90-Day Performance Evaluation
(New Hires / Posted Positions)
Today’s Date:  _____________________________
  Date of Hire / Date in New Position:__________________________
Name:


   Department:  


Position:  
  Manager/Supervisor:

  
	Job Performance Rating

	Check the appropriate boxes
	Unsatisfactory
	Below Standard
	Standard
	Above Standard
	Outstanding
	Not Applicable

	Attendance
	
	
	
	
	
	

	Initiative
	
	
	
	
	
	

	Productivity
	
	
	
	
	
	

	Dependability
	
	
	
	
	
	

	Response to Instruction
	
	
	
	
	
	

	Quality of Work
	
	
	
	
	
	

	Professionalism
	
	
	
	
	
	

	Teamwork
	
	
	
	
	
	

	Adaptability
	
	
	
	
	
	

	Attitude
	
	
	
	
	
	

	Appearance
	
	
	
	
	
	

	Relationships with Students, Staff, and Supervisor
	
	
	
	
	
	


Discussion:  Position requirements which are being met consistently

​​​​​​​​​​​​​​​​​​Position requirements which require training or improvement. (include mandatory time line if applicable)
Signature of Employee ____________________________________________________________Date_______________________
Signature of  Supervisor/Manager


Date


                                                      (  Continue Employment
(  Recommend Termination
DPA:HR-APP:5/97
Page 2 of 5

