[image: WU%20Logo_348C]WILMINGTON UNIVERSITY LIBRARY
ORIENTATION & ASSISTANCE
REQUEST FORM


1.	Complete the form and return it to the desired Library Site
	New Castle:		james.a.bradley@wilmu.edu
	Dover:			michelle.c.reyes@wilmu.edu
	Grad Center/NJ/G’Town:	adrienne.m.johnson@wilmu.edu
	FYE (all sites):		james.m.mccloskey@wilmu.edu
2.	Instructors should attach a copy of the syllabus to this form if requesting a Library Orientation
3.	You will be contacted with the schedule for your instruction session
4.	Contact the appropriate person/site if you need to reschedule or cancel your session

	INSTRUCTOR or STUDENT NAME:
	[bookmark: Text1]     

	UNIVERSITY LOCATION:
	[bookmark: Text2]     

	E-MAIL ADDRESS:
	[bookmark: Text3]     

	 CONTACT PHONE  NUMBER:
	[bookmark: Text4]     

	COURSE NUMBER & TITLE:
	[bookmark: Text5]     

	

	SCHEDULING INFORMATION (Check the Type of Assistance Required)

	[bookmark: Check21]|_| GENERAL ORIENTATION
|_| COURSE SPECIFIC 

	Location:
[bookmark: Check23]|_|Library
[bookmark: Check24]|_|Classroom 
	Number of Students:
	[bookmark: Text6]     

	
	
	Classroom No.:
(If appropriate)
	[bookmark: Text7]     

	[bookmark: Check22]|_| LIBRARY ASSISTANCE SESSION (Individual instruction for students, faculty, and staff)

	(Submit more than one choice – We will attempt to accommodate your first choice)

	DATE/Day of the Week
	Time(s) (indicate a.m. or p.m.)

	[bookmark: Text8]     
	[bookmark: Text11]     

	[bookmark: Text9]     
	[bookmark: Text12]     

	[bookmark: Text10]     
	[bookmark: Text13]     

	

	TYPE OF INSTRUCTION DESIRED (check all that apply)

	[bookmark: Check25]|_| General Information (location of books, videos, periodicals, study rooms, computer lab, etc.)
	[bookmark: Check32]|_|   Searching Catalogs – Delaware Library Catalog, WorldCat (books, e-books, AV materials incl. faculty videos)                   


	[bookmark: Check26]|_| Searching Library Databases 
	[bookmark: Check33]|_|   Accessing the Catalog and Databases Remotely      (conducting research from home)

	[bookmark: Check27]|_|  APA Style Resources (handout)
	[bookmark: Check34]|_|  Evaluating Magazines and Scholarly Journals   

	[bookmark: Check28]|_| Criteria for Evaluating Internet Websites
	[bookmark: Check36]|_|  Requesting material from other libraries (ILL)                                 

	[bookmark: Check30]|_| Advanced Internet Searching (how to find reliable info.)
	|_|Other:

	[bookmark: Check31]|_|  Subject Specific Research (please specify):





	STUDENTS ONLY:

	OTHER INFORMATION

	Have you declared a major yet?
	[bookmark: Check37][bookmark: Check38]|_|   YES      |_|   NO

	If Yes, what is your major?
	[bookmark: Text16]     

	What is your status? (check one)
	[bookmark: Check39][bookmark: Check40][bookmark: Check41][bookmark: Check42][bookmark: Check43]|_| Undergraduate   |_| Graduate   |_| Doctoral   |_| Transfer   |_| Other

	Do you have a specific research topic?
	[bookmark: Check44][bookmark: Check45]|_|   YES      |_| NO

	If Yes, what is your topic?
	[bookmark: Text17]     

	
	


Students with Special Needs can consult:
http://www.wilmu.edu/studentlife/disabilityservices/
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