 4:30 pmb7:30 pm

Georgetown

William A. Carter Partnership Center
Seashore Highway
Georgetown, DE 19947
Site: (302) 856-5780
Library: (302) 856-9033
Wilmington University students at Georgetown may conduct their research and borrow materials at the Stephen J. Betze Library
located on the Delaware Technical & Community University Jack F. Owens Campus. Students may also contact the Wilmington
University Library at 1-800-451-5724 for assistance.
Georgetown - Stephen J. Betze Library Hours

MondayBThursday 8:00 amb10:00 pm
Friday 8:00 amBb4:30 pm

Saturday 9:00 amb1:00 pm



Library Services

Circulation Services

Borrowing privileges are extended to all Wilmington University students registered for current sessions at
all sites and to alumni, faculty, and staff members as well. A Wilmington University ID card must be
presented when checking out materials.

Reserve

Books and other library materials placed On Reserve are kept behind the Information Desk. As per the
request of faculty members, items may be used in library only, overnight, three days, or seven days.
Overdue fines for reserve materials are $1.00 per item, per day with the maximum charge of $5.00 per
item.

Items place On Reserve may be searched using WebCat. Go to the "Reserve Desk" button and search by
Instructor, Course Number, or Course Name.

Reference

Reference materials do not circulate and are located in the Reference area of the Library. Print indexes to
periodical literature are kept in the Reference collection.

Periodicals

Current issues of newspapers and periodicals are available both in paper and in microfilm. Periodicals do
not circulate, and articles may be photocopied. The entire ERIC microfiche collection from 1966-present
is available for copying.

Toll Free 800 -Line Reference Service

This service is provided to students taking classes at Dover, Dover Air Force Base, and Georgetown
sites. Students who do not find necessary information in nearby libraries or need assistance in
formulating research methodology can call 1-800-451-5724. This service is available during library hours.
ILL, books-by-mail, renewal, periodical index assistance, and photocopies for periodicals not locally held
are offered by this service.

InterLibrary Loan

Interlibrary Loan is a service through which materials not owned by Wilmington University may be
obtained from other libraries. You can place an interlibrary loan request online, or get an application form
from the Information Desk, where assistance is available. It is the responsibility of the patron to see if
items are held by Wilmington University. #800-Line users from Dover and Georgetown sites must check
to see if items are held by the libraries at Delaware State University or at Delaware Technical Community
University, Georgetown. Direct questions to the Librarian for Public Services, 302-356-6874, 302-356-
6878 or 800P451E5724.

Tri-State College Library Cooperative

The Wilmington University Library is a member of TCLC (Tri-State College Library Cooperative). Our
students and faculty may use these libraries and may have borrowing privileges. For more information,
call the Information Service Desk at 1-800-451-5724.

Internet Access @ the Library

Workstations in the Library permit Internet access to students and faculty. ID cards may be required for
use. Internet resource materials and guides are available and are kept On Reserve.
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Frequently Asked Questions
Do | need a library card?
Yes. Your library card is also your student ID card. You may get this from the Student Affairs
Office at the New Castle site or hging to your home site. You will need this for identification,
borrowing materials, and remote access to resources.

How long may | keep materials? Is there a late fee if | keep them longer?

Most books, audio tapes, audio CDs, and leisure reading bogkisenthecked out for three

weeks. The fine for these is 10 cents per day, per item overdue. Children's Literature and video
tapes may be checked out for one week. The fine for these materials is one dollar per day, per
item overdue. Reference material, §pecollection materials, and periodicals do not circulate.
Reserve materials circulate for shorter time periods. Fines are $1.00 per day, per item overdue.

How do | renew my materials?
You may do this several ways. You may call (3856879 or 800451-5724) and renew by
phone, stop in on your way to class, or renew via the Internet.

What if an item | need is already checked out?
You may put a hold on the item. The patron who has the item will not be allowed to renew it
and, when it is returned, onlyy will be able to check it out.

