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Abstract
An abstract is a summary of the paper that should be 250 words or less. It is not the same as the introduction. This will be the only paragraph in your essay that is NOT indented. It often contains topic, methods of research, discussion of literature, and conclusions. Please ask your instructor what he or she wants to see.


Title of the Paper Again – Should Match the Title Page (Title Case)
	Here is the body of your paper with everything that your instructor is asking for. Again, your teacher should detail for you what your text should cover here – what kind of assignment is it?	
	One helpful hint that cannot be stressed enough: develop your References page as you go. Every time you use someone else’s work, first put in an in text citation and then enter it onto your References page. EVERY TIME. It takes a little bit more time in the short run, but will save you lots of time in the long run. Work smarter, not harder….
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Remember:
· Alphabetical order, first by author and then by title if no author is listed
· Double space
· Hanging indent (1st line on left margin; other lines indented a ½”)
· Look at what KIND of source you have before you decide what elements should be in your reference citation.  Books have different elements than online journals than sources from a library database, etc.

