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	Material Related to Students’ Final Grades

(Check the statement that is applicable for your course.)

	

	Instructor’s Name:  Please enter your information or Print
	     


	Course Number and Title:

	     

	
	Example:  BBM 320 B2N03 Spring 2007   Business Communication

	Day and Time of Class:


	     

	
	Example:  Monday  1:30 PM – 4:30 PM

	 FORMCHECKBOX 
   Not all materials have been returned to students.

The following are attached to this form:



	     
	Final Exam

	     
	Papers

	     
	Projects

	     
	Other

	
	Materials were returned only to those students indicated by an “*”.

	New Castle Site:   Please return these materials to Peoples Building, Ground Floor.
All other sites:     Return to the site office where your class is located.       



Attention:

Wilmington University is not responsible for returning materials to students.  If you wish to return the materials to students after the end of class, the students should submit a self-addressed, stamped envelope. 
Any materials submitted to the University may be reviewed by students three weeks into the new semester/block. These materials will be retained for two blocks then they will be shredded or destroyed.  
If you do not return the materials to the students or to the University, you are required to keep the materials for at least 15 weeks after the block or semester’s end date.
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