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CERTIFICATE PROCEDURES

General Description

These certificate programs allow students to finish a certain amount of credits in a concentrated area to
obtain a certificate. After acquiring a certificate, the student may choose to continue and further their
education by taking courses to obtain a degree.

Process

* Students choose to major in a certificate program.

* Students are advised on what classes need to be completed to obtain the certificate.

* Students may meet with their advisor/coordinators during the course of their studies.

*  When students are enrolled in their last course for completion of the certificate program, the student
must fill out the appropriate certificate form.

* The form must be submitted to the Registrar’s Office.

* The Registrar Associate responsible for degree conferral/certificate completion will perform an audit
to determine if this student has met all certificate requirements. After that has been confirmed, a
statement will be noted on the student’s transcript.

* The Registrar Associate will also print the certificate and mail it to the student’s home address.

*  PLEASE NOTE: Certificate candidates are not eligible to participate in a graduation ceremony.