What if the Wilmington University Library does not have an item | need?
You may request an interlibrary loan. In most instances, the items requested will be sent to our
library within seven to ten days, provided we aresgifull and correct information.

How do | find information from home?
Find Books and Journals Owned by the LibraryWebCat, The Online Card Catalog
Search WebCAT, the Catalog of Wilmington University-owned resources
To find books, journals, and dissertations
To view items on the reserve list for specific classes
To renew items that you have already checked out
How do | cite resources?
To find more information on citing APA resources,

Reference Links

APA Style Guide

Electronic Reference Formats

My Virtual Reference Desk

WWW Virtual Library Subject Catalog
Guide to Grammar and Writing
Proofreading Strategies

Librarians' Index to the Internet

The Internet Public Library

Five Criteria for Evaluating Web Pages

Plagiarism
Using APA Format (OWL Online Writing Lab)

KK K KKK K KKK K
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TUITION AND FEES
Check website for most current tuition rate and student financial services:
http://www.wilmcoll.edu/payment/tuition.html

Payments may be made with check, eoorder, VISA, MasterCard, or Discover Card.

Tuition Assistance: All active duty and reserve Air Force and Army students must submit a
completed Tuition Assistance form at the time of registration. This for
MUST be submitted in order to register.

All students, including those with employer reimbursement, must either pay for tuition in
full or enroll in the payment plan (see below) at the time of registration. All fees must be
paid in full at registration.

ALL CURRENT BALANCES MUST BE PAID PRIOR TO REG ISTRATION
All students must make payment arrangements at the time of registration. Those who do
not will be dropped from all courses. Registration Forms will not be held for any reason.

PAYMENT PLAN
The WilmingtonUniversity payment plan allows studertts pay tuition in monthly installments
throughout the semester. &8 is a fee for use of the plariThe payment is divided into two
schedules:

1. The total tuition on Block | courses is divided into two monthly payments due the first
two months of theemester.

2. The total tuition for Block Il courses is dividégto two monthly payments due the last
two months of the semester.

Bills for installments are mailed on the"™@f each month and are due thé"3ff the same

month. Payments received aftee 5" of the following month will have a late fee of $20.00
assessed the account. Payments may be made in person at the BrusarOs office or through the mai
by check or money order. VISA, MasterCard, or Discover Card payments may be made by
phone. Stdents using the payment plan must sign the payment plan box on the registration
form, authorizing theUniversity to check studentsO credit history (new and readmit students

only).

STUDENTS REGISTERING AFTER CLASSES BEGIN CANNOT BE PLACED ON THE
PAYMENT PLAN.
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Financial Aid Information
Please access the Financial Aid site for most current information:

http://www.wilmcoll.edu/financialaid/index.html

FINANCIAL AID FO R GRADUATE AND PROFESSIONAL STUDENTS
Graduate and professional students who are matriculated into programs at Wilnimiersity may
opt to participate in the Federal Family Educational Loan Program to assist in the funding of their
education. Under th Federal Stafford Loan Program, an eligible student may borrow directly from
his/her bank or other participating financial institution. Under current regulations, the amount a student
may borrow each year will be the lesser of: a) the amount of calddiascial need, or b) the maximum
loan limit set by the federal government.

ELIGIBILITY

Eligibility for loans is estimated by submission of a Free Application for Federal Student Aid (available
through the Financial Aid Office at the New Castle campusstudent must plan to be enrolled for six
credits (2 courses/semester) to be considered for the loan.

After the FAFSA output document (Student Aid Report of SAR) has been received by the student, the
applicant must submit the report and a Federal &@ff oan Master Promissory Note and Requiest

Funds form to the Financial Aid Office. The loan application will be certified and forwarded to the lender
for guarantee and disbursement of the proceeds.

PLEASE NOTE: Graduate and professional students tnmesfully accepted into their program
in order to have a loan processed. Questions regarding financial aid or student loans should be
addressed to the Financial Aid Office (32801 x106).

