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JOB  POSTING FORM
NAME
______________________________________________________________ 
DATE  ________________________________

DEPARTMENT
_________________________________EXTENSION  _____________
HOME  PHONE  ______________________

PRESENT POSITION  _________________________________________ 
LENGTH OF SERVICE IN POSITION   _________________

POSITION APPLIED FOR
________________________________________________________________________________________​​​_

BRIEFLY DESCRIBE THE EDUCATION, TRAINING AND/OR EXPERIENCE THAT QUALIFIES YOU FOR CONSIDERATION FOR THE ABOVE POSITION:  (Attach your resume)

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

________________________________________________                  ________________________________________________ 


Signature of Applicant
Date                      Signature of your current manager
       Date

The Applicant must forward this completed document, with their manager’s signature, to the Human Resources Department prior to the job closing date.
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Dates/Initials

INTERVIEW  SCHEDULED
_____________________________



(    UNSUCCESSFUL  CANDIDATE



(    SUCCESSFUL  CANDIDATE


CURRENT  MANAGER  NOTIFIED  OF  ACCEPTANCE
_____________________________

 START  DATE

_____________________________

COMMENTS:

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________
1/5/09
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