Wilmington University - Information Technology Group (ITG)
Request for Account or Technology Services
	    Date Needed By:      
	


Employee Name (include MI, print clearly)      
             Office Location      

Department/Division                                                              Position Title:       ________________________________
Transferring from another Wilmington University position?  Yes or No
Position added recently to the payroll budget?  Yes or No
Employee Status (circle from option #1 or option #2 below)
Option #1: Full Time or Part Time  --- Faculty or Staff 
Option #2: Intern or Temp or Work Study --- Date assignment will end: ____________ (**Requires Vice President Signature)
	Voice Communications
	
	E-mail Communication
	
	Computer System

	Extension  (check one)
 FORMCHECKBOX 

Provide new extension

 FORMCHECKBOX 

Use existing office extension

extension no.     

Phone Set  (check one)
 FORMCHECKBOX 

Provide new equipment          FORMCHECKBOX 

Use existing equipment

 FORMCHECKBOX 
 Voice Mail

	
	Outlook E-mail
 FORMCHECKBOX 

From office

Outlook Folder Access: (Include any Calendar & File Share needs)
     
	
	Type  (check one)
 FORMCHECKBOX 
 Desktop   FORMCHECKBOX 
 Laptop   FORMCHECKBOX 
 Mac
Equipment  (check one)
 FORMCHECKBOX 
 Use existing computer
 FORMCHECKBOX 
 Provide new computer: 

Note:  New positions will be provided with a standard desktop setup.  Additional accessories or hardware must be paid for by Department/Division.

Budget No.     

Authorization



Cams Role (see page 2)
Supervisor’s Name (Please Print)
________________________________
Supervisor’s Signature
Date      

**Vice President’s Name (Please Print)
Date      


**Vice President’s Signature
Date      


RETURN COMPLETED FORM TO “ITG ACCOUNTS”
	NOTE
	· Account information will be returned to the employee or employee’s supervisor via email.  
· Please use bottom area of 2nd page to add any additional information.
· ** Position requires Vice President’s signature – Please indicate below type & level of Data access.




	CAMS Role and Other Data Services – Please select only ONE role, OR role same as (another user): 


	 FORMCHECKBOX 
 Academic Advisor Director
	 FORMCHECKBOX 
 Bookstore Staff
	 FORMCHECKBOX 
 FUSION Coordinators
	 FORMCHECKBOX 
 Site Staff

	 FORMCHECKBOX 
 Acad. Advisor/Support Staff
	 FORMCHECKBOX 
 Buildings & Maintenance
	 FORMCHECKBOX 
 Human Resources
	 FORMCHECKBOX 
 Site Staff: Faculty Support

	 FORMCHECKBOX 
 Acad. Affairs Administration
	 FORMCHECKBOX 
 Career Services
	 FORMCHECKBOX 
 Institutional Research
	 FORMCHECKBOX 
 Site Super User

	 FORMCHECKBOX 
 Acad. Support Div. Secretary
	 FORMCHECKBOX 
 College Relations
	 FORMCHECKBOX 
 Library Administration
	 FORMCHECKBOX 
 Student Affairs

	 FORMCHECKBOX 
 Acad. Support Div. Work Study
	 FORMCHECKBOX 
 Distance Learning
	 FORMCHECKBOX 
 Library Staff
	 FORMCHECKBOX 
 SFS Billing Specialist

	 FORMCHECKBOX 
 Acad. Support Faculty File
	 FORMCHECKBOX 
 Educational Technology
	 FORMCHECKBOX 
 President Executive Staff
	 FORMCHECKBOX 
 SFS Payment Associate 1

	 FORMCHECKBOX 
 Acad. Support FT Secretary
	 FORMCHECKBOX 
 Ed Tech AV Staff
	 FORMCHECKBOX 
 Office of President Staff
	 FORMCHECKBOX 
 SFS Payment Associate 2

	 FORMCHECKBOX 
 Acad. Support PT Secretary
	 FORMCHECKBOX 
 Faculty Division Chair
	 FORMCHECKBOX 
 Public Safety
	 FORMCHECKBOX 
 SFS Payment Manager

	 FORMCHECKBOX 
 Admissions Associate
	 FORMCHECKBOX 
 Faculty Member
	 FORMCHECKBOX 
 Registrar
	 FORMCHECKBOX 
 SFS Payment Third Party

	 FORMCHECKBOX 
 Admissions Data Specialist
	 FORMCHECKBOX 
 Faculty Prgm Coordinator
	 FORMCHECKBOX 
 Reg. Acad. Records Mgr
	

	 FORMCHECKBOX 
 Admissions Director
	 FORMCHECKBOX 
 Financial Affairs
	 FORMCHECKBOX 
 Reg. Commencement Coor.
	

	 FORMCHECKBOX 
 Admissions Intern
	 FORMCHECKBOX 
 Financial Affairs: Payroll
	 FORMCHECKBOX 
 Registrar Course Inventory
	

	 FORMCHECKBOX 
 Admissions Secretary
	 FORMCHECKBOX 
 Fin Affairs Administration
	 FORMCHECKBOX 
 Registrar Grade Entry
	

	 FORMCHECKBOX 
 Admissions Super User
	 FORMCHECKBOX 
 Financial Aid Admin.
	 FORMCHECKBOX 
 Registrar Level 1
	

	 FORMCHECKBOX 
 Admissions UG Manager
	 FORMCHECKBOX 
 Financial Aid Officer
	 FORMCHECKBOX 
 Reg. Readmits/Reentries
	

	 FORMCHECKBOX 
 Alumni
	 FORMCHECKBOX 
 Fin. Aid Support Staff
	 FORMCHECKBOX 
 Reg. Transfer Credit Entry
	

	 FORMCHECKBOX 
 Athletics
	 FORMCHECKBOX 
 Fin. Aid Work Study
	 FORMCHECKBOX 
 Site Director
	


CAMS other option – Please select as seen needed



 FORMCHECKBOX 
  Basic CAMS navigational training
 FORMCHECKBOX 
  CAMS Mosaic
Other option – Please select as additionally needed



 FORMCHECKBOX 
  EDE Express

 FORMCHECKBOX 
  Great Plains
 FORMCHECKBOX 
  ImageNow / view only

 FORMCHECKBOX 
  ImageNow / scan, link, and view

 FORMCHECKBOX 
  SSRS [ Please list name of folder to grant access to:   _____________________________________________________ ]

 FORMCHECKBOX 
  WinPrism

Additional needs and comments (Please add below)


