VETERANSO BENEFITS

The Graduate Program at Wilmingtdmiversity is approved for retraining of veterans. In order to
establish eligibility, inquiring veterans must register with the VeteransO Affairs Coordinator at the
University. Information may be obtained from the VeteransO Affairs Office at the New Castle campus.

Frequently Asked Questions

How do | apply for financial aid?
After January 1 of any given year apply online with the federal government. You

need to complete the form after having read the instructions thoroughly, and , ?
submit it to the government by April 15. This early submission will insure that we o e
get your data in time for early awarding. 0"

il

Once | file for aid, when will | receive a response?

The University will begin to package aid at the end of April. Awarding will

continue throughout the Spring and Summer. We encourage early application so that we can settle your
financial situation prior to August registration.

What does a financial aid package include?

A financial aid package may consist of combination of grants, loans, and/or work study. The receipt of
these awards is dependent upon the level of funds available, and your eligibility as determined by the
Free Application for Federal Student Aid (FAFSA).
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What about institutional scholarship funds?

Wilmington University offers a limited number of institutional scholarship awards to new students who
have demonstrated exemplary academic performance. Students may request scholarship applications
from the Financial Aid office after January 1. Applications for the following year are due in April.

Am | likely to get a grant in my aid package?
The federal government determines grant eligibility by information supplied in the Free Application for
Federal Student Aid (FAESA). This determination includes factors, such as income, to award grants.

When should | apply for the Federal Stafford Loan?

We begin to process Federal Stafford Student Loans for the coming academic year in Spring. We advise
you to apply as early as possible. You must be aware that it takes several weeks for the entire process to
be completed. To ensure that your award is processed in time for fall registration, complete applications
and supply all requested documents to the financial aid office by June 30™.

What is this verification process | hear about?

If you are selected for verification, we will ask you and your parents for all the tax information reported for
the previous year. Those in private business are required to submit all tax forms reported to the Federal
government (such as partnership and/or S-Corporation returns), as well as individual income tax
information. The review of tax information may take some time and may delay the finalization of financial
aid which has been suggested to you.

If there are great discrepancies between the information you submitted on the SAR and that which comes
through subsequent data which you provide us, the aid award may be withdrawn, reduced, or adjusted in
some way. You can help us and yourself by first being as accurate as possible with the information you
indicate on the SAR, and second by responding rapidly and completely to requests for subsidiary
information which might be involved in the verification process.

When am | considered a seltsupporting student
(independent of my parents)?

To be considered a self supporting (independent) student you must be: 24 years of age, an orphan or
ward of the court, a veteran of 180 active consecutive days of military service, a graduate student,
married, or have legal dependents other than a spouse. If none of the previously mentioned
circumstances apply, then the student is required to supply their parentOs income information.
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Appendix A

DownloadableGeneric Syllabi

Generic Course syllabi can be found on the Wilminddoiversity website at the following web
address: ww.wilmcoll.edu/courses/MEC.HTMLThey are arranged in numeric ordeConsult
the Program Checklist for a review of the courfeesvIEC.

The generic syllabi contain course title, course number, courseipties;r competencies,
instructional goaldearning outcomesand rubrics

The faculty member for each course willovide a personalized syllabus which includes the
approved textbook(s), contact information for the instructor, possibly additional ghalsnt
evaluation system, and a contemsitine and assignment schedule including the required
Structured Externahssignment.

The attendance policy will also be on each personalized syllabus and appears below:

Regular and prompt class attendance is an essential part of the educational
experience. Wilmingtotuniversity expects students to exercise good judgment
regarding attendance. Students accept full responsibility for ensuring that work
does not suffer from absences. All students are expected to attend every
scheduled meeting of each class on time. Exceptions may be made for
Wilmington University-sponsored orwork-related activities, illness, or valid
emergencies.

