 
TAXABLE










Original – Human Resources
Copy - Employee/Student

WILMINGTON UNIVERSITY

EDUCATIONAL BENEFIT COVERAGE (MASTERS-LEVEL COURSES)
	· Effective 1/1/2002, Masters Tuition Benefits are no longer taxable when it is the employee receiving the benefit.  So that our records have information relating to the course and your job, please complete the information requested.

· Spouse/dependent education benefits received for masters-level courses ARE taxable to the employee.

· For benefit limitations refer to the Employee Handbook or Faculty Handbook.
· Return the completed & signed form to the Benefits Manager, Human Resources, prior to registration.


	Employee’s Name/Department:
	Employee Number:

	Student’s Name:
	Student ID Number:

	Course#:
	Block/Year:


	Course Title:

	Course#:
	Block/Year:


	Course Title:
	

	Degree Sought:
	Major:



* * * * * * * * * * * * * * * * * * * * * *
Employees only - please complete the following information:

1. Is the course related to your current job?





Yes

No
2.
Was the course required by Wilmington University to meet requirements

for qualification in your current job?





Yes

No
1. Is the course part of a program of study which, when completed, will qualify

you for a new trade, job or profession? (A change in duties is not considered

a new profession if it involves the same general type of work you are now doing.)
Yes

No

___________________________________________

_______________________________

Employee’s Signature




Date


TO BE COMPLETED BY EMPLOYEE’S SUPERVISOR AND UNIVERSITY’S PROVOST
I have reviewed and approve the above information:                       

___________________________________________

_______________________________

Employee’s Signature




Date


___________________________________________ 
_______________________________

Department Head/Supervisor’s Signature


Date

___________________________________________
    
_______________________________

Provost’s Signature




Date
	Coding Information (Field 179)

	E -  Employee
	P - Part Time Employee

	A -  Adjunct Faculty
	S - Special Case

	F -   Spouse/Dependent
	X - Former Employee