In the Collegeof Education, faculty must approve all requestseixeceptionsto

the University policy. Faculty must be contacted prior to class in all cases except
valid emergencies. Failure tdbtain approval for exceptions may result in
lowering the final passing grade or assigning a FA (failure due to absence).
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WILMINGTON
UNIVERSITY

Master of Education in School Counseling
Elementary & Secondary

Application for Student Supervised Clinical
Practicum
or
Internship | & 11

Submit Information to:

Dr. Brenda Wright
3023566767
Room 220

Wilmington University
Wilson Graduate Center
31 ReadOs Way
New Castle, DE 19720

DEADLINE:

Fall SemesteN June 30"
Spring SemesteN September 38
Collegeof Education
Master of Education in School Counseling

Clinical Application
Check Sheet

( Revised September, 2009)
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Name:
Request for Seminar Location:
Practicum:

Internship | or II:

Current Term: FallN AugustDecember! SpringN JanuaryMay I

Before submitting application, please review items to be included in packet.
** Application will not be accepted until complete **

1. All sections of application have beegompleted

2. Copy of Clinical Hour&eduction letter (if applicable) n/a

3. Copy of teacher certification document

or
Praxis | scores n/a
4. Criminal Background Check n/a

5. Completed Internship agreement
6. Sigred Certification Responsibility sheet

7. Signed Verification of Accuracy sheet

** Please submit document only when completdf the application is not complete, this may
delay your entry into clinical courses.
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WILMINGTON
UNIVERSITY

Collegeof Education
Master of Education in School Counseling

Application for Supervised Counseling Practicum/Internship

|. Personal Data

Name:
(Mr., Mrs., Ms.) last first middle
ID#: -nail address
(ID# is not shared with placement schools) (required)
Address:
number and street

city county state Zip code

Daytime phone: Evening phone:

(please indicate if your telephone numbers are unlisted)

Do you need any special accommodations for your placement/field experience?
yes no

If yes, please specify

Have you even been convicted of a felony? yes no

If yes, please specify
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[I. Program/Clinical Site Data
Program Goal:
Certification Eligibility (State )
Non-certification

Check for application site:
Wilson Graduate Center
Dover
Georgetown

Check clinical hours category:
Counseling Practicum (100 to 500 hours)
Counseling Internship (200 to1000 hours)
Approved by DOE (hours requires for this semester)
(Submit reduction lette

Check school level:
Elementary-Grades K8
Middle--  Grades 58 (choose one)

. Elementary Secondary
Secondari Grades 912

School:

Cooperting Counselofcertified school counselor with 3 years of experience)

Building Principal:

School District: PhoneNumber:

Address:

number and street

city county state Zip code

Student Clinical stadate: (month and year e.g. August, 2008)
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[ll. Praxis Information (Not Needed if Certified Teacher)

PRAXIS |

When did you take the Praxis I? DATE STATE

Scores:Reading Writing Math
PRAXIS administered by ETS: Please have scores sent to Wilmington University
I Register in timely manner, 3 months prior to required date
I Test scores are not mailed until Approximately 2 to 4 weeks after tegpteton
I PRAXIS may be taken six (6) times a year
PRAXIS administered at computer center
I May schedule all test components or separate; reading, vritigtip

I Receive immediate feedback for Reading and Math, English will be sent at &
time

EXEMPT- Certified Teachers

Teachers that can provide a certification document. State certification document MUST
accompany this application.

EXEMPT
Complete thedllowing if you are exempirom the PRAXIS | requirements. A copy of your school transcrit t
shows scores or@py of your test score report

Test Date  Score Minimum Score Required for Exemption

SAT verbal 480 (560 if taken after 4/95)

SAT Quantitative 520 (544 if taken after 4/95)

GRE Verbal 490
GRE Quantitative 540
NTE Communications Skills 670
Student Name: ID#:

Note: Test scores are confidential and are NOT shared with school distrists negjeired for
placement and authorized by the candidate. The Caesar Rodney and Cape Henlopen school
districts are the only Delaware school districts that currently require submission of PRAXIS |
scores as part of the application process.
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VIII. Certif ication Responsibility Sheet

Please place grade received in each course. Those which you are planning to complete BEFORE
beginning your student counseling clinical, place a check mark.

Foundation Courses First level couses Credits | Semester| Grade
* MEC 6401 Theories 3

MEC 6501 Principles and Practices 3

MEC 6402 Human Behavior/Child Development 3

MEC 7203 Counseling for Career Development 3

MEC 7701 Testing and Measuremnts 3
Skill Development Courses Second level courses Credits | Semester| Grade
* MEC 7202 Group Counseling 3
* MEC 6502 Tools and Techniques | 3
* MEC 6503 Tools and Techniques Il 3

Clinical Courses Third level courses
*All skill development courses must be complete with a 3.0 GPA and

approval of Program Coordinator prior to registration (Application Credits | Semester| Grade

Process)

MEC 7781 or MEC 7782 Rcticum (1 semester) OR 6

MEC 8000 Internship | & Il (2 semesters) 12

Degree Completion Courses Credits | Semester| Grade
MUST be taken with second OR third level courses

MEC 7501 Family Counseling 3

MEC 7502 Counselor as Consultan 3

Required for New Jersey certification eligibility: NOT needed for Wilmington UniversityOs
graduation requirements.

MEC 6600 Drug and Alcohol Counseling
MEC 6607 Ethical Issues in Counseling
MEC 6608 Multicultural Counseling
MCC 6901 Classification of Psychopathology
____ 7806 Research and Evalion

IX. Praxis | (PPST) passing scoreBneeded for Delaware certification eligibility

X. Graduation Requirements:
3.0 GPA maintained for total program
Completed all course work and requirduhical hours prior to graduation
Completion of Graduation Application (Registrar, available online)

I understand that it is my responsibility to keep current with the requirements for
certification as a school counselor for any states other than Catare.

Print Name
Signature Date
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WILMINGTON
UNIVERSITY

Collegeof Education
Master of Education in School Counseling

Verification of Accuracy

| certify that the information presented in this application is complete and
accurate. | understand that misrepresentation of facts can result in
denial/revocation of approvals necessary for clinical experience and for continued
participation in WilmingtorlJniversity programs leading to school counseling
certification.

| further understand that the information contained in this application will be
shared with school district officials, school principdliversityfaculty, and
schootbased practitioners.

ApplicantOs Signature: Date:
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WILMINGTON
UNIVERSITY

COLLEGE OF EDUCATION
COUNSELING PRACTICUM /INTERNSHIP AGREEMENT

It is agreed that , (Social Security No. )
will be participating in a supervised school counseling Practicum/Internship experience from
until . The Practicum/Internship will be conducted at
school.

15 week semester, 6 credit houtst will include the following activities:

Individual Counseling

Small Group Counseling

Group Guidance Activities

Career Awareness/Exploration/Development
Consulting with Appropriate School Staff and Student Guardians
Testing Administration and/or Testtémpretation
Crisis Intervention

Record Keeping

Independent School Intervention Project

10 Development of a Performance Portfolio
11.Other

©CoNoO~wNE

(Based on the formula of 100 hours for graduate students withisnum of three years
educational experience or 1,000 hours for those without education experience)

Signed:

Graduate Student: Date:
Cooperating Counselor: Date:
(Certified School Counselor w/ 3years experience)

Principal: Date:
WU Clinical Faculty Supervisor: Date:
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APPENDIX C
REDUCTION OF CLINICAL HOURS

ELIGIBILITY PACKET
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Reduction of Clinical Hours Packet

=

WILMINGTON
UNIVERSITY

Master of Education in School Counseling

Elementary & Secondary
Reduction of Clinical Hours Eligibility Packet

Submit Information To:

Patrcia A. Ramone, Ed.D
Wilmington University
Wilson Graduate Center

31 ReadOs Way
New Castle, DE 19720

Please READ entire packet and submit ALL requested information
If information is incomplete, packet will be returned to student and may delay
evaluation

Submit packetAT LEAST 3 months prior to clinical and prior to Clinical Application packet
Expect to receive a Verification of Reduction Letter one month after submission.

Evaluation of Reduction Packet is completed:
Fall Block I (Spring Clinical)
Spring Block I (Fall Clinical)
Summer Block | (Fall Clinical)
Summer Block Il (Spring Clinical)
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Master of Education in School Counseling
Practicum/Internship
Delaware Department of Education and WilmingtonUniversity collaboration

Experience Required Clinical Course Credits
Hours

Teaching

Lead Teacher
Elementary/Secondary level
Public, Private, Alternative, School for children with special needs

3 years or more (full time) 100 Practicum 6
Less than 3 years (full time) 2 years 300 Practiaim 6
1 year 500

Adult Education/Post Secondary Education 800 Internship 1 & 11 12

Boys and Girls Club teaching 600 Counseling activities

200 classroom observatio

Substitute Teacher with at least a BA degree
3 years or more (full time) 100 Practicum 6
Less than Jears (full time) 2 years 300 Practicum 6
1 year 500

3 years or more (part time) 300 Practicum 6
Less than 3 years (part time) 2 years 500 Practicum 6
1 year 800 Internship 1 & 11 12

700 counseling activities

100 classroom observatio

Paraprofessiaals with at least a BA degree
Teachers Aid/Assistant (full time) 800 Internship | & Il 12
no observation

Teachers Aid/Assistant (part time) 1,000 Internship | & Il 12

Tutor/Mentor/Trainers 800 counseling activities

200 classroom observatio

Counselng

School Based Programs/provided by noschool agency
Behavioral Specialist/Interventionist/Family Crisis
Therapist/Social Worker, Elementary/Secondary level

Public, Private, Alternative, School for children with special needs

3 years or more (full time 200 Practicum 6
100 counseling activities
100 classroom observatio

Less than 3 years (full time) 2 years 300 Practicum 6
200 counseling activities
100 classroom observatio

Less than 3 years (full time) 1 year 500 Practicum 6
400 counseling activities
100 claseoom observation
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Community Agency Setting/Not school Based
Family Specialist, Mental Health Specialist, Social Worker

3 years or more (full time) 600 Internship | & I 12
5 years or more (part time) 400 counseling activities

200 classroom observatio
Less than 3 years (full time) 800 Internship | & Il 12
Less than 5 years (part time) 600 counseling activities

200 classroom observatio

Current School Counseling Position
Public, Private, Alternative, School for children with specialdgemployed by school, emergency certified

1 year with teaching experience (full time) 50 Practicum 6
Less than 1 year with teaching experience (fu 100 Practicum 6
time)
No teaching or counseling experiences in schoo 1,000 Internship | & Il 12
or counseling in community agncies 800 counseling activities
200 classroom observatio

In order to be eligible for a reduction of clinical hours, you must meet the following criteria:

4. A Matriculated Student to the Master of Education in School Counsepnggram and
be fully admitted by meeting all admissions criteria.

5. A Degree Candidatewhich occurs at the completion of 12 credits or four courses and in
good academic standing with a grade point average of 3.0 or above.

6. Submit the following
a. Completed Cadidate Verification Packet that includes Education Verification
Form, and Employment Verification Form. Only professional employment
experience will be considered; internships at the undergraduate level or volunteer
experiences will not be counted.
b. Include updatedResumeand if possiblgob descriptions.
¢ Please submientire completedpacket

The following do not count towards a reduction of clinical hours(State of Delaware
Guidelines for certification eligibility)

Employment as an adminiator
Student practica or counseling internship at the undergraduate level
Employment as tutor, mentor, or trainer

!
!
!
I Volunteer positions in a school setting
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WILMINGTON

UNIVERSITY

Masterof Education in School Counseling

BaccalaureateEducation Verification

Student Name:

ID#:

Address:

Phone Contact:

UniversityMniversity (undergraduig):

Street Address:

City:

State: Zip Code:

By my signature, | hereby authorize Wilmingtémiversityor their designated representative to verify information
regarding my educational background as indicated on my application

Signature

Date of Application

Name (print)

Social Security Number

Previous Last/Maiden Name

Year of Graduation

Years of Attendance Degree
Degree Type (circle one): Baccalaureate Master Years Granted
Signature Title Date
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WILMINGTON
UNIVERSITY

Master of Education in School Counseling
Employment Verification

For each positbn to be considered for reducing required clinical hours
complete the following:
1. Employment Verification
2. Position Questionnaire
(May make copies of forms

By my signature, | hereby authorize Wilmingtdmiversityto verify information regaling my
employment background as indicated on my application.

Signature Date of Application
Full Name (Print) Social Security Number
Position:
Job title: Supervisor:

Contact Number:
School/Agency Name:
Street Address:
City: State: Zip Code:
Start Date: End Date:
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Master of Education in School Counseling
Position Questionnaire
Please complete foEACH POSITION to be considered for hour reduction.
1. Is this facility an early childhood, elementary, middle, secondary, esposhdary school?
yes
no
2. Is this facility a community agency?
yes
No

3. Please fill in the box that corresponds to the type of employment.

(37 hours per week or more) (less than 37 hours per week)
full time/3 years or more part {3 years omore
full time/2 years part time/2 years
full time/1 year part time/1 year
full time/less than 1 year par time/less than 1 year

4. Do you hold a validtatemental healthicense?
yes
no

If yes, what type?

5. Is the applicant required to hold a baccalaureate degree to hold this position?
yes
no

List the essetial functions of this positioiMust be completed)

1.

2.
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In the position did yoyrovide the follaving services?

Type of Teaching Experience

Lead Teacher yes no
Teaching Assessment yes no
Classroom Management yes no
Parent/Teacher Conference yes no

Type ofDirect Services Provided

Individual Counseling yes no
Group Counseling yes no
Classroom guidance yes no
Adaptive programs yes no
Career counseling yes no
Psychological services yes no
Social services yes no

Administrative Experience

Intake interviewing yes no
Testing yes no
Scoring yes no
Interpreting yes no
Report writing yes no
Treatment planning yes no
Consulation yes no
Referral yes no
Case summaries yes no
SAP program yes no
Staff meetings yes no
Scheduling yes no
Parent Conferencing yes no

By my signature, | hereby state that the information provided is accurate

Signature Date
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WILMINGTON
UNIVERSITY

Collegeof Education
Master of Education in School Counseling

| certify that the information presented in this application is complete and
accurate. | understand that misrepresentation of facts can result in
denial/revocation of approvalsecessary for clinical experience and for continued
participation in WilmingtorlJniversityprograms leading to school counseling
certification.

| further understand that the information contained in this application will be
shared with school district bfials, school principalsUniversityfaculty, and
schootbased practitioners.

ApplicantOs Signature: Date:
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WILMINGTON
UNIVERSITY

COLLEGE OF EDUCATION
MASTER OF EDUCATION IN SCHOOL COUNSELING

STUDENT RELEASE FORM

l, agree to have
Parent/Qiardian Student

counseled by a practicum/internship student inGb#egeof Education at Wilnmgton

University.

| further understand that the counseling interviews that will be audio taped, videotaped, and/or
viewed by practicum/internship students &hdversityfaculty are to be used for educational
purposes only.

| understand that counselingsseon will be with a graduate student who has completed
advanced coursework in counseling/therapy.

| understand that the graduate student will practice in accordance with the ASCA Code of Ethics
and maintain strict confidentiality.

| understand that the student will be supervised by a faculty member or site supervisor.

Parent/Guardian Signature Date
StudentOs Age

CounselorQOs Signature Date
Supervising CounselorOs Signature Date
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